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Cover: “Golden Moment” by Kristopher Doe

Allan Hancock College fine arts faculty member, Kristopher Doe, was raised in the artistic and architecturally rich city of Pasadena
in southern California’s San Gabriel Valley. Influenced by the early California plein-air painters who inhabited Pasadena at
the dawn of the 20th century, he was surrounded by their work as well as many historic architectural examples from the era
he affectionately calls “the age of elegance” “I grew up seeing the paintings of Alson Clark, Edgar Payne and Franz Bischoff
and the way in which they captured the radiant light of southern California. They always filled me with the warmth of a time
gone by and serve as a tremendous inspiration in my painting pursuits.”

A graduate of Pasadena’s Art Center College of Design, Mr. Doe brings more than 20 years of experience as an illustrator,
painter and fine arts instructor to the Allan Hancock College fine arts department, where he’s taught drawing, design and
art appreciation courses since 2007.

Photographs on Divider Pages:

The photographs depicted on the inside divider pages of this catalog were taken by students in Allan Hancock College basic photography and
photojournalism courses. Their assignment was to photograph and describe something important to them about their college. This “day in the
life” approach garnered responses as varied as classroom instruction to a friendly game of chess. In total, they provide a snapshot in time about the
student experience at Allan Hancock College.
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Allan Hancock College is named for the late Captain G. Allan Hancock, who
distinguished himself in many fields. A marine explorer, railroad engineer, pilot, oil
man, philanthropist and musician, Captain Hancock had an abiding interest in
education for all Americans.
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General Information

i

Our cozy Library is brimming with
books that offer me knowledge and
entertainment.

Katie O'Neill =
Major: Geology and Photography &



The History of Allan Hancock College

Allan Hancock College was founded

in 1920 when the Santa Maria High
School District established Santa Maria
Junior College. Classes were held in
high school rooms until 1937, when a
bond issue passed and a college wing
was built on the northwest corner of the
high school campus. In 1954, because
of expanding enrollment, the college
moved from the high school to Hancock
Field, which for a number of

Arts building opened in the fall of 1965.
Both the gymnasium and the Industrial
Technology building were completed
during the fall of 1967. The adminis-
tration and student services buildings
were ready for fall semester 1967, and
the Performing Arts Center, which in-
cluded the Marian Theater, followed the
next spring. The college bookstore was
completed in May 1971.

The Family and Consumer Education
facility began full operation for spring
1991 classes, and the Severson Theater,
an addition to the Performing Arts Cen-
ter, was completed in fall 1992, along
with entry and roadway improvements.
The original Student Center was com-
pletely remodeled and expanded in
2002 and now incorporates the campus
bookstore within its walls.

years had housed the Han-
cock College of Aeronautics
and, later, the University of
Southern California’s School of
Aeronautics. Shortly there-
after, the community voted

to establish a separate junior
college district. At this time,
the name of the college was
changed to Allan Hancock
College to honor Captain G.
Allan Hancock, a prominent
community member who
owned the land and facilities
of the airfield. In 1958, the vot-
ers approved a bond issue to

An extensive remodel and
expansion of the college’s
Learning Resources Center,
one of four original campus
buildings, was completed in
2007 to include a new, two-
story addition, the Academic
Resource Center (ARC), which
houses student support
operations such as the tuto-
rial and writing centers. The
Ann Foxworthy Gallery is also
located inside the ARC. The
gallery is named for Superin-
tendent/President Emeritus
Ann Foxworthy, Ph.D., who

purchase the airport site and

finance a building program. By the fall
of 1962, many classes were held in four
new college buildings, the nucleus of a
campus master plan designed for 2,000
students. These buildings included the
Student Center, the Library, the Science
Complex and the north wing of the
gymnasium. Many classes continued to
be offered in buildings constructed for
the original aeronautics college.

On July 1, 1963, the Allan Hancock Joint
Community College District was formed
by annexing the areas served by the
Santa Ynez Valley High School District
and the Lompoc Unified School District.
This move expanded the district to
3,000 square miles, including the Chan-
nel Islands.

As enrollment continued to grow, the
college expanded its facilities. The
two-story Business Education building
opened in December 1964, and the Fine

In 1974, property and buildings located
three blocks from campus were pur-
chased from the Southern California
Gas Company, resulting in the ad-
dition of nine acres to the district’s
assets. Those buildings, now known

as “South Campus,” house the district’s
plant services operation, as well as the
law enforcement, fire technology and
emergency services instructional pro-
grams. In 1977, the Learning Resources
Center opened after the completion

of a 16,000 square-foot addition to the
library and extensive remodeling of the
existing structure.

The Learning Assistance building
opened in 1982 to serve the physically
disabled and students with learning
disabilities. The Humanities Complex
at the south end of the campus was
completed in 1989.

retired in 2005.

A $180 million bond, Measure |, passed
by voters in June 2006 is paving the
way for additional new facilities and
technology enhancements that will be
completed over the next 10 years.

Measure | funds helped to complete
two new buildings that opened in
2007. A new Community Education
building opened in summer 2007, and
it contains modern computer labs and
classroom and office spaces, along
with a professional culinary teaching
kitchen. A two-story Science building
opened for fall classes in August 2007,
offering modern lab and classroom
space for the life and physical sciences,
mathematical sciences and health sci-
ences departments.

Plans are under way for additional Mea-
sure | projects, including a Public Safety
Training Complex, Student Services



Center, childcare addition, Fine Arts
building, industrial technology facility
upgrade, athletic facility improvements
and technology advancements.

Since the first classes taught at the
Camp Cooke Army barracks in 1952, the
college has offered extensive courses

in the community, and the college
remains committed to serving the
Lompoc and Santa Ynez valleys. The
college’s Vandenberg Air Force Base
Center opened in 1957; classes have
been taught in the Santa Ynez Valley
since 1971, and in Lompoc since 1974.
The college completed construction of
a permanent Lompoc Valley Center in
spring 1999, and opened the Solvang
Center in August
2000.

The college’s cur-
riculum has also
grown to meet

the community’s
needs, from the
1920 curriculum of
12 courses parallel-
ing the University
of California’s lower
division require-
ments, to more
than 1,000 credit
courses today.

assisting, nursing assistant, emergency
medical technician and human services.

Liberal arts courses have continued
their long-standing contributions
through hundreds of courses and
programs. In science, such courses as
microbiology, anatomy and geology
are taught in exceptional labs. English,
foreign languages, history, psychol-
ogy, political science, music, drama
and art have anchored the curriculum
since the college opened its doors.
Since 1980, the college has sponsored
a semester abroad program, which of-
fers students the opportunity to study
across the globe.

et

and Services (EOPS) office has helped
students with “over and above” support
services since the 1970s.

The Community Education program,
active since 1973, offers hundreds of
courses including citizenship preparation
and classes for older adults. In an effort
to offer programs for citizens of all ages,
the college also sponsors a “College for
Kids” dance program throughout the
year. The arts and lectures series has
been presenting distinguished speakers
and performers since 1965.

Drama has formed a strong part of the
college’s relationship with the commu-
nity. From its beginning in a converted
badminton court

in 1964, the Pacific
Conservatory of the
Performing Arts
(PCPA) has offered
more than 500 plays
and musicals, main-
tained artists in resi-
dence and trained
approximately 3,000
actors and techni-
cians. Many PCPA
alumni have found
employmentin

Santa Maria Campus Science building

professional theater
and the entertain-

Programs have kept

pace with changing needs since the
very beginning, with such courses as
airplane mechanics and radio code in
the 1930s and '40s to mechatronics and
viticulture and enology today.

To take advantage of rapidly-changing
educational technology, the college
began offering instruction on television
in1972, and classes via video in 1989. In
1998, online classes were incorporated
into the curriculum. The college also
carries a 40-year tradition of offering
extensive evening classes.

Since beginning its law enforcement
certificate program in 1965, the college
has granted certificates in such areas
as fire technology, dental assisting,
licensed vocational nursing, medical

Starting in the late 1950s, the college
began to offer remedial instruction,
especially in mathematics and English.
Since 1974, the Tutorial Center has
helped students on an individual and
group basis. The resulting search for
more effective teaching methods led
to the opening of the Writing Center in
1975. The Math Center was established
in 1996.

Students’ financial needs outside the
classroom have been met by a grow-
ing number of support programs. Last
year, more than $250,000 in scholar-
ships was awarded through the Allan
Hancock College Foundation. In 1974,
the college opened its Financial Aid
and Job Placement offices. In addition,
the Extended Opportunity Programs

ment industry. PCPA
has also presented plays in Solvang since
1971, leading to the founding of the
Solvang Theaterfest in 1981.

Allan Hancock College has established
itself as a premier educational institu-
tion serving residents from the Central
Coast of California and beyond. It also
contributes significantly to the local
economy as the one of the largest
employers in northern Santa Barbara
County, with approximately 1,300 em-
ployees. The history of Allan Hancock
College is rich with accomplishments.
Although the board of trustees, ad-
ministration, faculty and staff value the
college’s past, they also have a vision
for the future, as do our students, who
choose Allan Hancock College with the
goal to “Start here. Go anywhere.”




GENERAL INFORMATION

GENERAL INFORMATION

MISSION OF THE COLLEGE

Allan Hancock College provides quality educational
opportunities that enhance student learning and the
creative, intellectual, cultural and economic vitality of
our diverse community.

VISION STATEMENT

Allan Hancock College will be the recognized leader in
student success through excellence in teaching, learning
and services in an environment of mutual respect.

ALLAN HANCOCK COLLEGE SHARED
VALUES

Student Success
Innovation

Mutual Respect
Lifelong Learning
Diversity

Academic Freedom
Shared Governance
Excellence

We at Allan Hancock College express our values in all that
we do. Our commitment is to find innovative ways to
enhance student achievement and to always put students
first. We operate in a culture of mutual respect and lifelong
learning, developing relationships among students and
employees to enrich our collective appreciation for diverse
ideas, thoughts and experiences. Our culture is supported
by a philosophy that shared governance and academic free-
dom are primary vehicles in promoting excellence in all
teaching, learning and services through open and honest
communication.

ACCREDITATION

Allan Hancock College is accredited by the Accrediting
Commission for Community and Junior Colleges of the
Western Association of Schools and Colleges (10
Commercial Blvd., Ste. 204, Novato, CA, 94949, (415)
506-0234), an institutional accrediting body recognized by
the Commission on Recognition of Postsecondary Accredita-
tion and the U.S. Department of Education. The college has
been continuously accredited since 1952.

The latest Accreditation Report from the Western Associa-
tion of Schools and Colleges is available for review at the
Learning Resources Center. In addition, the licensing or
other approval by a state agency for various programs which
require state approval are available at the Learning
Resources Center. Students should inquire at the informa-
tion desk.

PHILOSOPHY STATEMENT ON
ASSESSMENT AND STUDENT LEARNING
OUTCOMES

Excerpt from the statement adopted by the Allan
Hancock College Academic Senate

Allan Hancock College is committed to excellence in learn-
ing, in teaching, and service in order to enable students to
reach their educational goals. Student success is the
highest priority at Allan Hancock College. Working with
students and the community, all campus constituencies
collaborate to provide innovative and comprehensive

programs and services to ensure student achievement and
meet community needs.

Thus, the primary goal of assessment at Allan Hancock
College is to improve student learning. Learning is more
than simply acquiring knowledge: "it entails not only what
students know but what they can do with what they know; it
involves not only knowledge and abilities but values, atti-
tudes, and habits of mind that affect both academic success
and performance beyond the classroom" (AAHE Nine Prin-
ciples of Good Practice for Assessing Student Learning).
The entire campus, seeking input from the greater communi-
ty when appropriate, works together in a spirit of continuous
improvement to support student growth and development
for lifelong learning.

Students learn best when they assume ownership of and
responsibility for their own learning; it is Allan Hancock
College’s goal to provide an environment that best facilitates
that learning. Therefore, outcomes assessment not only
monitors what and how well students learn, but also meas-
ures the success of the institution in providing effective
learning opportunities. Outcomes assessment occurs in
both instructional and student service settings. The keys to
the process are well-defined student learning outcomes and
student support strategies implanted in an environment of
high academic standards.

INSTITUTIONAL LEARNING OUTCOMES

What does Allan Hancock College contribute to the lives of
its students? After a yearlong dialog in 2006-07, the faculty,
staff and students of AHC identified seven Institutional
Learning Outcomes (ILOs).

Upon receiving an associate’s degree from Allan Hancock
College, students will have achieved proficiency in communi-
cation; critical thinking and problem solving; global aware-
ness and cultural competence; information and technology
literacy; quantitative literacy; scientific literacy and personal
responsibility and development. The following ILOs are
integrated as knowledge, skills, abilities and attitudes into a
variety of courses and student services available at the
college.

1. COMMUNICATION

* Read effectively for many purposes including informa-
tion gathering, appreciation and analysis.

» Write clearly, concisely and accurately in a variety of
contexts and formats and for many audiences.

+ Speak effectively in many different situations, involving
diverse people and viewpoints.

» Listen actively and analyze the substance of others’
comments.

+ Demonstrate effective visual literacy.

2. CRITICAL THINKING & PROBLEM SOLVING

Apply a variety of critical and creative strategies for
solving complex problems.

* Generate and explore questions and arrive at
reasoned conclusions.

» Synthesize ideas and information from various
sources and media.

» Evaluate the credibility and significance of sources
and material used as support or evidence.

+ ldentify assumptions, discern bias and analyze
reasoning and methods.



GENERAL INFORMATION

GENERAL INFORMATION

3. GLOBAL AWARENESS & CULTURAL COMPETENCE
Develop an awareness of one’s own cultural frame-
work and how it informs one’s perspectives and
experiences.

* Recognize the interdependence of societies that
participate in or depend on world economies, political
systems and the planet’s finite and fragile resources.

» Act with sensitivity, respect and integrity in inter-
actions with individuals and peoples of diverse
perspectives, beliefs and values.

» Develop an awareness of the importance of civic and
community participation.

4. INFORMATION AND TECHNOLOGY LITERACY

* Use a computer to perform basic functions appropri-
ate to the classroom and workplace.

» Select and use technology appropriate for the task.

* Determine the nature and extent of information
needed.

» Locate, access, manage and evaluate information
from multiple sources.

* Use information ethically and legally.

» Develop the ability to understand the applications and
implications of technology in society.

5. QUANTITATIVE LITERACY
Perform calculations accurately.
* Interpret mathematical models such as formulas,
graphs and tables.
» Apply mathematical concepts to solve problems.
» Create and analyze mathematical models of real-
world situations.

6. SCIENTIFIC LITERACY
Demonstrate a science-based understanding of the
natural world.

* Apply scientific concepts and models to solve complex

problems within the natural world.

« Describe and demonstrate the use of the scientific
method.

» Demonstrate science-based knowledge in daily life
situations.

7. PERSONAL RESPONSIBILITY & DEVELOPMENT
Demonstrate an understanding of ethical issues and
the ability to make ethical decisions in complex situa-
tions.

» Acquire knowledge and exercise choices that
enhance wellness.

» Develop responsibility for one’s own actions and
participate actively in pluralistic society.

* Produce and/or respond to artistic or creative expres-
sions.

» Participate effectively in teams, provide leadership,
make decisions and seek consensus when appropri-
ate.

» Value and apply lifelong learning skills for personal
and professional growth.

» Value one’s personal role in sustaining the eco-
system.

» Develop career goals and plans to accomplish them.

For FAQs about the ILOs go to www.hancockcollege.edu
and Quick Link “Research & Planning.”

ALLAN HANCOCK COLLEGE FOUNDATION

The Allan Hancock College Foundation was established in
1977 as the focus of community support for Allan Hancock
College. lts primary purposes are: to: 1) operate for the
advancement of education; 2) solicit and raise funds for
scholarships; 3) assist students to pursue an education
beyond the secondary level; and 4) meet the special needs
of Allan Hancock College. The foundation provides the gift
of opportunity and promotes excellence in education to
residents of northern Santa Barbara County. Essential
resources are generated through the community leadership
of its distinguished volunteer board of directors. The Allan
Hancock College Foundation is a California nonprofit
corporation and determined to be tax exempt under section
501(c)(3) of the Internal Revenue Code. For further informa-
tion, call (805) 925-2004.

AUXILIARY PROGRAMS CORPORATION

The Allan Hancock College Auxiliary Programs Corporation
is a nonprofit, tax-exempt, 501(c)(3) corporation organized to
further the educational purposes of the college. Through an
agreement with the college district, corporation activities
include the bookstore, the Pacific Conservatory for the
Performing Arts, the Associated Student Body and co-
curricular programs including athletics and clubs.

S L
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Students who desire to attend Allan Hancock College must
meet academic and residence requirements and must
complete the college admissions procedure.

ADMISSIONS PROCEDURE

Students will be admitted to Allan Hancock College if they
have graduated from an accredited high school or have
passed the High School Proficiency Examination or the GED.
Students who have not graduated from high school may be
admitted to the college if they have attained the age of 18
and are able to profit from the instructional program. Allan
Hancock College has adopted the START process as a
means of determining its students' ability to benefit from the
various curricula it offers. This process assesses a student's
readiness for enrolling in college level classes and identifies
those who require pre-collegiate basic skills instruction in
order to succeed in college-level classes. The assessment
process includes not only measures of language and compu-
tational skills but also consideration of students' aptitudes,
study skills, educational goals and support service needs.
Those students whose non-native speaking status, learning
disability or physical status precludes accurate assessment
by the START battery will be administered the English as a
Second Language test or referred to the Learning Assistance
Program for appropriate assessment.

All males seeking admission to Allan Hancock College:
Assembly Bill 397 (Kuykendall): Selective Service Registra-
tion (Chapter 575/1997), effective Jan. 1, 1998, requires that
admissions offices at public postsecondary institutions make
"every reasonable effort" to inform all male applicants for
admission to the college of their obligation to register for the
Selective Service. For details on how to register with the
Selective Service, contact the nearest United States Post
Office. The enactment of AB 397 prohibits anyone who fails
to register with the Selective Service from receiving financial
aid from any programs administered by the Student Aid
Commission. Forms are also available at the Admissions
and Records office.

RESIDENCE REQUIREMENTS
Legal Requirements

California state law requires that each student enrolled in or
applying for admission to a California community college
provide information and evidence as deemed necessary by
the Board of Trustees of the Allan Hancock Joint Community
College District to determine his/her residence classification.

Rules of Residency-Adults Over 19 Years of Age

Note: No one factor is controlling - all three criteria must
be met. The responsibility for establishing residence
lies with the student.

A student over 19 years of age may establish California
residency by meeting the three requirements listed below.

1. Verify physical presence in California one year prior to
the day before the start of the semester. Residency is
determined by union of act and intent. The one-year
period begins when the student is not only present in
California but also has demonstrated clear intent to
become a permanent resident of California.

2. Clearly verify an intent to make California a permanent
place of residency by:

a. Primary Determinants

« filing California state tax as a resident;

e maintaining California as legal state of resi-
dence on Leave and Earnings Statement (LES)
and W-2 form while in the armed forces for one
year prior to the start of the semester of
enrollment;

e possessing California motor vehicle license
plates and registration;

e possessing a valid California driver's license or
a Department of Motor Vehicles ID card;

e registering to vote and voting in California.
b. Supplemental Determinants

e showing California as a home address on
federal tax forms;

e being a petitioner for divorce in California;

e obtaining license from California for profes-
sional practice;

e establishing and maintaining active California
bank accounts;

e owning residential property;

¢ holding active membership in service or social
clubs;

e having spouse, children or other close relatives
reside in California.

3. Not be involved in conduct inconsistent with a claim of
California residency. Some examples of inconsistent
conduct which nullify intent are:

e maintaining voter registration in another state;
e being a petitioner for divorce in another state;

e attending an out-of-state institution as a
resident of that state;

e declaring nonresidency for state income tax
purposes;

e retaining a driver's license and/or keeping a
vehicle registered in another state during the
time period for which California residence is
claimed; and/or

e paying as a resident state income tax in
another state.

CALIFORNIA NONRESIDENT TUITION
EXEMPTIONS

Assembly Bill 540 (Stats. 2001, ch. 814), which was enacted
into law on Oct. 12, 2001, added a new section 68130.5 to
the California Education Code. Section 68130.5 creates a
new exemption from payment of nonresident tuition for cer-
tain nonresident students who have attended high school in
California and received a high school diploma or its equiva-
lent. The law became effective on Jan. 1, 2002.

This law does not affect current Title 5 regulations concern-
ing residency. Those regulations remain in effect; changes
are not anticipated. The law does not grant or amend cur-
rent residency rules but rather provides for an exemption
from nonresident tuition for certain nonresident students.

Students must meet all requirements in section 68130.5 (a)
(1) - (4) to be eligible for the exemption.

1. The student must have attended a California high school
for three or more years. There are no provisions for
partial attendance (e.g. two years and 7 months). The
law does not require consecutive attendance nor re-
quire that the student attended the last three years in
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California (in the case of four-year high schools). Such
attendance could be at multiple California high schools.
Attendance at continuation high schools, charter high
schools, and K-12 approved independent education is
acceptable. Attendance at a home school is not
acceptable unless the home schooling was provided in
a manner recognized under state law. The law does not
distinguish between public and private high schools.
There is no time limit on how far in the past the student
might have attended a California high school.

2. The student must have graduated from a California high
school or attained the equivalent thereof (e.g., a GED or
a high school proficiency exam). There is no time limit
on how far in the past the student might have attained
this status.

3. Inthe case of a student without lawful immigration
status, an affidavit must be filed with the college that
indicates the student has applied for legalization or will
do so as soon as the student is eligible to do so. The
law does not require the institution to explore the
student’s eligibility for legalization nor does it require
the institution to monitor future changes in eligibility.
Students may obtain the "student affidavit for exemption
from nonresident tuition" at the Admissions and Records
office.

4. Except for nonimmigrant aliens, any nonresident
student who meets the first two requirements shall be
exempted from nonresident tuition even if he or she is a
US citizen or lawful immigrant; however, they will not be
classified as California residents.

Students who meet the exemption requirements and who are
unlawful immigrants are not eligible for any federal or state
financial aid program (e.g., EOPS or for purposes of a BOG
Fee Waiver).

Seasonal Agricultural Exemption

The student must provide evidence that the student himself
or herself, or the student’s parents with whom the student is
living, earns a livelihood primarily performing agricultural
labor for hire in California and has performed such labor for
at least two months in each of the preceding two years.

These exemptions are not available for persons who are
absent from California, but who are taking distance learning
education classes from California community colleges.

The student must file an exemption request with the college,
including a signed affidavit, which indicates that the student
has met all applicable conditions described above. Affidavits
are available at the Admissions and Records office. Non-
resident students meeting the criteria will be exempted from
the payment of nonresident tuition, but they will not be
classified as California residents. They continue to be
“nonresidents”.

Students Associated with the Armed Forces

Students who are members of the armed forces of the
United States and their dependents stationed in this state
on active duty, except those assigned to California for edu-
cational purposes, are exempt from nonresident tuition.
There is no requirement for the military person to establish
residence; however, the student must be on active duty on
the residence determination date. If a nonresident student
who is a member of the military becomes separated from the
military, he or she would be required to provide evidence of
intent to establish California residence for a minimum of one
year prior to the residence determination date. Effective

Jan. 1, 1996, Assembly Bill 723 was added to the California
Education Code to allow a member of the armed forces who
was stationed in California on active duty for more than one
year prior to being discharged from the service, to resident
classification for up to one year he or she lives in California
after being discharged. After the one-year exception, the
student would have to prove California residence had been
established.

International/Foreign Students

Allan Hancock College is authorized under federal law to
enroll nonimmigrant alien students. Such students, regard-
less of age, have nonresident status and will be assessed
appropriate tuition. The U.S. Department of Homeland
Security/Citizenship and Immigration Services precludes
foreign students from establishing residency. Admission to
Allan Hancock College requires completion of an Interna-
tional Student Application and acceptance to the college.
International student applications are available at the
Admissions and Records office, by phone and by email. A
TOEFL score of 475 on the paper test, 153 on the com-
puterized test or 53 on the Internet-based test is required for
admission. Once accepted, international students must
maintain full-time status (12 semester-length units) for each
semester in which they are enrolled.

A student classified as an international student will be re-
quired to pay tuition as a condition of and at the same time of
enrollment in an amount set forth by the Board of Trustees of
the Allan Hancock Joint Community College District.

Nonresident Students

A student classified as a nonresident will be required to pay
tuition as a condition of and at the same time of enroliment in
an amount set forth by the Board of Trustees of the Allan
Hancock Joint Community College District. Information
regarding tuition fees and refunds is found in the fees
section of this catalog.

Incorrect Classification

A student incorrectly classified as a California resident is
subject to reclassification as a nonresident and payment of
nonresident tuition. If incorrect classification results from
false or misleading statements, a student may be excluded
from class or classes upon notification.

Reclassification

Reclassification to resident status must be requested by
the student. Financial independence during the current
year and preceding two years will be considered at the
time the student requests reclassification. Information
regarding requirements for reclassification is available in
the Admissions and Records office.

Tuition fees may not be refunded to a student classified as a
nonresident due to lack of documentation if at a later date
documentation is presented for that previous semester.

Limitation of Residency Rules

The student is cautioned that this summary of rules regard-
ing residency determination is by no means a complete
explanation of their meaning or content. The student should
also note that changes may have been made in the statutes
and regulations between the time this statement is published
and the beginning of the semester.

Further information regarding residency is available from the
residency technician in the Admissions and Records office.
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VETERANS AND SERVICE MEMBERS

Allan Hancock College has been designated as an institu-
tional member of Servicemembers Opportunity Colleges
(SOC), a group of more than 400 colleges and universities
providing voluntary postsecondary education to members of
the military throughout the world. Servicemembers Opportu-
nity Colleges are sponsored by the American Association of
State Colleges and Universities and the American Associa-
tion of Community and Junior Colleges.

As an SOC member, Allan Hancock College recognizes
the unique nature of the military lifestyle and is committed
to allowing the transfer of relevant course credits and to
crediting learning from appropriate military training and
experience. With the completion of any 12 units at Allan
Hancock College, in-service personnel may complete work
toward the degree regardless of subsequent military
assignment. This is accomplished through a "Contract for
Degree."

Credit from Military Service

To receive college credit for basic military training and active
duty, all veterans and active duty military personnel must
request a military transcript. Request forms are available in
Financial Aid and Counseling offices. Credit for basic train-
ing will be awarded according to the ACE Guide recommen-
dation.

In addition, a veteran may receive credit for special courses
taken while in the service if those courses have been
approved by the American Council on Education's publica-
tion, "Guide to the Evaluation of Experiences in the Armed
Services," and if official notices of completion of such
courses are submitted for evaluation, or if the courses are
posted on the discharge paper. This institution will conduct
an evaluation of previous education and training, grant
appropriate credit, shorten the veteran or eligible person's
duration of the course proportionately and notify the VA and
student accordingly. Individual course evaluation by the
appropriate department chair is required if the previous
service school training is to be applied toward satisfying part
of the general education graduation requirements or part of
the student's major.

For additional information, contact the veteran's coordinator.
See also Veterans Affairs under the Student Services
section of this catalog.

ENROLLMENT PROCEDURES
All Students

Individuals who wish to enroll in Allan Hancock College for
credit day or evening classes must file the required official
documents with complete and accurate information as
requested at the Office of Admissions and Records. Some
curricula have special admissions procedures and deadlines
(see the Announcement of Courses section). Applications
for admission are available at the Santa Maria campus Office
of Admissions and Records and the Lompoc Valley, Van-
denberg AFB, and Solvang centers. Applications may be
completed and submitted online through the AHC website at
www.hancockcollege.edu.

Once submitted, the admissions application and any support-
ing documents become the permanent property of the col-
lege and will not be returned to the applicant. Applicants
who fail to provide accurate information will not be consi-
dered for admission nor allowed to remain in attendance if
discrepancies are discovered after enroliment.

To prevent delays in processing their registration, all new,
continuing and returning students are encouraged to have
their transcripts submitted to Allan Hancock College before
enrolling for their first semester. Programs with special re-
quirements such as nursing, fire academy, police academy
and varsity athletics, as well as financial aid, require a
student to file all high school and college transcripts to verify
eligibility. Transcripts or grade reports are required for
validation or proof that course prerequisites have been met
before a student may be allowed to register for a particular
course. Students should consult the schedule of classes or
the college catalog for course prerequisites. The transcripts
should be directed to the Allan Hancock College Admissions
and Records Office, Attn: Transcript Evaluator, 800 S.
College Dr., Santa Maria, CA 93454-6399.

Allan Hancock College will retain these transcripts in the
Admissions office. The college is not required to maintain
files beyond three years except for actively enrolled students.
Therefore, students should be aware that these records are
periodically purged and copies of these high school, college
and university transcripts are destroyed.

Before registering for classes, most students will need to
attend a START session. START sessions are composed of
three parts: assessment in reading, writing and math; orien-
tation to the college; and advising by counselors and faculty
regarding course selection. A schedule of START sessions
is available at the testing office in building T on the Santa
Maria Campus, the counseling department at all sites or from
the Student Services, Testing Center website at
www.hancockcollege.edu. See Matriculation: START for
further information on START.

MATRICULATION: START (Student Test-
ing Advisement, Retention and Transition)

Matriculation is a process that brings Allan Hancock College
and a student who enrolls for credit into an agreement for the
purpose of realizing the student's educational goal through
the college's established programs, policies and require-
ments. This agreement includes responsibilities for both the
college and the individual student.

The student's responsibilities under this agreement include:

1. expression of at least a broad educational intent upon
enrollment;

2. declaration of a specific educational goal after comple-
tion of 15 semester units of degree applicable credit
course work;

3. participation in orientation, assessment, counseling/
academic advisement and other follow-up support
services deemed necessary by the college for the
completion of the student's stated educational goal;

4. becoming familiar with the college catalog, class
schedules, handouts and other student materials
which detail college policies and procedures;

5. diligence in class attendance, as required by the
instructor, and completion of assigned course work;

6. completion of courses and maintenance of progress
toward an educational goal.

The responsibilities of Allan Hancock College under this
agreement will entail providing appropriate matriculation
services which shall include:
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1. the processing of applications for admission;

2. the provision of an orientation process designed to
acquaint students and potential students with college
programs, services, facilities and grounds, academic
expectations and college policies and procedures;

3. an assessment process using multiple measures to de-
termine academic readiness in English, reading and
math with special accommodation(s) and alternate
assessments available for students with special needs;

4. the opportunity for additional assessments designed to
assist students with the evaluation of their study skills
and/or the identification of their interests, aptitudes and
educational objectives;

5. counseling/advising services to assist students in course
selection, development of the student educational plan
and utilization of campus support services;

6. a follow-up process to monitor a student's progress and
provide necessary advisement toward meeting educa-
tional goals;

7. the offer of additional advisement and counseling assist-
ance to students who have not declared an educational
goal, are enrolled in credit basic skills courses, are on
academic probation or have been identified as being at
risk of not completing their educational goals.

Matriculation Retest and Exemption Policy

ASSESSMENT: All students who enroll or plan to enroll for
credit classes at Allan Hancock College are encouraged to
make full use of all matriculation services. Exemptions are
subject to revision pursuant to changes made by board
policy which may not be available at the time of catalog
publication.

A student may retake the test once under the following
conditions:

1. Atleast two weeks have passed since the first test (to
allow for extra study and preparation), and

2. The original test scores are within 5 points of reaching
the next placement level of math, English and/or ESL.

Students may file an appeal with the Dean, Counseling and
Matriculation.

EXEMPTION: Students may be exempt from assessment if
they meet one or more of the following criteria:

1. are transferring from another accredited postsecondary
institution and have completed the equivalent of the pre-
requisite to freshman composition or higher with a grade
of C or better (exempt from English portion of assess-
ment);

2. are transferring from another postsecondary institution
and

a. have completed Algebra 2 or higher with a grade of
C or better; or

b. have completed any other math course with a grade
of C or better within the last three years
(Exemptions in #2 apply to math only);

3. present scores from an assessment test currently in use
by Allan Hancock College and taken within the past
three years;

4. have an associate degree or higher from an accredited
institution;

5. are taking courses only to upgrade occupational skills or
as continuing education related to current employment
and are enrolling in no more than nine units;

6. are taking only courses which are not dependent on
academic skill prerequisites (such as some PE, art,
dance and music courses) and are enrolling in no more
than nine units;

7. are enrolling in six units or less (except English and
math courses) and have goals that do not include work-
ing toward a certificate, an associate of arts degree,
associate of science degree or transfer;

8. receive credit by examination for English (exempt from
English portion only) and/or math (exempt from math
portion only) from department approved Advanced
Placement (AP), College Level Examination (CLEP) or
Defense Activity for Non-Traditional Education Support
(DANTES) test(s).

COUNSELING AND ORIENTATION: Students may be
exempt from counseling and orientation if they meet one or
more of the following criteria:

1. have an associate degree or higher from an accredited
institution;

2. have previously completed 12 or more units at Allan
Hancock College;

3. are taking courses to upgrade occupational skills or as
continuing education related to current employment and
are enrolling in no more than nine units;

4. are taking courses not dependent on academic skill pre-
requisites (such as some PE, art, dance and music
courses) and are enrolling in no more than nine units;

5. are enrolling in six units or less (except English and
math courses) and are not working toward an associate
of arts, associate of science, or transfer.

Matriculation Appeals Procedure

If a student feels that assessment, orientation, counseling,
course prerequisites or any other matriculation procedure or
service is being applied in a discriminatory manner, an
appeal may be filed with the dean, counseling and matricula-
tion. Within 10 working days of the receipt of the appeal, the
student will be notified of the college's proposed response to
the complaint and any additional steps which will be

taken. Approved appeals are valid for one year from the
date of the approval.

If a student believes the prerequisite has been met by other
means, an appeal for prerequisite equivalency can be filed
with the dean, counseling and matriculation.

All pre and/or corequisites that are stated in this catalog
have been established according to policy approved by the
Allan Hancock College Board of Trustees.

High School Students Enrolling at Allan Hancock
College - College Now!: A Concurrent Enroliment
Enrichment Program

High school juniors and seniors who have been recom-
mended for enroliment by their principal or designee are
encouraged to enroll in Allan Hancock College approved
courses. All high school students are required to meet with
their high school counselor to discuss eligibility for enroll-
ment, to obtain necessary signatures of approval and to
complete the College Now! Petition for Enrollment form.
Students and high school counselors should obtain College
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Now! forms included on the list of approved courses by log-
ging on to the college website, www.hancockcollege.edu and
selecting College Now! in the Quick Links drop down menu.
Students must achieve a START placement of English 301
or higher, AND Reading 110 or higher in the courses that are
designated with an asterisk on the College Now! web page to
qualify for the College Now! program. An application for
admission must be completed and included with the regular
registration materials. First-time College Now! students who
are home schooled are required to provide a current copy
of their private school affidavit on file with the California De-
partment of Education at the time of registration. Continuing
home school students must have a current affidavit on file at
Allan Hancock College. Home schooled students must be at
the junior or senior academic level.

Concurrent enrollment is limited to students enrolled in
Santa Barbara and San Luis Obispo county high
schools who are residents of Santa Barbara or San Luis
Obispo counties.

The enrollment fee is waived for approved College Now!
students enrolling in 6 units or less. College Now!
students must pay the following fees: health, student photo
ID card, physical education facilities, Student Center (Santa
Maria campus only), student representation, parking,
instructional materials and nonresident tuition fees (if
applicable).

College Now! students are limited to six units of approved
courses per semester. College Now! students must obtain
and submit an official copy of their high school transcript
verifying a minimum 2.5 unweighted high school grade point
average. Only high school juniors and seniors are allowed to
enroll in College Now! All college units and grades earned
are recorded on the student’'s permanent college transcript.
Receiving substandard grades and/or failure to complete
coursework may affect future financial aid eligibility. Stu-
dents must secure permission from their school district each
semester, term or session. Students interested in this pro-
gram should contact their high school counselor, or log on to
the college website at www.hancockcollege.edu.

INTERNATIONAL / FOREIGN STUDENTS

Allan Hancock College has been approved by the United
States Department of Homeland Security/Citizenship and
Immigration Services to accept qualified applicants from
foreign countries who are interested in attending Allan
Hancock College on a valid F-1 visa. An international
student is a person who is a citizen and resident of another
country, and is in the United States on an F-1 "student visa"
or other allowable visa. Students who are in the United
States on an F-1 student visa may not establish residency.
The Immigration and Nationality Act, 8 U.S.C., 1101 (a) (15),
as amended by Immigration Act of 1990, Public Law 101-
649, precludes international students holding F-1 visas from
establishing domicile in the United States and also states
that they shall not be classified as a resident of this state.

All inquiries for admission should be addressed to the Office
of Admissions and Records, Attn: International Student
Technician, 800 S. College Dr., Santa Maria, CA 93454-
6399.

Due to the district’s limited financial resources and space,
and due to the special educational needs of international
students, the Allan Hancock Joint Community College
District reserves the right to limit the number of F-1 inter-
national students admitted each year.

Admission Requirements for International
Students on an F-1 Student Visa

International student application materials must be received
in the Admissions and Records office by June 1 for fall
admission and November 1 for spring admission. Students
on an F-1 visa are required to be full-time students and must
maintain a minimum of 12 semester units. According to
immigration policy, international students may work 20 hours
a week, on campus only.

1. Submit a completed application for admission and
declare an educational objective.

2. Provide evidence of sufficient facility in the use of the
English language to ensure proper progression in a
collegiate course of study. To provide this evidence,
Allan Hancock College requires one of the following:

a. Satisfactorily passing the Test of English as a
Foreign Language (TOEFL), periodically admin-
istered in the student’'s home country by the Educa-
tional Testing Service. A score of 475 on the paper
test, 153 on the computerized test or 53 on the
Internet-based test is required for admission. For
more information on the TOEFL, visit their website,
at wvw.TOEFL.com. To report the TOEFL score to
Allan Hancock College, please use code 4002.
Students with a TOEFL score of less than 475 are
required to take the Allan Hancock College English
as a Second Language (ESL) assessment test for
placement into the appropriate ESL classes. Stu-
dents with a score of 475 or more on the TOEFL
are required take the Allan Hancock College
START test.

b. Satisfactorily passing a course in oral and written
English in an institution in the United States.

3. Submit a confidential statement of finance that verifies
financial capability for the costs of attending Allan
Hancock College, or affidavits guaranteeing financial
support from responsible resident citizens of the United
States. The college does not provide financial assist-
ance for international students.

4. Submit all official transcripts from previously attended
and recognized international institutions along with
a transcript evaluation translation report. For more in-
formation about Allan Hancock College’s approved
transcript evaluation agencies, please contact the
Office of Admissions and Records at (805) 922-6966
ext. 3248.

5. Provide proof of major medical insurance coverage. If
needed, the college can provide information on policies
available to international students.

6. Submit proof of measles immunization and tuberculosis
(TB) test.

OUT-OF-STATE STUDENTS

Students applying to Allan Hancock College who have not
resided in California for the minimum time required to esta-
blish residency (see Residency) will be determined to be
nonresidents for tuition purposes. Out-of-state students
planning to apply for federal or state loans will need to obtain
such loans prior to applying to Allan Hancock College. All
student fees, including nonresident tuition, must be paid at
the time of registration.
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REGISTRATION

Registration for credit classes is held prior to the beginning
of each term/semester. Students who have applications for
admission on file may utilize online registration (offered on a
priority basis). First day priority is assigned to participants of
the college’s Learning Assistance Program (LAP), Extended
Opportunity Programs and Services (EOPS) department,
any member or former member of the United States Armed
Forces within two years of leaving active duty and desig-
nated pre-nursing majors. Continuing, returning and new
students who have completed the testing and advising
process, or are exempt (see Matriculation Exemption Policy),
may use online registration. Online registration is available
to all students. Specific online registration dates for each
term/semester are published in the schedule of classes and
on the college website.

Prior to registration for each semester or term, class
schedules containing complete information about classes
offered and registration procedures are available online at
www.hancockcollege.edu. Click “class search” on the
homepage to view the most current class schedule. Printed
class schedules are also made available at all college loca-
tions and select community locations free of charge, while
supplies last.

Some short-term classes offered after the start of a semester
or term may not appear in the schedule of classes. Informa-
tion concerning such classes will be publicized separately.

FEES AND EXPENSES

Fees are payable at the time of registration. Arrangements
for deferred payment of fees may be made for students
paying nonresident tuition. Nonresident students interested
in a payment plan must contact Auxiliary Accounting prior to
enrolling.

Schedule of Classes

Class schedules are available online at
www.hancockcollege.edu. Click “class search” on the
homepage to view the most current class schedule. Printed
class schedules are also made available at all college loca-
tions and select community locations free of charge, while
supplies last.

Enrollment Fee

There is an enroliment fee of $26 per unit for all students
classified as California residents.

Health Fee

A health fee of $17 ($14 summer) is charged to all students.
The health fee covers the following benefits: student acci-
dent insurance, free health consultation by the college nurse,
availability of personal counseling and a substance abuse
prevention program. All health fees collected are used
exclusively to provide health services.

Health Fee Exemptions (Education Code Section 76355):

1. Any student who depends exclusively upon prayer for
healing in accordance with the teachings of a bona fide
religious sect, denomination or organization, provided
that the student presents documentary evidence of an
affiliation with such a bona fide religious sect, denomina-
tion or organization.

2. Any student who is attending Allan Hancock College
under an approved Apprenticeship Program.

Health Fee Exemptions (Board Policy 6300):
1. Continuing EOPS students;

2. Prisoners at Lompoc Federal Corrections Institute (FCI);
3. Residents of the Atascadero State Hospital.
Materials Fee

A materials fee may be required for certain courses listed in
the class schedule. See individual course listings in the
current class schedule for this information. Please note that
BOG does not waive these fees.

Student Center Fee

Each student enrolled in one or more classes at the Santa
Maria and South campuses is required to pay a Student
Center Fee. The fee was established by students to help
fund the remodel and operation of the Student Center. The
Student Center Fee is $1 per unit up to a maximum of $10
per year (summer session through spring semester). Stu-
dents are not required to pay a fee for classes taken at the
Lompoc Valley, Vandenberg AFB, or Solvang centers, or for
classes at other off-campus locations. For adds/drops,
lateral changes or academic skill level changes, for the same
number of units at the same campus location, students will
not incur an additional Student Center Fee. Students are
also exempt from paying the Student Center Fee if they are a
recipient of benefits under the Aid to Families with Depen-
dent Children Program, Supplemental Security Income/State
Supplemental Program, General Assistance Program, or a
recipient of a Board of Governor's Fee Waiver (BOG-FW).
Eligibility for these exemptions must be verified through the
Financial Aid office.

Student ID Card Fee

An Allan Hancock College ID card is required to check out
and/or use all Learning Resources materials and to use the
computer, writing and other open access computer labs.

Students may purchase a photo ID card by paying a $2

fee per academic year at the district cashier in Santa Maria
or at the administrative offices of the Lompoc Valley or
Vandenberg AFB centers. In addition to the privileges listed
above, students may use the photo ID card to purchase
tickets at a discount for performances of the Pacific Conser-
vatory of the Performing Arts (PCPA) and at AHC athletic
events. There is a $2 replacement fee for a lost photo ID
card.

A basic ID card, without a photo and at no cost to the
student, may be obtained one time at the Santa Maria
campus Admissions and Records office or the Community
Education Building, or at the administrative office at the
Lompoc Valley Center. There is a $2 replacement fee for a
lost non-photo ID card.

Nonresident Tuition (for out-of-state and foreign
students)

In addition to the mentioned fees, foreign and out-of-state
students will be assessed tuition in the amount of $190 per
unit.

Student Representation Fee

The Student Representation Fee of $1 will provide support
for student representatives to lobby for legislation such as
bills to keep enrollment fees at the lowest possible level.
However, students may, for religious, political, financial or
moral reasons, refuse to pay the Student Representation
Fee by indicating in writing on the Worksheet for Fees form
at the time of enrollment.
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Physical Education Equipment Fees

Students in Physical Education classes will be assessed fees
for not returning issued athletic equipment.

Parking Fees

Parking fees are collected for the maintenance and im-
provement of the parking lots and for the control of traffic.
Such fees apply to all staff and student vehicles parked on
the Santa Maria main campus and South Campus and at the
Lompoc Valley Center between the hours of 8 a.m. and

10 p.m., Monday through Friday, and 8 a.m. to 4 p.m. on
Saturday, when classes are in session. Parking fees will be
collected and vehicles registered at the time of class regis-
tration. Parking fees may also be collected and vehicles
registered at the district cashiers located in building A and at
the Lompoc Valley Center Administration Building. Parking
permits will be issued at the time parking fees are paid.

Four-wheel and two-wheel motor vehicles $20
Additional vehicles $5
Daily parking permit $2

Daily parking permits are valid for one calendar day and may
be purchased from one of the vending machines
located near the parking lots.

There is no parking fee at the south side of the Columbia
Business Center (CBC), at the Workforce Resource Center
(WRC), or at the Vandenberg Air Force Base (VAFB) and
Solvang centers. A special no-charge permit is required by
the Air Force for entry onto the base. For more information,
contact the Vandenberg AFB Center at 734-3500.

For further information about traffic and parking regulations,
students should refer to the Allan Hancock College Parking
and Traffic Regulations manual or contact the police
department at the Santa Maria campus or at the Lompoc
Valley Center.

Waivers/Exemptions

Waivers/exemptions to the above listed fees may be granted
under unusual circumstances. Information concerning
exceptions to fees or tuition is available at the Admissions
and Records and Financial Aid offices.

Textbooks

All students provide their own textbooks. The cost varies
according to the degrees/certificates, but usually does not
exceed $810 per semester. Supplementary materials for
some courses are sold through the bookstore.

Laboratory Breakage

All students enrolled in lab shop courses are required to
replace items broken or lost.

Fines

Fines are assessed for lost library materials and for loss or
damage to college or associated student body equipment.

Minimum Expenses

In addition to the above, minimum expenses per semester
include transportation, medical expenses, clothing, inciden-
tals, meals and accommodations. Because there are no
college dormitories, students should plan to spend $225 to
$650 per month for shared housing in the community and
$15 to $25 per day for meals.

Obligation for Payment

Tuition of all students, including those whose tuition pay-
ments have been deferred, becomes an obligation to the
college. Failure to make payments of tuition, fees or other
amounts owed the college when they fall due is considered
sufficient cause to 1) bar students from enrolling in additional
classes or dropping current enrollment and registering in
subsequent terms/semesters; 2) withhold diploma, certificate
or transcript of records; and/or 3) drop students from their
existing program if classes have not yet started.

Additional Fees

Information concerning any additional fees which may be
mandated will be published widely in the local media prior to
registration dates.

REFUND OF FEES

The health fee, student photo ID card fee and parking permit
fee are refundable if the student drops all of their classes by
the first day of the semester.

The enrollment fee, nonresident tuition fee, student repre-
sentation fee, Student Center fee, physical education facili-
ties fee and materials fees are refundable during the first two
weeks of instruction for semester-length classes and during
the first week of instruction for eight-week classes. For
classes two to seven weeks in length, students must drop
within four calendar days from the first class session. For
one week classes, students must drop no later than the day
before class begins. You may apply for your refund online or
an application for a refund may be completed and submitted
to a district cashier. Routine refunds are processed within 45
days.

Canceled Classes

In the event that the college cancels a class for any reason
and the student chooses not to re-enroll in any other
courses, there are two options for obtaining a refund of
fees paid for the course:

1. Apply for the refund by officially dropping the canceled
class. The process of obtaining the refund is the same as for
voluntary withdrawals, except for the refund deadline.
Refunds for classes which are canceled by the college are
exempted from the posted refund deadlines but must be
submitted by the last day of instruction for the semester in
which the refund is due. Please remember that students
must officially drop a canceled class at the Santa Maria
Admissions and Records office or at the Lompoc Valley,
Vandenberg AFB or Solvang centers. A student may drop
by U.S. mail if he/she does so by the established deadline.
The Drop Card Form is available for download at the AHC
website www.hancockcollege.edu (click Admissions &
Records).

2. Wait for the college to issue the refund. AHC will make
every effort to process the refund request before the end of
the current semester. All college-initiated refunds for
canceled classes will be mailed to the student as a check.

Refund Processing Fee

Refund of the enrollment fee is subject to a $10 refund
processing fee. For any student requesting a refund, unless
the class was canceled by the college, a refund processing
fee of $10 will be withheld from the refund. If the refund is
less than $10, the college will retain that amount for the
processing fee. A maximum of $10 may be retained each
semester.
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Parking Fees

Parking fee refunds will be given up to the first day of the
semester to those students who withdraw from all classes.
To receive a refund, the student must submit to a district
cashier proof of withdrawal, a refund request form, the park-
ing fee receipt and the parking permit.

Petition for exceptions to the established refund procedures
must be submitted to the vice president, student services.




Student Services

Between the busy class schedules

and numerous study groups, it's
comforting to know that coffee is close
by to keep us going.

Jessica Worthington
Major: Liberal Arts
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COUNSELING

The counseling program at Allan Hancock College is
committed to helping each student develop his or her
full educational, career and/or social potential.

Counseling services are an essential part of the total edu-
cational process of the college. The purpose of counseling
services is to assist students in achieving their educational
goals, including academic, career and personal develop-
ment.

The college's comprehensive counseling program is
designed to:

1. assess the academic skill level of students and assist
them in the selection of educational goals and the
development of an individual student educational plan
(SEP) to achieve those goals.

2. assist students to assess their own aptitudes, abilities,
and interests; obtain current and future employment
trend information; and develop career and vocational
decision-making skills.

3. assist students who are experiencing personal
problems interfering with their adjustment to college
and provide information on other appropriate services
in the community.

4. assist students to identify barriers to academic success
and to develop strategies to overcome those barriers.

5. assist students who have been placed on academic
and/or progress probation to develop individual plans for
improvement of their academic performance.

6. assist students to prepare for transfer to four-year
colleges/universities and develop procedures to
facilitate their transfer.

7. outreach to potential students in high schools and the
community and organize visits to the college.

8. coordinate and complement the counseling functions of
other student support services including services to
students with special needs, skill testing, financial aid
assistance, job placement, job referrals and referral to
resources in the community.

Counseling services are available to all Allan Hancock
College students on an appointment or walk-in basis at the
Santa Maria campus and the Lompoc Valley and Vanden-
berg AFB centers.

Educational Planning

Allan Hancock College counselors provide a variety of
services to assist new and continuing students with their
educational planning. These include visiting high schools

in the district, coordinating trips to the college by high

school students and their counselors and conducting place-
ment testing and preregistration counseling prior to each
semester in order to assist students in selecting appropriate
courses in accordance with their stated educational and
vocational objectives. In addition, counselors assist students
planning to transfer to a four-year college or university by
helping them select appropriate courses for their chosen
majors and by counseling them in making the transition from
Allan Hancock College to the four-year school. Students,
however, must accept full responsibility for their educational
objectives and transfer choice.

Personal Development Courses

The personal development courses offered by the Counsel-
ing Department are designed to assist new and returning
students alike to develop themselves in an environment that
is both non-threatening and supportive. The courses will
enable the student to learn skills that are applicable not only
in the educational setting but for life in general. ltis the
intent of the program to encourage and enable students to
integrate their academic goals, personal values, interests,
skills and personality in order to meet their personal,
academic and career goals.

Student Athlete Retention

In keeping with Allan Hancock College’s conviction that
academics come first, the college operates a Student
Athlete Retention Program designed to enhance athlete
success in the classroom. The program offers a designated
academic coordinator, a dedicated computer lab for student
athletes and a student success course specifically designed
for the student athlete. Student-athletes are required to
participate weekly in three hours of mandatory study hall.
The academic coordinator works closely with the student
athlete retention coordinator to monitor academic progress
through grade checks and ensure academic eligibility stan-
dards are met. The athletic director, college administrators,
faculty, academic and retention coordinators, eligibility clerks
and coaches make up a team of committee members who
identify needs and outline parameters of this program.

UNIVERSITY TRANSFER CENTER

The University Transfer Center provides valuable information
and assistance to students who plan to transfer to a four-
year college or university after completing their lower division
courses at Allan Hancock College. Counselors are available
in the University Transfer Center to assist students with this
goal.

The mission of the University Transfer Center is to identify,
recruit and motivate students of diverse backgrounds to
make well-informed decisions as they navigate the university
transfer process and complete a baccalaureate degree and
beyond.

University Transfer Centers are available at both the Santa
Maria campus and the Lompoc Valley Center.

Priority Admission Transfer

Transfer can be a complicated process. The Priority Admis-
sion Transfer program exists at Allan Hancock College to
simplify the process and ensure students a smooth transition
to four-year colleges and universities. While some universi-
ties offer transfer guarantees, at other colleges it is ultimately
the student’s responsibility to successfully complete the
correct classes and earn a competitive GPA. Students who
follow the P.A.T. plan will earn priority admission considera-
tion during the application process. Students planning to
transfer must work closely with a transfer counselor in order
to complete the specific guidelines for the Priority Admission
Transfer program. The following colleges and universities
are included:

California State University, East Bay (guarantee)
California State University, Monterey Bay (guarantee)
University of California, Davis (guarantee)

University of California, Irvine (guarantee)

University of California, Merced (guarantee)
University of California, Riverside (guarantee)
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University of California, San Diego (guarantee)
University of California, Santa Barbara (guarantee)
University of California, Santa Cruz (guarantee)

Brandman University/Chapman University System, Santa
Maria Valley Campus (guarantee)

University of La Verne, Central Coast Center*
Embry Riddle Aeronautical University, VAFB*
Antioch University, Santa Barbara*

Columbia College, San Luis Obispo Center*

* Admits all eligible AHC transfer students

As each participating college or university has specific
requirements, students who wish to take advantage of the
Priority Admission Transfer program must work with the
University Transfer Center to develop and complete an
approved course of study.

HEALTH SERVICES

The objective of Health Services is to promote and preserve
the physical and mental health of students. Services include
first aid for accidents and illnesses, including over-the-
counter medications; blood pressure screening; and referrals
to community agencies, doctors and clinics. The primary
care clinic at the Santa Maria campus provides a nurse prac-
titioner and physicians to assist students with prescriptions
for some medications and laboratory tests. To maintain a
high level of wellness, Health Services provides health edu-
cation, health screenings, health and nutrition counseling
and a variety of campus-wide programs. These services are
available at the Santa Maria campus and the Lompoc Valley
Center. Services are available at the Vandenberg AFB
Center by appointment only. Registered nurses are available
during regular posted hours. There is no charge for most
services.

Mental Health Services

Students who are experiencing personal problems which
may be interfering with their adjustment to college may
obtain help from college mental health professionals who
are available for both individual and group counseling and,
when indicated, can act as referral agents and advocates to
community agencies.

Confidential services are available in the Health Services
office. Students may be seen by appointment or on an
emergency drop-in basis. There is no charge for these
counseling services.

Student Insurance

Allan Hancock College provides a limited accident insurance
policy for students during their hours on campus or while
they are participating in a college-sponsored activity or sport.
Health Services provides information brochures for health
insurance policies that students may purchase.

FINANCIAL ASSISTANCE PROGRAMS

Allan Hancock College recognizes that many students will
need financial help in order to attend school. The money
that is available comes from several sources: the federal
government, state government, lending institutions, Allan
Hancock College and the community. Financial assistance
comes in the form of grants, loans, scholarships and/or work
study assignments. A general description of each program
follows. The Financial Aid office will provide additional infor-
mation and applications to anyone interested. Informacion de
la ayuda financiera y aplicaciones son disponible en espafiol.

GRANT PROGRAMS
Board of Governors Financial Assistance Program

California community colleges provide Board of Governors
Fee Waiver (BOG-FW) for students who need assistance
paying enroliment fees. California residents may be eligible
for a BOG-FW if any one of the following criteria is met:

1. already qualified for financial aid, such as a Federal Pell
Grant or Cal Grant; or

2. student or family are receiving CalWORKS, SSI
(Supplemental Security Income) or General
Assistance/General Relief; or

3. meet prescribed low-income standards.

Dependents of deceased or disabled veterans who are eligi-
ble for benefits under the California Veterans Dependents
Educational Assistance program can also have their fees
waived with a BOG-FW.

Once granted a BOG-FW, enrollment fees will be waived for
the academic year (summer, fall and spring semesters),
whether taking one class or a full-time load. Any student
who receives a BOG-FW will automatically qualify for a
waiver of the Student Center fee.

Federal Pell Grants

The Federal Pell Grant Program is the largest federal student
grant program. Pell Grants provide financial aid to which aid
from other sources may be added. A student must qualify
financially and be in an eligible program in order to receive
this grant. Eligibility for a Pell Grant is determined by the
federal government according to a formula developed by the
U.S. Department of Education and approved annually by
Congress.

Federal Supplemental Educational Opportunity
Grants (F.S.E.O0.G.)

The Federal Supplemental Educational Opportunity Grant
Program is designed to supplement other sources of finan-
cial aid for students who qualify for additional assistance.
These grants range from $200 to $600. All students who
apply for financial aid are automatically considered for the
Federal Supplemental Educational Opportunity Grant as long
as funds are available.

Cal Grants A, B, C (State Grants)

These are three state grant programs available through
the California Student Aid Commission. To qualify for a
Cal Grant A, B, or C, a student must be a U.S. citizen or
an eligible noncitizen, a permanent resident of this country
and a California resident. A student may accept only one
Cal Grant.

Cal Grant A

Cal Grant A helps low- and middle-income students with
tuition/fee costs. Grant recipients are selected on the basis
of financial need and grade point average. The grant may be
held in reserve for students who attend a public community
college until transfer to a four-year college. To be eligible for
a new (first-time) Cal Grant A, a student may not have com-
pleted more than six semesters, or nine quarters of college
study, and must enroll at least half time.

Cal Grant B

Cal Grant B provides a living allowance (and sometimes
tuition/fee help) for students with very-low-incomes. No
minimum grade point average is required for assistance;
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however, preference is given to students showing high
potential for success. Nearly all Cal Grant B awards are
available only to students who have completed less than one
semester of full-time or 16 units of part-time study. There
are a limited number of special Cal Grant B awards autho-
rized for community college students transferring to four-year
colleges. To be eligible for this special award, an applicant
may not have completed more than six semesters or nine
quarters of college study.

Cal Grant C

Cal Grant C helps vocational school students with tuition and
training costs. Training-related costs include special cloth-
ing, tools, equipment, books, supplies and transportation.
Recipients must be enrolled in a vocational program at a
community college, independent college or vocational
school, in a program of study from four months to two years
in length. This program is intended to provide training in
areas of manpower need. In California, these include
computer science, electronics, health science, nursing,
retailing and agriculture.

Extended Opportunity Programs and Services
(EOPS) Grant

This state-funded program offers academically and educa-
tionally disadvantaged students "over and above" services in
academic counseling, extra tutoring, peer advising and

other ongoing support services to assist students in attaining
their educational goals. Financial assistance for books and
child care are also available for those who qualify.

Law Enforcement Personnel Dependent Scholarships

This grant program provides educational benefits to the
dependents of California police and other law enforcement
officers (Highway Patrol, county sheriffs and correctional
officers) who have been killed or totally disabled in the line of
duty. The death or disablement must have been the result of
an accident or injury caused by external violence or physical
force, incurred in the performance of duty. Grants range
from $100 to $1,500 per year with a maximum of $6,000 in

a six-year period. Write directly to the Student Aid Commis-
sion, 1410 Fifth Street, Sacramento CA, 95814, for applica-
tion materials.

Aid for American Indians

The Bureau of Indian Affairs provides federal grants to assist
in meeting the costs of attending college. In order to qualify,
the student must be at least one-fourth Native American,
Eskimo or Aleut, must enroll full time, and must show
financial need.

FINANCIAL AID ACADEMIC PROGRESS
STANDARDS

NOTE: These standards are being revised for 2010-2011.
Please check with the Financial Aid office.

Federal financial aid regulations require that a school estab-
lish satisfactory academic progress standards for students
applying for or receiving financial aid. These regulations
require that the financial aid office review all periods of a
student’s enrollment history, regardless of whether financial
aid was received, to determine if a student is making
academic progress towards an educational goal. Progress
will be evaluated at the end of the summer, fall and spring
semesters by the standards listed below. All periods of
enroliment will be evaluated regardless of whether or not
financial aid was received.

Grade Point Average (GPA)

Students must maintain a minimum 2.00 GPA. Courses
completed with grades of A, B, C, D or P will be con-
sidered acceptable for satisfactory academic progress.
Courses completed with F, I, NP, W or RD will not be
considered acceptable for satisfactory academic
progress. Students who receive all W or NP notations
will be considered to have a 0.00 GPA for that semester.
Even though a D is considered a passing grade, the
total GPA must not fall below 2.00 for each semester.

P grades will be assigned the equivalent value of

a 2.00 GPA.

Transfer students who are first-time applicants at Allan
Hancock College must have an entering minimum
cumulative 2.00 GPA.

Students enrolled at Allan Hancock College for more
than two years (60 units attempted) must have a
minimum cumulative GPA of 2.00 at the end of the
second year to continue eligibility for financial aid.

a. Probation For Not Meeting GPA Standard

Students who do not meet the GPA standard will be
placed on probation for one semester and will be
notified in writing. Financial aid funding will be con-
tinued during the probationary semester. If the
GPA standard is not met again while on probation,
financial aid will be canceled. A student may re-
move probation status by completing a minimum of
six units with a 2.00 GPA. The student must submit
a copy of his or her grades showing courses com-
pleted along with a written request to the Financial
Aid office.

b. Reinstatement

Students who are canceled for not meeting the
semester GPA minimum standard of 2.00 will be
eligible for reinstatement when at least six units,
with a GPA of 2.00 or better, have been completed
without financial aid. To be reinstated, the student
must submit a copy of his or her grades showing
courses completed along with a written request to
the Financial Aid office. Only one reinstatement will
be permitted.

c. Appeals

Appeals may be filed for not meeting the GPA stan-
dard based on the following:

¢ Medical problems
e Family emergency
e Other extenuating circumstances

An appeal petition may be obtained from the Financial
Aid office. The student is responsible for presenting
sufficient information and documentation to substantiate
the existence of mitigating circumstances. The Financial
Aid Appeals Committee will review the appeal. Written
notification will be mailed once a decision is reached.
The appeals committee is the final decision authority in
the appeals process.

Progress Towards Educational Objective (Duration)

Students are expected to complete a financial aid
educational objective [certificate, degree and/or trans-
fer requirements(s)] within 150 percent of the number
of units specified on the initial Student Education Plan
(SEP).
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For example, if the SEP indicates that at least 60 units
need to be completed, 90 units may be attempted. A
student's allotted sessions will be based on full-time
enrollment but can be pro-rated to accommodate
students who attend half-time or three-quarter time.

All units from Allan Hancock College and previously
attended colleges will apply toward duration regardless
of whether or not financial aid was received.

Students are required to complete a minimum cumula-
tive number of units per academic year based upon
enrollment status. The number of units attempted each
semester determines enroliment status as follows: 12 or
more units is full time, 9 to 11.5 units is three-quarter
time, 6 to 8.5 units is half time, and .5 to 5.5 units is less
than half time. The academic year starts with summer
followed by the fall and spring semesters.

Engolment | tyr. | 2yr. | 3yr. | 4yr. | 5yr. | 6yr.
. 20 40 60
Full-time units | units | units
Three- 15 |30 |45 |60
quarter-time | units | units units | units
. 10 20 30 40 50 60
Half-time units | units | units | units | units units

Less than half-time students must complete more than
75 percent of units attempted.

a. Probation For Not Meeting Cumulative Units
Standards

Students not meeting these standards will be
placed on cumulative unit probation for one
academic year and will be notified in writing. Finan-
cial aid funding will be continued during the pro-
bationary period. Financial aid will be canceled if
the progress standard is again not met. Students
who are on probation due to not meeting the cumu-
lative minimum unit requirement will only receive
one probation at Allan Hancock College.

b. Reinstatement

A student may be reinstated when cumulative unit
standards have been met. To be reinstated, the
student must submit a copy of all grades showing
courses completed along with a written request to
the Financial Aid office.

c. Appeal

An appeal may be filed for not meeting cumulative
unit standards based on the following:

¢ Medical problems
¢ Family emergency
e Other documented extenuating circumstances

An appeal petition may be obtained from the Financial
Aid office. The student is responsible for presenting
sufficient information and documentation to substantiate
the existence of mitigating circumstances. The Financial
Aid Appeals Committee will review the appeal. Written
notification will be mailed once a decision is reached.
The appeals committee is the final decision authority in
the appeals process.

3. English as a Second Language (ESL)

These courses are eligible for funding if recommended
by an Allan Hancock College counselor.

4. Remedial/Special Instruction Courses

These courses must be recommended by an Allan
Hancock College counselor. A maximum of 30 total
units will be eligible for funding.

5. Course Repetition

Financial aid will pay for repeated courses that are
approved according to the general college course
repetition policy.

6. Nursing Students

Students who are completing prerequisites for admis-
sion to the LVN/RN program(s) will be given eligibility to
complete these prerequisites along with general educa-
tion requirements. Upon acceptance into the LVN/RN
program(s), students must submit a copy of their
acceptance letter for re-evaluation.

Financial Aid Repayment and Refunds

Students who are eligible for federal Title IV financial aid
such as Federal Pell Grant or FSEOG may be required to
repay all or a portion of those funds if the student withdraws
from all courses during a semester. Students who are con-
sidering withdrawing from all classes should contact the
Financial Aid office regarding further information on the
federal repayment and refund policy.

EMPLOYMENT
Federal College Work Study Program (FWS)

This program offers students with financial need the oppor-
tunity to earn a portion of their financial aid award and gain
valuable work experience. The Career and Technical
Education Center will assist eligible students in locating

a job either on or off campus. Students are encouraged to
find their own placement related to their major. Students will
be paid at least the federal minimum wage.

SCHOLARSHIPS
General Scholarship Program

Scholarships are awarded annually by the Allan Hancock
College Foundation. A single scholarship application quali-
fies the student applicant to be considered for various
scholarships. Individuals, associations and businesses help
strengthen educational opportunity for students by supporting
the foundation's scholarship program. The students and the
donors are recognized at the annual scholarship awards cer-
emony in May.

Applications are available in early fall on the Allan Hancock
College Foundation’s website at www.ahcfoundation.org and
from the Financial Aid office. The application deadline is
mid-November. Awards typically range from $500 to $5,000.
Selection is made by members of a scholarship committee,
with representation from college faculty, counselors, staff
and the foundation. Scholarships are available to students
continuing at Allan Hancock College and to students trans-
ferring from Allan Hancock College to four-year institutions
the following fall semester. Notification of awards occurs in
May and funds become available in the fall upon meeting
funding guideline criteria. Further information is available
through the Financial Aid office, 922-6966 ext. 3216.
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LOANS

Federal Robert Stafford Loan Program

NOTE: This loan program may be terminated in
2010-2011. Please check with the Financial Aid office.

The Federal Stafford Loan Program enables students to
borrow funds from banks and other lending institutions to
help meet college costs. Loans are processed by the college
and approved by a participating lending agency. A student
must first apply for a Federal Pell Grant before eligibility for
a Stafford loan can be determined. The Stafford loan re-
payment date is based on the anticipated completion date
(or graduation date). Borrowers are usually entitled to a six-
month grace period before repayment begins. The grace
period starts on the student's anticipated completion date

or when the student leaves school or drops below half-time
status.

EXTENDED OPPORTUNITY PROGRAMS
AND SERVICES (EOPS)

Extended Opportunity Programs and Services (EOPS)

is a state-funded program which offers "over and above"
support services and financial assistance to educationally
and economically disadvantaged students to help them
succeed in college. Students receive assistance with
academic counseling, cash grants, registration and the com-
pletion of the Free Application for Federal Student Aid
(FAFSA) paperwork. Eligible students may receive extra
hours of tutoring, limited textbook loans and peer advising
sessions, and are invited to attend workshops and annual
social and cultural activities.

To be eligible for EOPS, a student must:

1. complete a Free Application for Federal Student
Aid (FAFSA).

2. meet EOPS income and educational criteria as
determined by Title 5 guidelines.

Applications may be obtained by contacting the Santa Maria
campus EOPS office located in building A, the Lompoc
Valley Center EOPS office, or from the EOPS website at
www.hancockcollege.edu. Bilingual services are provided.

Cooperative Agencies Resources for Education
(CARE)

This program is designed to assist single parents receiving
public assistance with supportive services and financial
assistance to pay for child care and transportation costs.
To qualify, a student must be EOPS eligible.

CALWORKS SERVICES

The college’s CalWORKSs program offers supportive services
to students currently receiving cash assistance through their
county’s CalWORKSs program. These supportive services
are designed to assist students to obtain the educational
level they need to transition off of welfare and ultimately
achieve long-term self-sufficiency. Available services in-
clude: new student orientation class; new student intake and
service coordination; career assessment and education
planning; short-term classes and programs to develop or
enhance job skills; referrals for child care and child care
voucher program; work-study opportunities; monitored study
labs; tutoring; and a limited textbook lending library. The
CalWORKs program is located in building A, 922-6966

ext. 3214 or at the Lompoc Valley Center, room 2-113

ext. 5247.

WORKFORCE RESOURCE CENTER

Allan Hancock College offers at the Workforce Resource
Center a variety of credit and non-credit classes which are
designed to increase job skills. The center is located at 1410
South Broadway and houses multiple community agencies
that provide assessment of client needs, career and job
search information and links to employment and training
opportunities, all at one location. In addition to training,

Allan Hancock College provides services in financial aid,
registration and work search assistance. Students who need
assistance in determining career goals, resumé development
and work search assistance can visit the on-site Career Lab,
which is an open access lab staffed by trained professionals.
The lab provides access to computers, software, Internet
resources, periodicals, videos and equipment for distance
learning.

CAREER AND TECHNICAL EDUCATION
CENTER

The Allan Hancock College Career and Technical Education
Center (CTEC), formerly known as Job Placement Career
Services, is committed to serving our diverse student popula-
tion by providing information about job opportunities and by
maintaining resources to help students make sound career
decisions. The CTEC offers employment services, work-
place skills testing/validation, industry certification exams, an
array of career exploration resources, academic counseling
for CTE students and cooperative work experience. Stu-
dents are assisted with developing effective resumés,
pre-employment testing and preparing for the interview. A
detailed listing of part-time and full-time positions is available
via the CTEC on-line job board. Students can expand their
self knowledge through the use of career assessments and
by researching current occupational information.

The CTEC is an official ACT (American College Testing Ser-
vice) site, offering occupational and professional certification
tests. Additionally, job seekers are able to obtain work rea-
diness certification through the WorkKeys® job skill assess-
ment testing system within the center as well as various work
related skills certifications. Students can earn college credit
while working by enrolling in Cooperative Work Experience;
interested students should contact the CTEC for course/
program specifics. The CTEC staff is available for advising
and referrals at the Santa Maria campus and the Lompoc
Valley Center. For assistance in Santa Maria, call 922-6966
ext. 3374; in Lompoc call 735-3366 ext. 5374. Completion of
the online orientation to CTEC services is required.

POLICE DEPARTMENT

It is the mission of the Allan Hancock College Police
Department to serve the community, safeguard lives and
property and maintain an environment in which learning can
take place. To fulfill this mission, the police department
provides a variety of public safety services for students,
faculty and the community. The police department is staffed
by state-certified police officers, clerical and dispatch staff,
student parking control and security workers, student clerks
and volunteers. The police officers have full peace officer
status. Police officers patrol the campus and surface streets
in marked and unmarked police vehicles, enforcing the laws
of the state of California and all ordinances of Allan Hancock
College. Police and public safety services include crime
prevention, lost and found property control, emergency/
disaster management, crime and accident investigation,
parking control and security escort services. To contact the
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Santa Maria campus, call 922-6966 ext. 3652 (business
hours, evenings or weekends); or ext. 3911 (emergency).
To contact the Lompoc Valley Center, call 922-6966

ext. 5652 (business hours, evenings or weekends); or

ext. 5911 (emergency). The Allan Hancock College Police
Department has entered into Memorandum of Agreements
with both the Santa Maria Police Department and the
Lompoc Police Department for coverage of the campuses
after hours, weekends and holidays. These Memorandums
of Agreement also provide additional police support for spe-
cialized and complex investigations, and additional staffing
responses for large scale incidents.

Emergency call boxes at the Santa Maria Campus and
Lompoc Valley Center are located in various parking lots with
preset police buttons.

All criminal activity should be reported immediately to the
Allan Hancock College Police Department so that an investi-
gation can be initiated.

The Allan Hancock College Police Department uses the
AlertU system to notify subscribers of emergency situations
on campus. AlertU is an emergency mobile alerting system
that sends a text message to the subscriber’s cell phone in
cases of emergency. The Allan Hancock College Police
Department encourages all students, faculty and staff to
subscribe to the AlertU system by texting To: “253788,”
Message: “AHC,” and reply “Y,” or sign up via the web at
http://www.alertu.org/ahc.

Penal Code Section 290.01, effective October 28, 2002,
requires persons classified as serious and high-risk sex
offender registrants to register with the campus police each
fall and spring semester. Questions should be directed to
the Allan Hancock College Police Department, 922-6966
ext. 3652.

TRAFFIC REGULATIONS

The speed limit on the Santa Maria and Lompoc Valley
Center campuses is 25 miles per hour. The speed limit on
the Santa Maria South Campus is 15 miles per hour.

Staff may park in yellow and white stalls. Students may park
in white-lined stalls only.

PARKING REGULATIONS

When classes are in session, parking permits are required
for all vehicles, including those displaying disabled placards,
parked on the Santa Maria campus, South Campus and at
the Lompoc Valley Center between the hours of 8 a.m. and
10 p.m., Monday through Friday, and 8 a.m. to 4 p.m. on
Saturday. Students may park in white-lined stalls only.

Permits may be purchased via the mail by completing a
vehicle registration form and mailing it, along with payment
and a self-addressed stamped envelope, to: Allan Hancock
College, Attn: District Cashier, 800 S. College Dr., Santa
Maria, CA 93454. Permits may also be purchased from the
district cashiers, Student Services building A. Hours will be
posted at the windows. At the Lompoc Valley Center, park-
ing permits may be purchased at the administration

office.

One-day permits may be purchased for $2 from one of the
vending machines located near the parking lots on the
Santa Maria campus and at the Lompoc Valley Center.
Students may park in white-lined stalls only.

Parking regulation information is also available through the
Allan Hancock College Police Department.

CAMPUS CHILDREN'S CENTER

Building Z on College Drive and Building J on the Santa
Maria campus house the Children's Center and Family and
Consumer Education, which provides quality care for infants
and preschoolers between three months and five years of
age. The centers serves as the lab school for Early Child-
hood Studies students who assist the credentialed staff in
providing an enriched learning environment designed to
foster social, emotional, physical and cognitive growth for
young children. The Children's Center is open Monday -
Friday, 7:45 a.m. to 4:45 p.m.

The philosophy of the program is to provide each child with
the tools and the opportunity to be actively involved in the
learning process, to experience a variety of developmentally
appropriate activities and materials and to pursue his/her
own interests. As an integral part of the Early Childhood
Studies program, the center provides a multicultural, anti-
bias inclusion approach where children have the opportunity
to experience differences in gender, race/ethnicity, abilities,
learning styles and individual needs.

The Children's Center is available to student parents enrolled
in nine or more units during fall and spring semesters, six or
more units during summer session and/or CalWORKSs or
Title 5 participants. Limited staff spaces are available.
Applications from student parents taking less than the mini-
mum units are accepted on a space-available basis. An
orientation session is required prior to enroliment. For fur-
ther information, contact the center director at 922-6966

ext. 3569 or stop by building J-20 for more information.
Please do not contact the center classrooms directly.

LIBRARY/ACADEMIC RESOURCE
CENTER

Building L on the Santa Maria Campus houses the Library
and the Academic Resource Center (ARC). On the first floor
of the ARC are the Ann Foxworthy Gallery, Tutorial Center,
Writing Center and Open Access Computer Lab. On the
second floor are faculty offices, classroom L203, and Multi-
media Services including the Teacher Learning Center.

At the Lompoc Valley Center, the Jacoby Library houses
Tutorial Services and the Open Access Computer Lab.

The library collections include more than 70,000 books, AV
materials, journals and magazines. Online resources include
the library catalog and electronic versions of books, journals,
magazines and reference works. The libraries also have
wireless and Internet access for research. Students may
request materials from either library and have them delivered
free to any campus center. For more information, call 922-
6966, ext. 3224 for Santa Maria or ext. 5322 for Lompoc.

The Open Access Computer Lab (OACL) provides computer
access to registered AHC students who present an ID card.
Students may use the Internet for research and word pro-
cessing, spreadsheet, database management and presenta-
tion software, as well as programs required in specific
classes. For more information, call 922-6966 ext. 3751.

The Tutorial Center in the ARC provides free peer tutoring
for many of the academic and vocational courses offered by
the college. Tutoring can be one-time only or ongoing
through the semester, and online tutoring is available. VAFB
students can receive assistance at the Lompoc Valley
Center. Employment opportunities are available for qualified
students who wish to serve as tutors. Tutors are trained
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through enroliment in a one-unit credit course, PD 120. They
may also qualify to receive tutor certification from the

College Reading and Learning Association. For more
information, call 922-6966 ext. 3260.

In the Writing Center, students enrolled in an English or ESL
course with a required lab component or in ENG 306 (the
Writing Lab course) receive help with reading and writing.
Writing Center faculty and staff offer one-to-one assistance
in writing and reading in any discipline. Writing Center stu-
dents also have access to computers for researching and
word processing. For more information, call 922-6966

ext. 3501.

DISTANCE LEARNING

Blackboard is the courseware used by instructors for online
distance learning. To enroll in an online distance learning
course, students must have access to the Internet and a
current, valid email account. Students must complete their
own work and not work with or through other parties, except
in the case of students with disabilities. Students are
welcome to use the Open Access Computer Labs at both the
Lompoc and Santa Maria campuses for Blackboard access,
provided they have a current student ID card.

Allan Hancock College complies with the TEACH Act, a
federal copyright law. Some materials used by college
faculty in distance learning courses are subject to copyright
restrictions. Students may not download and retain or
redistribute these materials. For additional information,
please contact the online instructor.

Personal security is as important for online students as it is
for students who take classes on campus. Allan Hancock
College does not restrict enrollment, and by law must admit
all qualified students. Students should not share personal
information, including phone numbers or addresses, with
other online students they do not know. Additional advice
about maintaining personal security in an online class can be
provided by online instructors.

For more information on distance learning at Allan Hancock
College, please call 922-6966 ext. 3320, or visit the
distance learning link at:
www.hancockcollege.edu/Distancel earners/.

COMPUTER RESOURCES CENTER

The Computer Resources Center, located in building K on
the Santa Maria campus, provides PC computers for use by
students and faculty in the instructional processes of the
curriculum. Class orientations and class visits can be
arranged. Individual use of the computers and instructional
software is supported by faculty and staff who will assist with
the use of this technology in the learning process.

LEARNING ASSISTANCE PROGRAM
(LAP) - (DSPS- Disabled Student
Programs and Services)

The Learning Assistance Program (LAP) provides assistance
to students with permanent and temporary disabilities who
have special needs related to campus life and the completion
of a college degree or certificate program. Through a variety
of services, students with verified disabilities receive assist-
ance in achieving their individual educational and vocational
goals. Students with disabilities who are eligible to attend a
community college may voluntarily use these services,
thereby providing them with equal educational access in
compliance with federal and state laws, including Section

504 of the Rehabilitation Act, the Americans with Disabilities
Act, and Title V of the California Education Code.

The Learning Assistance Program provides individualized
support services for students with learning, psychological,
physical, speech, communication and other disabilities as
prescribed by the learning assistance program specialists
and counselors. The LAP operates a high technology com-
puter center that provides students with disabilities an
opportunity to train on adaptive hardware and software.

Students who have need for alternate media such as Braille,
large print or electronic text must contact the Learning
Assistance Program to complete the process for requesting
such materials. In some instances, satisfying a request by a
student to receive instructional materials in an alternate
media may require the college to obtain electronic text from
the publisher or manufacturer of the instructional materials
pursuant to California Education Code Section 67302. In
such cases, a completed alternate media request form and
the necessary documentation must accompany the accom-
modation request. Requests for materials in alternate format
will be considered on a case-by-case basis. Students re-
questing materials in electronic text must own a physical
copy of the textbook or course materials.

Students with learning disabilities who may experience
specific difficulties with reading, oral or written expression,
comprehension and/or arithmetic computations receive
individual testing, diagnosis, instruction and support services.
To inquire or receive a free brochure, call 922-6966

ext. 3274 or 735-3366 ext. 5274 (voice) or 928-7834 (TDY)
or 866-327-6218 (VP)

Accommodating the Academic Needs of Students
with Disabilities

The fundamental principles of nondiscrimination and
accommodation in academic programs are set forth in
Section 504 of the Rehabilitation Act of 1973 and the
Americans With Disabilities Act of 1990 (ADA). Section 504
of the Rehabilitation Act of 1973 mandates that academic
adjustments be made to individuals with physical, mental or
learning disabilities, while the Americans With Disabilities Act
mandates that persons with disabilities shall have full access
to services and programs available to the general public.

All instructors must give due consideration to adults who are
disabled and have documentation of the disability. Reason-
able accommodations are made to compensate for the
disabling condition. Such accommodations may include
taped textbooks, alternative testing arrangements, course
waivers, course substitutions and/or modified assignments.
Accommodations are determined on a case-by-case basis.

Students with additional questions regarding Section 504 or
ADA and reasonable accommodation issues may contact the
Learning Assistance Program, building I, or call 922-6966
ext. 3274.

Reasonable Accommodations

In compliance with state and federal requirements, it is the
policy of the Allan Hancock College to provide reasonable
accommodations for students with disabilities. Reasonable
accommodations are those services that allow an individual
with a verified disability to compensate for an impairment
which limits one or more major life activities. Reasonable

accommodations include, but are not limited to, course
waivers, extension of time for tests, sign language interpreter
services, notetaker services, specialized tutoring, substitution
of specific courses required for the completion of degree
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requirements, adaptation of the manner in which specific
courses are conducted or other services as specified in
Title 5, Section 56026.

Allan Hancock College cannot grant a substitution that is
inconsistent with Title 5 regulations nor can it ensure that a
substitution granted by the college will be accepted by
another institution.

A student with a verified disability shall follow the reasonable
accommodations procedures set forth by the district.

Procedure to Request Reasonable Accommodations

A student with a verifiable disability may request academic
adjustments/reasonable accommodations including, but not
limited to, extension of time for tests, alternative environ-
ments for testing and alternative methods of course
delivery.

Step 1 The student shall meet with the instructor, present
verification of a disability and request reasonable
accommodations, or an LAP staff member, acting
on behalf of the student, shall meet with the instruc-
tor and request reasonable accommodations for
the student. If reasonable accommodations are
satisfactorily provided for the student, the request

process is completed.

Step 2 If the instructor refuses to provide reasonable
accommodations, the student shall inform the LAP
director or his/her designee, in writing, of the in-
structor's decision. Within five (5) working days or
as soon as practical after being notified, the LAP
director or designee shall meet with the instructor to
try to resolve the matter. If reasonable accommo-
dations are provided, the reasonable accommoda-
tion request process is completed.

Step 3 If the LAP director or designee is not able to resolve
the matter, he/she will, within five (5) working days
or as soon as practical after the meeting with the in-
structor, submit to the administrator of the area a
written request for a resolution. The written request
for a resolution shall contain pertinent information
such as the student's name, nature of the request,
an analysis of the situation, reasons given for refus-
al to provide the accommodation and names of all
individuals who may have relevant information that
has bearing on the request.

In accordance with Title 5, Section 56027, the 504
coordinator may render an interim decision pending
final resolution.

Step 4 Within five (5) working days, or as soon as practical
from the date of notification, the administrator of the
area will convene a meeting with the department
head, LAP director and/or appropriate LAP special-
ist, instructor, appropriate staff member(s) and the
student to try to resolve the disagreement. Within
three (3) working days after this meeting, or as soon
as practical, the administrator of the area shall sub-
mit written notification of the outcome of the meet-
ing to the vice president, student services; the vice
president, academic affairs; the LAP director; the
faculty member; the department chairperson and
the student. If reasonable accommodations are
provided, the process is completed.

If appropriate, the vice president, student services,
or the vice president, academic affairs, may request

review of the matter with the President's Cabinet to
try to seek resolution.

Course Substitution or Waiver

Allan Hancock College recognizes that a disability may
preclude a student from completing AA or AS degree or pro-
gram certificate course requirements in the same manner
expected of non-disabled students. The district also recog-
nizes the need to accommodate students without compro-
mising a disabled student's course of study or degree, and
without compromising the integrity of the college's programs.

Allan Hancock College intends for all of its graduates to
master the competencies required by Title 5 and to complete
the courses required for an AA or AS degree or a program
certificate. The district recognizes that most disabilities
which preclude a student from completing a course can be
overcome by altering the method of course delivery and pro-
viding a combination of appropriate accommodations, such
as tutorial assistance, auxiliary aids, test accommodations or
other reasonable accommodations.

For some disabled students, such accommodations will not
be sufficient to enable them to complete a specific course

of study. For these students, a course substitution or waiver
will be considered. If a student with a verified disability has
attempted to complete the course and has demonstrated that
receiving extra help with a required course or altering the
means of delivery of that course is insufficient to enable him/
her to complete the course, or if the student can show that
his/her disability is of such magnitude that any attempt at
completing the course would be futile, the student may
request a course substitution or waiver using the following
procedure:

Step 1 The student will submit a completed Course Substi-
tution/Waiver Petition form to the chairperson of the

appropriate department.

Step 2 The chairperson of the department will review the
petition and determine if a course substitution or
waiver of program requirement(s) is appropriate and

approve or disapprove the petition.

If the student is not satisfied with the decision of the
department chairperson and wishes to pursue the
matter further, the student will submit the petition to
the Course Substitution/Waiver Committee CSWC).
This committee is composed of the vice president,
student services (who chairs the committee), two
faculty members appointed by the Academic Se-
nate and one student appointed by the ASBG. The
CSWC will hold a hearing to review the petition
within 15 regular session days of receiving the stu-
dent's petition. If additional days are needed, the
superintendent/president may authorize an exten-
sion beyond the time limit of 15 days. If additional
time is needed by the CSWC or the student, the
superintendent/president may grant an extension of
time beyond the 15 day limit. The student and
appropriate department representative(s) shall
attend the hearing. The committee may request the
attendance of resource persons, if needed.

Step 3

Step4 This committee will review the student's petition and
make a recommendation to substitute a course for a
required course only if the committee determines
that the content of the required course can be rea-
sonably met with another course (substitution) and
that the student has no chance of successfully

completing the required course even with all the
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accommodations the college can offer. A waiver
will only be considered when the student has no
chance of successfully completing the required
courses and there are no viable alternatives as
determined by the CSWC.

Within five regular session days, or as soon as
practical after the hearing, the chairperson of the
CSWC will submit the CSWC's recommendations
based on its findings to the superintendent/presi-
dent. A copy of the recommendations will be
forwarded to the student and the department
chairperson.

Step 5

Step 6 Within ten regular session days, or as soon as
practical after receiving the written recommenda-
tion(s) of the CSWC, the superintendent/president

will issue a decision.
Student Grievance Rights

If the issue is not resolved to the satisfaction of the student,
the student has a right to file a formal complaint concerning
any allegation of failure to comply with the laws, regulations
and procedures as set forth in Section 504 of the Rehabili-
tation Act of 1973, as amended (29 U.S.C. 1974), Title 5
and the Americans with Disabilities Act of 1990. Complaints
shall be processed through the existing college formal dis-
crimination complaint procedures Board Policy 3010, Staff
Diversity/Affirmative Action Policy. For ADA complaints,
contact the ADA/504 Coordinator, at 922-6966 ext. 3380.

VETERANS AFFAIRS

The Veterans Affairs office acts as liaison to the Veterans
Administration and assists veterans and their dependents in
reaching their educational goals. Below are the current pro-
grams available to eligible veterans, service persons and
dependents seeking assistance for education. Active duty
personnel are reimbursed only for actual tuition and fees.

New G.I. Bill All Volunteer Force Education Assist-
ance Program, "Montgomery Bill" (Chapter 30)

To be eligible, students must have begun service July 1,
1985, or after, served two or three years of continuous active
duty, have a high school diploma or equivalent, contributed
$100 per month for the first 12 months of service and have
an honorable separation.

VA Vocational Rehabilitation Program (Chapter 31)

To be eligible, a veteran must have a 20 percent or more
service-connected disability.

Veterans Educational Assistance Program (VEAP)
(Chapter 32)

A contributory program for veterans who enlisted after
Dec. 31, 1976, through June 30, 1985.

Post-9/11 G.I. Bill (Chapter 33)

To be eligible, a student must have served at least 90 aggre-
gate days on active duty after Sept. 10, 2001 and be still on
active duty, honorably discharged, retired or released from
active duty for further service in a reserve component. A
student may also be eligible if he/she was honorably dis-
charged from active duty for a service-connected disability
and served 30 continuous days after Sept. 10, 2001.

Dependents G.I. Bill (Chapter 35)

To be eligible, a student must be the child or spouse of

a veteran who died while on active duty or who has a
service-connected disability rated at 100 percent total and
permanent.

Disabled Veterans' Dependents College Fee
Waiver

Students may qualify to receive a waiver of state college
tuition and registration fees administered by the California
Department of Veterans Affairs (CDVA):

1.  The spouse, child or unremarried widow of a veteran
who is totally service-connected disabled (100 percent)
or died of a service-related death may qualify. The vet-
eran must have served during a qualifying war period
and be honorably discharged. This program does not
have an income limit. The student may also receive
federal education benefits (Chapter 35) concurrently.

2. The child of a veteran who has a service-connected
disability (zero percent or greater) or died of a service-
related death may also qualify for a waiver of fees.
Students are required to meet the annual income limit
which includes the student's reportable income and the
value of support provided by the parents, which cannot
exceed $7,000 annually.

3. Any dependent, or surviving spouse who has not
remarried, of any member of the California National
Guard, who in the line of duty, and while in the active
service of the state, was killed, died of a disability
resulting from an event that occurred while in the active
service of the state, or is permanently disabled as a
result of an event that occurred while in the active
service of the state. "Active service of the state," for
the purposes of this subdivision means a member of
the California National Guard activated pursuant to
Section 146 of the Military and Veterans Code.

Selected Reserve Education Assistance Program
(Chapter 1606)

To be eligible, a reservist must have enlisted or re-enlisted
for six or more years in the Selected Reserves after July 1,
1985, have a GED or high school diploma, and completed
the IADT and 180 days of service in the reserves.

Initial applicants must provide county-recorded copies of all
DD 214's showing the character of separation. Chapter 30
applicants who have old G.I. Bill eligibility must also provide
county-recorded documents of marriage and birth certificates
for all dependent children. Applicants should allow at least
two months for the VA to process an initial claim and are
advised to be prepared for financial emergencies.

Academic Requirements

All VA recipients are required to maintain satisfactory pro-
gress toward their educational objective and a minimum
grade point average of 2.0 (C) for each period of enroliment.
A separate Veterans' Bulletin outlining standards of progress
and attendance is available to all veterans. It is essential
that all recipients are thoroughly familiar with these federally
mandated standards.

Evaluation is required to allow credit for prior training, includ-
ing college, military and correspondence school. Air Force
military evaluations may be obtained free from the Commu-
nity College of the Air Force and from the Army for those
who have entered service since Oct. 1, 1981.
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All students must have an approved course requirement list
prepared by a counselor or a statement of course require-
ment from a four-year institution no later than the end of the
first period of enrollment. Entering students who have
earned 24 or more units will not be certified for VA assis-
tance until the course requirement list is prepared. All tran-
scripts and military evaluations must be on file prior to this
counseling. VA policy prohibits payment for any course not
required for graduation in the student's stated objective.

Further information and applications for benefits may be
obtained from the Veterans Affairs office, Student Services,
building A, Santa Maria campus; the Lompoc Valley and
Vandenberg AFB centers; or at the County Veterans Service
Office at 511 E. Lakeside Parkway, Rm. 47, Santa Maria, or
the Veterans Memorial Building, 108 E. Locust St., Lompoc.

STUDENT GOVERNMENT AND ACTIVITES

Student government at Allan Hancock College is a vital
instrument of the student body, providing a means by which
a responsible student body may manage its own affairs, and
affords an avenue of communication for student opinions and
recommendations. Participation offers the student an oppor-
tunity to enrich his or her college experience by participating
actively in campus activities and to develop qualities of
leadership and cooperation while working with students,
faculty and administration in a variety of situations.

The concerns of the student government are many and they
encompass a wide variety of services which touch every
student. There are student representatives on a number of
campus-wide governance and policy making committees.

The Student Government is the executive arm of the Asso-
ciated Student Body. Members of the Associated Student
Body Government (ASBG) strive to increase communication
between the administration, the faculty and the students.
The Student Government provides an organized channel for
support of major campus events. ASBG elections are held in
the spring, but petitions may be submitted in the fall for un-
filled offices and committee appointments. Student Govern-
ment meetings are scheduled throughout the semester and
are open to the public. The current schedule for these meet-
ings can be found on the college website under ASBG.

Clubs and organizations are an integral part of campus life at
Allan Hancock College. Active clubs on campus include:
CE’ENI; Cheer Squad; The Dream Club; Intervarsity; Society
for the Advancement of Chicanos and Native Americans in
Science (SACNAS); Dental Assistants of the Future; Alpha
Gamma Sigma-Aquarius (AGS); Associated Degree of
Nursing Program (ADNP); Viticulture/Enology; Mathematics,
Engineering, Science Achievement Club (MESA); Taste
Makers; American Institute of Architecture Students (AIAS);
Auto Body Club; and the Asian Pacific International Club.

SEMESTER ABROAD

The importance of international education in a global society
is well recognized. Students seeking to add that perspective
to their education may enroll in classes through the Central
Coast Study Abroad Consortium. Credits earned may be
applied toward an associate and baccalaureate degree.
Programs have included study opportunities in Spain,
France, Africa, the Czech Republic, Germany, Chile and
Argentina, among others.

ATHLETICS

Allan Hancock College is a member of the Western State
Conference and competes in the California Community
Colleges System in athletics under the direction of the
Commission on Athletics. Allan Hancock College Football
competes among the Southern California Football Associa-
tion, the National Northern Division.

The college provides a wide range of intercollegiate sports
for both men and women. Men's sports include baseball,
basketball, cross country, football, golf, soccer, tennis and
track and field. Women's sports include basketball, cross
country, soccer, softball, tennis, track and field and volley-
ball.

To be eligible for intercollegiate sports, athletes must be
enrolled in 12 units of class work. At least nine of the 12
units shall be attempted in courses counting toward the
associate degree, remediation, transfer and/or certification
as defined by the college catalog, and are consistent with the
student athlete's educational plan. To remain eligible in sub-
sequent semesters, students must satisfactorily complete 24
units with a 2.0 grade point average between seasons of
competition. Of the 24 semester units, 18 units shall be con-
sistent with the criteria listed above. Questions on athletic
eligibility should be referred to the athletic eligibility techni-
cian in the Admissions and Records office or to the associate
dean, health, physical education and athletics.

Equity in Athletics Disclosure Act

Under the Equity in Athletics Disclosure Act of 1994, Sec-
tion 360B of Pub.L.103-382, Allan Hancock College must
provide specific information about its athletic programs for
inspection by students, prospective students and the public
by October 15 of each year for the previous reporting year.
Such information is available online at
http://ope.ed.gov/athletics/

MESA PROGRAM

The Mathematics, Engineering, Science Achievement
(MESA) Program grant is funded by the California Communi-
ty College Chancellor’s Office. MESA provides academic
support to financially and educationally disadvantaged
students majoring in math-based disciplines who plan to
transfer to four-year universities. MESA services include
tutoring, academic excellence workshops, a student study
center, industry and university field trips, mentoring, career
professional development and transfer advising. Students
who meet the criteria established by the state MESA grant
are eligible for the program. To apply, visit the MESA center
located in building W, room 21.

TITLE V EI Colegio de Aprendizaje: The
Learning College

In October 2007, the U.S. Department of Education awarded
Allan Hancock College a program grant. This five-year grant
is reserved for Hispanic-serving institutions and is designed
to assist the college in becoming a stronger, more effective
learner-centered institution. The grant provides resources
to enhance students’ educational experiences, help students
develop competencies in the college’s seven Institutional
Learning Outcomes (ILOs) and assess institutional effective-
ness.
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CAL-SOAP PROGRAM

The Central Coast California Student Opportunity and
Access Program (Cal-SOAP), administered by the Califor-
nia Student Aid Commission, is designed to increase post-
secondary educational access to low-income and first
generation elementary and secondary school students.
Services provided by the project include academic tutoring,
advising on academic preparation, admissions require-
ments, financial aid and scholarship information and visits to
colleges and universities. The Central Coast Cal-SOAP
Consortium is composed of two community colleges and four
university partners and provides services in five K-12 school
districts and two community-based organizations. Contact
922-6966 ext. 3710 for further information.
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Allan Hancock College provides a
hands-on approach to education.
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NONDISCRIMINATION STATEMENT

The Board of Trustees of the Allan Hancock Joint Comm-
unity College District recognizes that diversity in the aca-
demic environment fosters cultural awareness, mutual
understanding and respect, harmony and creativity while
providing positive images for all students. The district is
committed to the active promotion of campus diversity includ-
ing recruitment of and opportunities for qualified members of
under-represented/protected groups, as well as the provision
of a work and learning environment conducive to open
discussion and free of intimidation, harassment, and unlawful
discrimination. The board commits the district to vigorous
staff diversity/equal employment opportunity for qualified
persons in all aspects of its employment program including
selection, assignment, promotion and transfer, and with
respect to all necessary classifications. The board also
assures that all employees and applicants for employment
will enjoy equal opportunity regardless of race, color,
ancestry, religion, gender, national origin, age, physical/
mental disability, medical condition, status as a Vietnam-

era veteran, marital status or sexual orientation.

Discrimination on the basis of gender, including all forms

of sexual harassment, is strictly forbidden by Title VII of the
Civil Rights Act, Title IX, and the college policy on sexual
harassment. All student discrimination complaints should
be addressed to the vice president of student services,
Allan Hancock College, 800 S. College Dr., Santa Maria
CA, 93454-6399, (805) 922-6966 ext. 3267. All employee
discrimination complaints should be addressed to the
director of human resources, Allan Hancock College, 800
S. College Dr., Santa Maria CA, 93454-6399, (805) 922-
6966 ext. 3338. The district is also committed to equal
access and reasonable accommodations for students with
disabilities. The coordinator for Americans with Disabilities
Act (ADA) for students is the director, Learning Assistance
Program, Allan Hancock College, 800 S. College Dr., Santa
Maria CA, 93454-6399, (805) 922-6966 ext. 3380. All other
ADA discrimination complaints should be addressed to the
director, human resources, Allan Hancock College, 800

S. College Dr., Santa Maria CA, 93454-6399.

La Junta Directiva del Allan Hancock Joint Community
College District reconoce que la diversidad en el ambiente
académico fomenta la consciencia cultural, el entendimiento
y respeto mutuo, la armonia y la creatividad, lo que a su vez
aporta imagenes positivas para todos los estudiantes. El
distrito se compromete a promover activamente en este co-
legio la diversidad cultural, incluyendo el reclutamiento y el
emplear a personas calificadas pertenecientes a los grupos
menos representados y protegidos, y se compromete tam-
bién a cumplir con los reglamentos para ofrecer un lugar
apropiado para laborar y de aprendizaje que contribuya a
una discusion abierta, sin ninguna clase de intimidacion,
acoso o discriminacién. La Junta Directiva compromete al
distrito a contar con diversidad étnica en su personal y a
ofrecer las mismas oportunidades de empleo para personas
calificadas en todos los aspectos de su programa laboral,
incluyendo la seleccion, asignacion, promocion y el traslado,
tomando en cuenta todas las clasificaciones necesarias. La
Junta Directiva también se compromete a asegurarse que
todos sus empleados y solicitantes de empleo, cuenten con
las mismas oportunidades de empleo sin importar su raza,
color, descendencia, religion, origen, género, estado civil,
edad, discapacidades fisicas o mentales, condicion médica,
o por ser veterano de la guerra de Vietnam, estado civil, u
orientacion sexual.

La discriminacion por motivos de género, incluyendo todo
tipo de hostigamiento sexual est4 estrictamente prohibida
por la Ley VII del Acta de Derechos Civiles, capitulo 1X, y por
las reglas del colegio sobre el hostigamiento sexual. Todas
las quejas de discriminacion emitidas por los estudiantes
deberan ser enviadas al vicepresidente de servicios estu-
diantiles, Allan Hancock College, 800 S. College Dr., Santa
Maria CA, 93454-6399, teléfono (805) 922-6966 ext. 3267.
Todas las quejas de discriminacion por parte del personal
del colegio deberan ser enviadas al director de recursos
humanos, Allan Hancock College, 800 S. College Dr., Santa
Maria CA, 93454-6399, teléfono (805) 922-6966 ext. 3338.
El distrito también se compromete a brindar acceso equitati-
vo, asi como facilidades razonables a todos aquellos estu-
diantes discapacitados. El coordinador estudiantil del Acta
de Americanos con Discapacidades (ADA por sus siglas en
inglés) es el director de programa de asistencia para el
aprendizaje, Allan Hancock College, 800 S. College Dr.,
Santa Maria CA, 93454-6399, teléfono (805) 922-6966

ext. 3380. Todas las quejas de discriminacion en contra

del ADA deben ser enviadas al director de recursos huma-
nos, Allan Hancock College, 800 S. College Dr., Santa
Maria CA, 93454-6399.

DISCRIMINATION COMPLAINTS

The district's Equal Employment Opportunity (EEQO) Policy
includes complaint procedures for students and staff who
experience discrimination on the basis of race, color,
religion, gender, marital status, national origin, ethnic identi-
fication, age, disability, pregnancy or status as a Vietnam-era
veteran. In addition, the district's Sexual Harassment Policy
forbids intimidation or harassment of a sexual nature and
provides a complaint procedure for students and staff who
experience sexual harassment.

Discrimination Complaint Procedure

An employee, job applicant or student who feels he/she
has been or is being subjected to discriminatory treatment,
including sexual harassment, or who has learned of such
unlawful discrimination in his or her official capacity, should
immediately contact the staff diversity/equal employment
opportunity officer of the college.

If the complaint is employment discrimination, the staff
diversity/equal employment opportunity officer will make
every attempt to meet with the complainant within ten (10)
working days of receipt of a written complaint. The staff
diversity/equal employment opportunity officer will try and
resolve the complaint informally within 30 days of the date
the written complaint was filed.

If the complaint is a sexual harassment complaint, the staff
diversity/equal employment opportunity officer will try and
resolve the complaint within ten (10) days of receipt of a
written complaint.

If the staff diversity/equal employment opportunity officer is
not able to resolve the complaint informally and the complai-
nant wishes to pursue the matter further, he/she may

file a formal complaint with the district.

The district must make an administrative determination
within 90 days of the date the formal complaint was filed.

If the complainant is not satisfied with the determination and
wishes to pursue the matter further, he/she may file an
appeal with the Board of Trustees within 15 days of the date
of the administrative determination. The board will issue its
decision within 45 days of receiving the complaint.
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For complaints not involving employment discrimination, if
the complainant is not satisfied with the decision of the Board
of Trustees, he/she may file a complaint with the Office of the
State Chancellor for Community Colleges within 30 days of
the determination of the board.

STUDENT COMPLAINTS OTHER THAN
DISCRIMINATION

Grounds for Student Complaints

1. any act or threat of intimidation, harassment or physical
aggression;

2. arbitrary imposition of sanctions without due process;

violation of student rights which are described in board
policies or the college catalog.

Informal Procedure for Complaints Other Than
Discrimination

When a student feels that he/she has just cause for a com-
plaint, other than academic or discrimination, the following
preliminary steps must be taken in the sequence presented
within ninety (90) days of the alleged incident:

1. Meet with the person(s) involved in the complaint to
seek a solution. The Associated Student Body's (ASB)
commissioner of student rights may accompany the
student and may assist both parties to achieve a
mutually acceptable resolution of the complaint.

2. Confer with the chairperson of the appropriate depart-
ment in cases involving faculty or staff. The ASB
commissioner of student rights may attend.

3. Confer with the vice president, student services or
designee. He/she will call an informal conference with
the parties involved in the complaint. In the case of a
complaint against the vice president, student services,
confer with the district affirmative action officer. In either
case, the ASB commissioner of student rights may
attend.

Formal Procedure for Student Complaints Other
Than Discrimination

1. If the student feels that the complaint has not been
satisfactorily resolved by the informal procedures,
he/she shall submit to the vice president, student
services, or designee a formal complaint form which is
obtainable in the Office of Student Services. This shall
be done within five (5) regular session days after the
informal conference with the vice president, student
services, or designee.

2. The vice president, student services, or designee shall,
within five (5) regular session days after receiving the
completed complaint form, convene the Student Com-
plaint Committee which will conduct a formal hearing at
the earliest possible date.

3. The Student Complaint Committee shall conduct a for-
mal hearing. The vice president, student services, or de-
signee, upon receiving the findings of facts and recom-
mendations of the Student Complaint Committee shall,
within five (5) regular session days, render a decision,
and transmit it in writing to the respondent, the Student
Complaint Committee, the superintendent/president of
the college, and the other party concerned in the matter.
The vice president, student services, or designee may
review the proceedings of the committee, conduct such
additional investigation as he/she may deem appropriate
and take one of the following actions:

e Dismiss the complaint
e Alter the recommended sanctions
e Concur with the committee's recommendations

4. If the complainant or respondent is not satisfied with the
decision of the vice president, student services, and
wishes to appeal the decision, the complainant or the
respondent may write an appeal of the decision made by
the vice president, student services, or designee to the
superintendent/president of the college within five (5)
regular session days after receipt of the written decision.
Upon receipt of the appeal, the superintendent/president
shall review the proceedings, conduct such investigation
as he/she deems appropriate and take one of the follow-
ing actions:

e Dismiss the complaint
e Alter the recommended sanctions

e Concur with the decision of the vice president,
student services, or designee

e Concur with the recommendations of the committee

If the complainant or the respondent is dissatisfied with
the superintendent/president's decision, he/she may
write an appeal to the Board of Trustees within five (5)
regular session days after notification of the decision.
The board shall conduct a review of the case. The
board may take one of the following actions:

e Dismiss the complaint

e Alter the recommended sanctions

e Concur with the superintendent/president's decision
e Concur with the recommendations of the committee

If the final action in the complaint proceedings results in the
dismissal of all charges, all records of the complaint shall be
removed from the student's file within thirty (30) days of such
final action. Such records will then be destroyed.

Procedure for Grade Review

Academic evaluation is the purview of the class instructor.
Students who do not attend class regularly may be dropped
by the class instructor. During the first week of class, regular
attendance must be defined in each course syllabus and
given out to students. Students may not be dropped due to
poor performance alone. Students who have complaints
regarding the evaluation of their academic performance
should follow this sequence:

The State of California Education Code states (Section
76224) that the "...determination of the student's grade by
the instructor in the absence of mistake, fraud, bad faith, or
incompetence, shall be final."

If a student feels she or he has been unfairly assigned a
grade based upon mistake, fraud, bad faith or incompetency,
not more than 120 days after the last day of the semester or
term for which the grade was awarded, the student could
initiate step one of the grade review procedure (certain ex-
ceptions can apply if extenuating circumstances are docu-
mented and approved by the Grade Review Committee
(GRC).)

Step 1 Meet with the instructor to explain the situation and
see if the problem can be resolved.
Step 2 If step one does not resolve the issue and the stu-

dent wishes to pursue it further, then the student
shall complete the Grade Review Petition Form and
arrange a meeting with the department chair of the
faculty person who assigned the grade.
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Step 3  If step two does not resolve the issue and the stu- Step 2 If the issue is not resolved at Step 1 and the
dent wishes to pursue it further, then the student student wishes to pursue the issue further, the
shall arrange a meeting with the dean of the faculty student shall arrange a meeting with the chair of the
person who assigned the grade. appropriate department or the program coordinator
. to try to resolve the issue. If the chair of the de-
Step 4 gtigeepn;[hr;eae c:eoetsjensct)tar?c??r::/; thh:alr?r?u% tTﬁg gl: c partment or the program coordinator is involved in
Th R 3;] ”q £ th g by ) : the complaint or has another conflict of interest, the
e GRC s a be composed o the vice pre_s.ldent, student shall go directly to Step 3. The chair of the
studfent Terwcesb(who ;hall chgw the cc?m.mlttee),. department or the program coordinator should meet
gW‘r"t ":‘)‘f“:htg omoer isc(tSeenZ:eScIJr?r?éi?Z ;'Cgepr:)s" with the student within ten (10) session days of the
ed th ASBg e ident ﬁ. Iher d esignee student's request for a meeting. The chair or the
andthe president or his/ner designee. program coordinator will attempt to resolve the is-
The GRC shall hold a hearing within four weeks of sue by meeting with the student(s), and if appropri-
receiving a valid request for such from the student, ate, the faculty member(s). If appropriate, the chair
unless the student and/or the faculty member is or the program coordinator may have a joint meet-
unavailable due to vacation or other extenuating ing with the student(s) and the faculty member(s)
circumstances. All parties involved will have the involved in the complaint.
233:1;?3|p;gsr?g:;ar:J);Yjvégtt?onnt\?v?::\rggggé Long"“t\ée Step 3 If the issue is not resolved at Step 2 and the student
» . ) . wishes to pursue it further, the student shall meet
hf,a:jr aItI teséllmotrr\]y. fIf thﬁ pnnm%al pgf’tles’t e',thr?"tthe with the dean of the area to try to resolve the issue.
St? edn Ial‘r; or | ﬁ aculty Twe;nher, ono 'Wlsth' 0 Prior to meeting with the dean of the area, the stu-
a ﬁ?b al t?rma earings, he/sne may waive this dent shall submit the complaint in writing. The
rignt by letter. written complaint shall include the date(s) of the
The findings of the GRC shall be stated in writing to alleged incident(s), the name(s) of the faculty mem-
all participants no later than two weeks from the ber(s) involved, any person(s) who may have know-
date of the hearing. A copy of such findings will be ledge of the incident(s) or situation, and a summary
forwarded to the superintendent/president. of what occurred from the student's perspective.
. ) . The student shall also state what he/she desires as
Within two weeks, the superintendent/president an outcome (resolution). The dean of the area shall
will issue a written decision to the GRC, the dean, meet with the student within ten (10) session days
chair, faculty member and the student. If the faculty of receiving the student's written complaint. If
member or the student wishes to appeal the deci- appropriate, the dean of the area will conduct an
Si.(tJE., tftIe Board”?f T;L:r?teﬁﬁ will fat";ange a hlea'ltit?g investigation of the complaint. Prior to meeting with
within two months of the Tiling of the appeal. € the faculty member(s) involved in the complaint, a
Board of Trustees can reyiew the record through copy of thye Student'(s %vritten complaint will be for-
step four, or grant a hearing de nova (full hearing). warded to the faculty member(s). If the dean does
Step 5 Within two weeks after the board hearing, the board not meet with the student within ten (10) session

will issue its finding. The decision of the board is
final.

Procedure for Academic Complaints

Academic complaints are grievances that students may
present against a faculty member. If a student believes that
he/she has just cause for an academic complaint, other than
to appeal a grade awarded for a course (grade review), the
following steps must be taken no later than 30 calendar days
into the next regular semester after the alleged incident(s)
occurred. If the faculty member against whom the complaint
is filed is not available, the complaint process may proceed
to the next level, or by mutual agreement between the stu-
dent and the dean of the area, the complaint process may be
postponed and rescheduled at a time when all parties are
available.

Step 1

For academic complaints, other than grade review,
students should seek a resolution by meeting with
the faculty member(s) involved in the complaint to
try to achieve a mutually acceptable resolution of
the complaint. The faculty member(s) should meet
with the student within ten (10) session days of the
student's request for a meeting. If the faculty mem-
ber(s) does not meet with the student within ten (10)
session days of the request for a meeting, the stu-
dent may proceed to Step 2. If the time limit is not
met at any step, the student may proceed to the
next step.

Step 4

days of receiving the student's written complaint,
the student may go directly to Step 4.

Within ten (10) session days after meeting with the
student, the dean will forward a written notice of
his/her decision/action to the student, the chair of
the department or the program coordinator, and the
faculty member(s) involved in the complaint.

If the issue is not resolved at Step 3 and the student
desires to pursue it further, the student shall submit
a written appeal to the appropriate vice president.
All written material involving the complaint shall be
forwarded by the dean of the area to the appropri-
ate vice president immediately after receiving notice
that the student has appealed the dean's decision.
A copy of the written appeal shall be forwarded to
the faculty member. The appropriate vice president
shall meet with the student within ten (10) session
days after receiving written notification of the
appeal. If appropriate, the vice president will con-
duct an investigation of the complaint. If the appro-
priate vice president does not meet with the student
within ten (10) session days, the student may go to
Step 5.

Within ten (10) session days after meeting with the
student, the appropriate vice president will forward a
written notice of his/her decision/action to the stu-
dent, the dean, the chair of the department or the
program coordinator, and the faculty member(s)
involved in the complaint.
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Step 5 If the issue is not resolved at Step 4 and the student
wishes to pursue it further, the student shall submit
a written appeal to the superintendent/president of
the college to try to resolve the issue. A copy of the
written appeal shall be forwarded to the faculty
member. Within ten (10) session days after receiv-
ing the written appeal, the superintendent/president
may meet with the student to discuss the issue, or
render a decision based upon a review of the writ-
ten complaint. If appropriate, the superintendent/
president will conduct an investigation of the com-
plaint.

If the superintendent/president renders a decision
based upon a written record of the incident, he/she
will forward written notice of the decision/action to
the student, the dean, the chair of the department or
the program coordinator, and the faculty member(s)
involved in the complaint within ten (10) session
days of receiving the student's appeal.

If the superintendent/president meets with the
student, he/she will forward a written notice of his/
her decision/action to the student, the dean, the
chair of the department or the program coordinator,
and the faculty member(s) involved in the complaint
within ten (10) session days of meeting with the
student. The number of calendar days designated
for a meeting may be extended if mutually agreed
upon by the student and the superintendent/
president.

Step 6 If the issue is not resolved at Step 5 and the stu-
dent wishes to pursue it further, the student shall
submit a written appeal to the board of trustees.
The written appeal shall contain all written material
submitted and received by the student involved in
the complaint. Within two calendar months after
receiving the appeal, the board of trustees shall
review the appeal and issue a decision/action, in
writing, to the student, the dean, the chair of the
department or the program coordinator, and the
faculty member(s) involved in the complaint. In
reaching a decision, the board of trustees may
render a decision based upon the written record or
grant a hearing de nova (full hearing). The decision
of the board is final.

If an academic complaint against a faculty member(s) is
found to be valid, and it is determined that the violation is
severe enough for disciplinary action, the faculty member(s)
will be disciplined through the regular disciplinary process.

GUIDELINES FOR STUDENT CONDUCT

These Standards of Student Conduct for violation of rules
were established by the Board of Trustees for the Allan
Hancock Joint Community College District on Jan. 16, 1979
(Revised 3/2006).

A student enrolling in Allan Hancock College may rightfully
expect that the faculty and administrators will maintain an
environment in which there is freedom to learn. Therefore,
appropriate conditions and opportunities must be provided
for all students to pursue their education within a safe and
secure environment. As members of the college community,
students should be encouraged to develop the capacity for
critical judgment; to engage in a sustained and independent
search for truth; and to exercise their right to free inquiry and
free speech in a responsible, nonviolent manner.

Students shall respect and obey civil and criminal law and
shall be subject to legal penalties for violation of laws of the
city, county, state and nation in the same manner and to the
same extent as any other person. Student conduct in Allan
Hancock College must also conform to district and college
rules and regulations. The same standards of student con-
duct apply whether a student is physically present in a cam-
pus facility, is engaged in a distance learning course, or is
using electronic (e.g. web-based) services of the district.
Any behavior that interferes with the instructional, administra-
tive or service functions of the district will be considered to
be disruptive and will be subject to disciplinary action. Refer
to the "Allan Hancock Community College District Guidelines
for Student Conduct, Disciplinary Action and Procedural
Fairness," located in the office of the vice president, student
services, for the procedural and substantive due process
utilized in the adjudication of student disciplinary cases.

Students found in violation of the Standards of Student
Conduct, including but not limited to the following, will be
subject to disciplinary action.

A. Conduct Related to Individuals and College Functions

1. Disruptive Conduct:
An individual shall not engage in disorderly, lewd,
obscene, indecent or offensive conduct or any con-
duct that is reasonably likely to cause a breach of
peace, disrupt, or that does disrupt, any college
function, process or activity including teaching,
research and administration of public service func-
tions on campus, at college-sponsored events off
campus or through the use of college electronic
resources not part of assigned college curriculum.

2. Alcohol, Drugs and Drug Paraphernalia:
An individual shall not possess, sell, offer to sell,
purchase, offer to purchase, use or transfer illegal
drugs, drug paraphernalia or alcohol, or be under
the influence of alcohol, drugs or medication (ex-
cept as prescribed by a physician and used in
accordance with the prescription), or furnish alcohol
to a minor.

{The term "drugs" includes any narcotic, dangerous
drug, steroid, vapor releasing toxic substance,
marijuana, or controlled substance (imitation or
otherwise) as defined by law. The term "medica-
tion" means any substance that is available legally
by prescription only.}

3. Threats, Assaults, Battery, Abuse, and Fighting:
An individual shall not verbally or physically threaten
bodily harm or engage in any misconduct which
results in injury or death to a student or to college
personnel or otherwise abuse, assault or fight with
any other person on college property or at an off-
campus, college-sponsored event.

4. Defamation:
An individual shall not use defamatory words or
phrases or distribute defamatory materials. Defa-
matory words or materials are those that: (1) are
false and expose any person or the college to
hatred, contempt, ridicule, disgust or an equivalent
reaction; or (2) are false and have a tendency to
impugn a person’s occupation, business or office.

5. Obscenity and Vulgarity:
An individual shall not engage in the expression of
obscene, libelous, slanderous or vulgar language
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or gestures, nor distribute or exhibit such materials 11. Sexual Harassment:
by any means including digital. Obscene materials, An individual shall not engage in sexual harassment
language or gestures are those that an average which consists of any unwelcome sexual advance,
person, applying contemporary standards of the request for sexual favors or other written, verbal or
college community, would find that taken as a physical conduct of a sexual nature when: (1) sub-
whole, appeal to prurient interests and lack serious mission to or rejection of the conduct is made either
literary, artistic, political or scientific value. an explicit or implicit condition for access or deci-

. sions relating to any college-related opportunities;

6. Hazmg._ . S (2) the expression or conduct substantially inter-
An |nd|y|dugl s_ha}II npt engage In any aCt'V'tY |_nvoIv- feres with an individual’s work or academic perfor-
ing hazing, intimidation, assault or other activity mance or creates an unreasonably intimidating
related to group.affiliation that is' likely to cause or hostile or offensive work, learning or other colle;ge-
does cause bodily danger, 'phyS|caI hg.rm', mental related environment; or (3) the expression of sexual
harm or personal degradation or humiliation. or social interest in an individual continues after

7. Endangering the Health and Safety of Others: being informed that the interest is unwelcome.

An individual shall not engage in conduct that 12. Sexual Misconduct:

endangers or reasonably could endanger, or that An individual shall not engage in conduct that
reasonably appears to endanger, the health or safe- constitutes sexual misconduct, whether forcible or
ty of students, college employees or other persons. non-forcible, including but not limited to rape,

8. Obstruction: _sexual assault, public sexual indecency or
An individual shall not obstruct the authorized use indecent exposure.
or enjoyment of college facilities or activities by any 13. Gambling:
other individual. Obstruction includes, but is not " An individual shall not engage in card playing for
limited to: (1) disruption of classes, administrative money, bet on sporting events and/or participate
functions, disciplinary procedures or the use of elec- in othe,r forms of gambling of any type on campus
tronic resources; (2) unauthorized interference with property or by means of college electronic
any person’s access to or from college facilities or [eSOUrCes.
events; (3) interference affecting the normal flow of
pedestrian or other traffic; (4) use of facilities that 14. Smoking:
are assigned to another individual or group; (5) use An individual shall not engage in willful or persistent
of sound amplifying equipment that unreasonably smoking in any area where smoking has been
interferes with the activities of others; and (6) parti- prohibited by law or by regulation of the college or
cipation in any activity with the intent or reasonably the district.
predictable effect of disrupting or otherwise depriv- )
ing a group or individual of the ability to see, hearor ~ B: Conduct Related to Property and Records:
otherwise experience an authorized college function 15. Theft, Fraud, Misrepresentation, Robbery and
or activity. Extortion:

9. False Imprisonment: An ir)dividual shall not take, use, borrow, stegl or
An individual shall not imprison, detain or exercise receive any, proper?y pelonglng to gnother \.N'thOUt
unlawful control over the freedom of movement of that person s permission or othervws_e obtain any
any person. bepeﬂt by frauq, identity theft, extortion, robbery,

misrepresentation, deception or by expressed or

10. Harassment and Discrimination: implied threat. An individual shall not make any
An individual shall neither harass another person false oral or written statement to any person or
nor engage in any form of discriminatory behavior. entity with the intent to mislead or deceive.
Harassment includes written or verbal abuse of a L

16. Academic Dishonesty:

serious nature (either as a result of the severity or
repetitive nature of the conduct) that humiliates or
intimidates another individual and does not other-
wise advance matters of public concern. Harass-
ment also includes stalking or any other conduct
that could reasonably be expected to cause fear or
apprehension on the part of another individual
including persons submitting complaints, serving as
witnesses, or members of adjudicating committees.
An individual shall not engage in conduct that is
directed toward another person if that conduct
would cause a reasonable person to fear for the
person’s safety or the safety of that person’s
immediate family member or close acquaintance,
and that person, in fact, fears for his or her safety or
the safety of an immediate family member or close
acquaintance. An individual shall not engage in
discriminatory conduct on the basis of race, color,
ancestry, religion, gender, national origin, age,
physical/mental disability, medical condition, status
as a Vietnam-era veteran, marital status or sexual
orientation.

An individual shall not engage in any form of
academic dishonesty, including but not limited to
cheating, fabrication, facilitating academic dis-
honesty, copyright infringement or plagiarism.

An individual shall not use or attempt to use the
academic work or research of another person (or
agency engaged in the selling of academic mate-
rials) and represent that it is his or her own or
otherwise engage in dishonest academic work. An
individual shall not share his or her knowledge or
work with another student during an examination,
test, quiz or other academic assignment unless
specifically approved in advance by the instructor.
An individual shall not bring to an examination any
materials or notes not approved by the instructor;
nor shall the individual receive, or attempt to
receive, any test response from another student
during an exam or at any time unless expressly
authorized by a faculty member. (Refer to
Academic Honesty.)
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17.

18.

19.

20.

21.

22.

23.

24.

Destruction of Property, Vandalism and Littering:
An individual shall not damage, destroy or deface
any college or district property or property belonging
to any member of the college community or a cam-
pus visitor and shall not litter on college property or
at a college-sponsored event.

Forgery:

An individual shall not use or attempt to use the
identity or signature of another and represent that it
is his or her own to obtain any benefit by fraud,
misrepresentation or deception.

Emergency Alarms and Fire Control Devices:

An individual shall not knowingly activate, use or
tamper with any college fire alarm, safety device or
other device provided by the college for use in
emergencies, unless the individual reasonably
believes that an emergency exists justifying use of
the device.

Arson:

An individual shall not willfully or maliciously start,
attempt to start or promote the continuation of any
fire or explosion.

Unauthorized Entry and Duplication of Keys:

An individual shall not gain or attempt to gain force-
ful or unauthorized entry into, or occupation of,
college facilities or grounds or designated off-limits
areas. An individual shall not possess, reproduce,
transfer or sell a key to any college building or
facility without receiving express permission to do
so from an appropriate college administrator.

Unauthorized Access and Tampering:

An individual shall not, without proper authorization,
read, remove, copy, counterfeit, misuse, photo-
graph, forge, alter, destroy or tamper with any
college documents or records in any format includ-
ing digital. An individual is not permitted unautho-
rized use of electronic resources such as computer
equipment (i.e., computer, disk drive, server,
printer, scanner or monitor), computer software,
database, data network, file, document, record,
library material, telephone message, telephone
record or telephone equipment, or may otherwise
violate college or district policies pertaining to copy-
right law, computer software license or computer
use. Such prohibited activities are inclusive of, but
not limited to, unauthorized entry into a computer,
database or file; transfer or copy of a file, data
record or software; use of another individual's
identification and/or password; use of computers to
interfere with the work of another student, faculty
member or other college employee; sending or
forwarding obscene, vulgar, threatening or abusive
messages, files or website links; or otherwise inter-
fering with the normal operation of the college’s
computer systems and network.

Solicitation and Posting of Notices:
An individual shall not solicit or post any materials,
pictures or writing on college property without first
obtaining appropriate authorization.

Commercial Use of Academic Presentation:

An individual shall not, without proper authorization,
prepare, give, sell, transfer, distribute or publish, for
any commercial purpose, any contemporaneous
recording of an academic presentation in a class-
room or equivalent site of instruction, including but

26.

27.

28.

20.

30.

not limited to handwritten, typewritten or digital class
notes, except as permitted by any district policy or
administrative procedure.

C. General Conduct
25.

Violation of College Policies, Rules or Directives:
An individual shall not violate any college or district
policy, administrative procedure, rule or directive
inclusive of the terms and conditions of a discipli-
nary sanction or stipulation, or an "order to appear"
issued by an authorized college official, nor shall an
individual violate regulations pertaining to student
organizations, facilities usage or the authorized
time, place and manner of public expression.

Defiance of Authority and Untruthfulness:

An individual shall not willfully disobey the directions
or reasonable orders of instructors, administrators
or other college employees and shall respond to
lawful requests for information from these persons
in a truthful manner. An individual shall not obstruct
or resist any college official, employee, college
police officer or other law enforcement officer in the
performance of his or her duty. An individual shall
not furnish false information, including false identifi-
cation, or fail to provide information to the college or
to any college employee or agent, including campus
law enforcement or security officers or other agents
acting in good faith.

Possession of Weapons or Dangerous ltems:

An individual shall not possess or use weapons
inclusive of firearms, explosives, fireworks, danger-
ous chemicals or any other instrument capable of
harming any person or property, or that reasonably
would create the impression of being able to induce
such harm, without express authority from the col-
lege president or his or her designated representa-
tives or members of law enforcement agencies.

{Weapons referenced in this standard are inclusive
of, but not limited to: any instrument or weapon of
the kind commonly known as blackjack, sling shot,
fire bomb, Billy club, sand club, sandbag, metal
knuckles; any dirk, dagger, firearm (loaded or
unloaded) such as a pistol, revolver, rifle, etc; any
knife having a fixed blade longer than two and one-
half (2 V%) inches; any folding knife or switchblade
longer than two inches; any folding knife with a
blade that locks into place; any razor with an un-
guarded blade; a taser or stun gun; any metal pipe
or bar used or intended to be used as a club.}

Attempted Violation:

An individual shall not attempt to engage in any
conduct prohibited by these standards. An
attempted violation of these standards is punish-
able in the same manner as a completed violation
without regard as to whether the act was or could
have been successfully completed.

Conspiracy and Encouragement:

An individual shall not conspire, encourage, assist,
or incite any other person(s) to engage in any
conduct prohibited by these Standards of Student
Conduct.

Persistent Misconduct:

An individual shall not engage in persistent, serious
misconduct where other means of correction, in-
clusive of directives issued by faculty members or
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other college officials, have failed to bring about
appropriate conduct.

31. Violation of Federal, State or Local Law:
An individual shall not violate any federal, state or
local law not otherwise specifically cited in these
Standards of Student Conduct while on college or
district property or by means of electronic
resources.

ALCOHOL / DRUG FREE WORKPLACE

Allan Hancock College is committed to providing its em-
ployees and students with a drug-free workplace and
campus environment. The Allan Hancock College Sub-
stance Abuse Program emphasizes prevention and inter-
vention through education. The dissemination of current
and accurate information enables the students, officers and
employees to be better informed. Educational programs
shall provide relevant courses, seminars and lecturers, and
student services shall focus on providing guidance and
referral for those affected by alcohol or substance abuse.
Coordination shall be effected with educational agencies
and with appropriate community organizations.

The unlawful manufacture, distribution, dispensing, posses-
sion or use of alcohol or any controlled substance is prohi-
bited on Allan Hancock College property, during any college-
sponsored field trip, activity or workshop, and in any facility
or vehicle operated by the college.

Violation of this prohibition will result in appropriate action up
to and including termination of employment, expulsion and
referral for prosecution, or, as permitted by law, may require
satisfactory participation in an alcohol or drug abuse assist-
ance or rehabilitation program.

SMOKING POLICY

In the interest of employee health and the general welfare

of students and the public, smoking is not permitted in any
indoor college facility or in any vehicle owned, operated,
leased or chartered by the district, except as may be re-
quired in theatrical rehearsals and performances. Smoking
is not permitted within 20 feet of any district building or
leased facility and is permitted only in designated areas.

The Facilities Advisory Committee will be responsible for
recommending the location of the designated smoking areas.
(Allan Hancock College Board Policy 8991)

OPEN CLASS POLICY

It is the policy of the Allan Hancock Joint Community
College District that, unless specifically exempt by statute,
every course, course section or class, the full-time equivalent
student (FTES) of which is to be reported for state aid,
wherever offered and maintained by the district, shall be
fully open to enroliment and participation by any person who
has been admitted to the college and meets such prerequi-
sites as may be established pursuant to Title 5 of the Califor-
nia Administrative Code. Limited English language skills will
not be a barrier to admissions to the college and to participa-
tion in its academic and vocational programs.

La limitacion en la idioma inglés no sera una barrera para
ser admitidos en el colegio y participar en los programas
educacionales y vocacionales.

Personal Security for Distance Learning Students

Allan Hancock College does not restrict enroliment in
distance learning classes any more than it does in on-
site classes. The law requires that all qualified students

be admitted. Students are encouraged to exercise the same
kind of caution in a distance learning class as they would
when taking an on-site class. Do not share personal infor-
mation, including phone number or address, with a relative
stranger or new acquaintance. Additional advice about main-
taining personal security while enrolled in a distance learning
class will be provided by the instructor of the class.

CANCELED CLASSES

The college reserves the right to cancel classes due to low
enrollment or other circumstances.

WORK LOAD FOR NORMAL PROGRAM

A full-time unit load consists of 12 units per semester. For
every unit a student enrolls in, a student should set aside two
hours of study time to support a quality learning experience.
For example, if a student is enrolled in 12 units, it is strongly
recommended to study 24 hours outside of class time. Many
students need to work while they are attending college.
Because of the preparation time noted above, it is generally
not possible for a student to take a full course load while
being employed full-time. It is recommended to speak to a
counselor regarding unit load for each semester.

With approval from a counselor, students who have received
a grade point average of a 3.0 or better may enroll in addi-
tional units. For example, students requesting to enroll in
more than 20.5 units in a regular semester are required to
see a counselor for approval, and students requesting to
enroll in more than nine units in a summer session are also
required to see a counselor for approval.

APPRENTICESHIP TRAINING

The apprenticeship program combines on-the-job training
with related instruction. It is open to all individuals without
regard to race, color, religion, disability, national origin or
gender. To become an indentured apprentice, students must
follow the state-approved Local Joint Apprenticeship
Committee Standards and selection process.

A variety of apprenticeship courses listed in this catalog
meet the primary objectives for indentured apprenticeship
programs. These courses are limited to indentured appren-
tices and qualified applicants only. They may not be taken
on a pass/no pass basis, nor may credit be obtained by
examination. Students completing the requirements for
apprenticeship will be awarded certificates of completion.
For specific information, students should contact the coordi-
nator of apprenticeship, 922-6966 ext. 3298.

ATTENDANCE

Regular attendance at all class sessions is a primary obliga-
tion of the student. Both the successful completion of
college work and the financial support of the college are
dependent on regular attendance. A normal class period is
50 minutes in length and students are required to remain for
the entire period. Each college instructor will explain the
absence policy for his or her class at the beginning of the
semester; however, failure to attend regularly may result in a
reduction of the student's final grade, or in the student being
dropped from the class altogether. In the event of a pro-
longed iliness, instructors should be notified either by the
student or by Health Services. Veterans should contact the
Financial Aid/Veterans Affairs office on the Santa Maria
campus.
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AUTHORITY OF INSTRUCTORS
Dropping Students

For the guidance of instructors, each department will de-
velop its own standard concerning dropping students with
excessive absences. Individual instructors will include a
statement, consistent with the departmental standard, con-
cerning student absences in the course syllabus which is
distributed to students. Copies of course syllabi will be on
file with the appropriate academic dean. Students who have
absences exceeding the number permitted under these
standards may be dropped by the instructor.

Suspending Students

Any student who violates the Guidelines for Student
Conduct adopted by the Board of Trustees may be sus-
pended from a class by the instructor for two consecutive
class sessions, to include the day of removal.

ACADEMIC HONESTY

Honesty and integrity are essential to the academic commu-
nity. Faculty, students and staff are expected to be truthful,
trustworthy and fair in all academic endeavors. Students
who violate these principles by cheating, plagiarizing or
acting in other academically dishonest ways are subject to
disciplinary action.

Below are examples of academically dishonest behaviors.

e  Copying from another student's work without
instructor approval

e Giving answers to another student without
instructor approval

e Using notes, books or other unauthorized
materials during an exam

e Taking a test for someone else
e  Submitting someone else's work as one’s own
e  Completing an assignment for another student

e Using other people's ideas, words, images or artistic
works—from any medium, including the Internet—
without acknowledging them with proper documen-
tation

If an instructor determines, after a conference with the
student, that the student has been academically dishonest,
the instructor at his/her discretion may issue a failing grade
on the assignment, or take other measures that are reason-
able and appropriate. The student may also be subject to
further disciplinary action through the vice president, student
services.

An appeals process is available to the student through the
office of the vice president, student services.

CHANGE OF PROGRAM (ADDS AND DROPS)

The change of program period is published in the credit class
schedule for each semester. During the first week of a
semester-length course or the first week of an eight-week
term or summer session, a student may add an open class
online at www.hancockcollege.edu. Beginning with the
second week of class, adds may only be approved through

a special petition process. The instructor and student must
complete a Faculty Request for Special Late Student
Admission to Class form. The form must submitted to the
Admissions and Records office for approval. Access to drop

a class is available online at www.hancockcollege.edu. Non-
attendance does not constitute official withdrawal. It is the
student's responsibility to drop their classes by the published
date. Students may drop classes on or prior to the last date
to drop listed in the schedule of classes without incurring
grade responsibility. This policy refers to semester-length
classes. For specific information regarding non-semester-
length classes, refer to the schedule of classes.

FINAL EXAMINATIONS

Final examinations are required at the close of each seme-
ster's work. Students failing to take these examinations will
forfeit the right to receive any credit for the course. Absence
due to iliness will be excused only when verified by a physi-
cian's excuse in writing. Requests for special examination
(at a time other than that regularly scheduled) to meet the
student's own personal needs must be approved in advance
by the instructor.

WITHDRAWAL FROM COLLEGE

Prior to the end of the 12" week of instruction for semester-
length classes, or 75 percent of the length of shorter term
classes, a student may officially withdraw from classes online
at www.hancockcollege.edu.

ACADEMIC CREDIT
Unit of Credit

The unit of credit represents one hour of lecture or recitation
per week for one semester. In laboratory courses, physical
education and some other courses, additional hours are re-
quired for each unit. Each unit of work in academic subjects
presupposes two hours of outside preparation.

The College Board Advanced Placement Program

Allan Hancock College grants credit towards its associate
degrees for successful completion of examinations in the
Advanced Placement Program of the College Entrance
Examination Board. Students who complete Advanced
Placement Examinations with scores of 3, 4 or 5 will receive
credit according to the chart on the next page.

Credit awarded through advanced placement may be used to
satisfy graduation. The units earned from advanced place-
ment credit cannot be used to satisfy the 12-unit residency
requirement or be applied toward financial aid.

Transfer students should check with their receiving institution
or the University Transfer Center about policies for using
advanced placement examination scores and credits toward
meeting admission, IGETC, CSU General Education-Breadth
and/or graduation requirements. An official copy of the stu-
dent's advanced placement scores should be sent to the
Admissions and Records office. Units earned from ad-
vanced placement credit will be posted to the student's
academic record at the time the student petitions to
graduate.
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Allan Hancock College AP Equivalency List

AHC
E AP . AP Associate Degree .AHC . AHC GE CSU GE IGETC
xamination Score ! . Unit Credit
Subject Credit
Art History 3 ART 103 3 Category 3 3 sem units toward Area C1 or 3 sem units toward Area 3A or 3B
4,5 ART 103+104 6 C2
Biology 3,4,5 BIOL 100 4 Category 1 4 sem units in Area B2 & B3 4 sem units toward Area 5A w/lab
Calculus AB 3,45 MATH 181 5 Category 4B 3 sem units toward Area B4 3 sem units toward Area 2A
Calculus BC 3,4,5 MATH 181+182 10 Category 4B 3 sem units toward Area B4 3 sem units toward Area 2A
Chemistry 3 CHEM 120 4 Category 1 4 sem units toward Area B1 & 4 sem units toward Area 5A w/lab
4,5 CHEM 150 5 B3
Chinese Language 3,4,5 No Equivalent 3 Category 3 3 sem units toward Area C2 3 sem units each toward Area 3B and
and Culture Course 6A
3 N/A 3 N/A N/A N/A
(Elective)
Computer Science A 4,5 CS 121 4 Category 4B
w/ 4 or5
score
3 N/A 3 N/A N/A N/A
(Elective)
Computer Science B 4,5 CS 121+122 6 Category 4B
w/4orb
score
English Language and 3,45 ENGL 101 4 Category 4A 3 sem units toward Area 3 sem units toward Area 1A
Composition A2
3 N/A 3 N/A 6 sem units toward Area A2 & 3 sem units toward Area 1A or 3B
English Literature and (Elective) c2
c " 4,5 ENGL 102 3 Category 3
omposition
w/ 4 or5
score
Environmental 3,45 ENVS 101 3 Category 1 4 sem units toward Area B1 & 3 sem units toward Area 5A w/lab
Science B3
European History 3,4,5 No (E;gzir\;ilent 3 Category 3 3 sem units tol\:/\)/grd Area C2 or 3 sem units toward Area 3B or 4F
French Language 3,45 FRCH 102 5 Category 3 3 sem units toward Area C2 3 sem units each g;\ward Area 3B and
French Literature 3,45 No Equivalent 3 Category 3 N/A 3 sem units each toward Area 3B and
Course (F09) 6A
G 3,45 No Equivalent 3 Category 3 3 sem units toward Area C2 3 sem units each toward Area 3B and
erman Language Course 6A
Government and 3,45 No Equivalent 3 Category 2A 3 sem units toward Area D8 3 sem units toward Area 4H
Politics: Comparative Course
Government and 34,5 N/A 3 Category 2B 3 sem units toward Area D8 3 sem units toward Area 4H
Political: United States + US-2
Human Geography 3,45 GEOG 102 3 Category 2A 3 sem units toward Area D5 3 sem units toward Area 4E
Italian Language and 3,4,5 ITAL 103 5 Category 3 N/A 3 sem units each toward Area 3B and
Culture (F10) 6A
Japanese Language 3,45 No Equivalent 3 Category 3 3 sem units toward Area C2 3 sem units each toward Area 3B and
and Culture Course 6A
Latin Li 3,45 No Equivalent 3 Category 3 N/A 3 sem units each toward Area 3B and
atin Literature
Course (F09) 6A
Latin: Virgi 3,4,5 No Equivalent 3 Category 3 3 sem units toward Area C2 3 sem units each toward Area 3B and
atin: Virgil Course 6A
Macroeconomics 3,4,5 ECON 101 3 Category 2A 3 sem units toward Area D2 3 sem units toward Area 4B
Microeconomics 3,45 ECON 102 3 Category 2A 3 sem units toward Area D2 3 sem units toward Area 4B
Music Theory 3,45 MUS 111 4 Category 3 (";l(/)/;) N/A
Physi 3,4,5 N/A 3 Category 1 4 sem units toward Area B1 & 4 sem units toward Area 5A w/lab
ysics B B3
Physics C: Electricity 3,4,5 PHYS 141 4 Category 1 4 sem units toward Area B1 & 3 sem units toward Area 5A w/lab
and Magnetism B3
Physics C: Mechanics 3,4,5 PHYS 141 4 Category 1 4 sem units togv3ard Area B1 & 3 sem units toward Area 5A w/lab
Psychology 435 PSY 101 3 Category 2A 3 sem units toward Area D9 3 sem units toward Area 4l
Spanish Language 3,45 SPAN 103 5 Category 3 3 sem units toward Area C2 3 sem units each ftsc')Award Area 3B and
Spani . 34,5 N/A N/A Category 3 3 sem units toward Area C2 3 sem units each toward Area 3B and
panish Literature 6A
Statistics 3,45 MATH 123 4 Category 4B 3 sem units toward Area B4 3 sem units toward Area 2A
Studio Art: 2D Design 3,45 N/A N/A N/A N/A
Studio Art: 3D Design 345 N/A N/A N/A N/A
Studio Art: Drawing 345 N/A N/A N/A N/A
United States History 3 HIST 118 3 Category 2B 3 sem units toward Area C2 or 3 sem units toward Area 3B or 4F
4,5 HIST 107+108 6 D6 + US-1
World History 3 HIST 101 3 Category 3 3 sem units toward Area C2 or 3 sem units toward Area 3B or 4F
4,5 HIST 101+102 6 D6
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College Level Examination Program (CLEP)

Allan Hancock College will grant a maximum of 30 units of
credit for any combination of CLEP General and Subject
Examinations that have been completed with an appropriate
score. CLEP credit may be used to meet Allan Hancock
College graduation requirements, but will not be counted
toward the 12-unit residency requirement. Students intend-
ing to transfer should be aware that CLEP credits may or
may not be accepted by other colleges and universities.
Students are advised to meet with a counselor regarding the
use of CLEP in the student's educational plan.

Transfer of Credit and Course Waiver

Allan Hancock College will waive certain course require-
ments or allow students to substitute required Allan Hancock
College courses, providing that Allan Hancock College does
not offer the course on a regular basis, the college offers a
comparable course or if the student has completed a
comparable course at another accredited college.

Allan Hancock College cannot grant a course waiver or
course substitution that is inconsistent with Title 5 regulations
nor can the college ensure that another college or university
will accept a waiver or substitution granted by Allan Hancock
College.

Students wishing to petition for a waiver or substitution of a
course(s) for an associate in arts degree, an associate in
science degree or a certificate should contact the Counseling
Department.

The college will grant lower-division credit for degree-
applicable coursework from regionally accredited colleges
and universities listed on the American Council on Education
(ACE) book. Contact Admissions & Records or Counseling
for details.

Students from foreign institutions must have their transcripts
translated and evaluated by a qualified translation and eval-
uation agency. Completed coursework will be considered for
lower-division unit credit only if the foreign institution is listed
on the American Council on Education (ACE) book.

Articulation of High School Courses

A partnership between Allan Hancock College and partici-
pating high schools facilitates the articulation of high school
courses with freshman-level offerings at the college. Stu-
dents may receive a "Waiver" or may receive "Credit by
Examination."

Allan Hancock College's instructional departments are
responsible for identifying high school courses that are
deemed equivalent to specific Allan Hancock College
courses. Once a student has successfully completed a more
advanced course in the discipline at the college, the depart-
ment will "waive" the course that has been articulated with
work completed in high school. Students do not earn units
and will not receive grade points for courses that have been
waived; therefore, students' grade point averages will not be
affected. The articulated course will appear on the student's
transcript as a high school articulated course.

High school students may receive college credits for desig-
nated high school courses by successfully completing a
"Credit by Examination" process. Allan Hancock College
faculty will assure that the examination adequately measures
mastery of the course content by consulting with high school
faculty and setting explicit criteria for the examination. Once
the student has completed a more advanced course in the

discipline, specific course credit will be listed, annotated as
"Credit by Examination" on the student's permanent record.

Students who have received an articulation certificate from
an area high school or ROP instructor should explore re-
ceiving college credit. For criteria and eligibility information,
students should contact the dean, academic affairs, building
S2.

Military Service and Training Schools
See "Credit from Military Service."

Course Repetition

All Allan Hancock College courses in which a student has
received a grade of D, F, NC and/or NP may be repeated
twice for credit. In this situation, only the first non-passing
grade’s units will be removed and annotated as a repeated
course. The last grade recorded will be used in determining
the overall grade point average. However, when course
repetition occurs with a grade of C or better, the permanent
record shall be annotated in such a manner that all work
remains legible.

Third Repetition of a Course with a Substandard Grade

In the event that the student receives a fourth substandard
grade, the course may be repeated again only with the
approval of the dean, counseling and matriculation. If the
dean approves the repetition and the student receives a
grade of C or better, only the first substandard grade will be
alleviated from the grade point average.

Reciprocity

A course for which substandard academic performance was
recorded at Allan Hancock College may be repeated at
another accredited college or university if, after the student
submits a copy of the course outline, syllabus and/or catalog
description, the course is determined to be equivalent. Offi-
cial transcripts from the other institution must be submitted to
Allan Hancock College to verify the course was completed
with a grade of C or better, and for equivalency consideration
a petition must be filed and a $20 fee paid to cover costs.

Repetition of a Course Previously Successfully Completed

Students attempting to repeat a course are prevented from
registering by a computer block. Repetition of courses for
which substandard work has not been recorded (A, B, C, P
or CR) shall be permitted only upon petition of the student
and with written permission of the appropriate dean. If a
course does not have allowable repetition, authority is
granted to the deans to approve repetition of a course under
special circumstances, which may include one of the follow-
ing:
1. a significant period of time has elapsed since the
student first took the course; AND

2. the subject matter of the course has changed because
of changing technology or principles;

3. the course was taken for credit and the student now
needs a letter grade because the course is in his or her
major;

4. other valid situations as evaluated by the instructor and
the appropriate dean.

Course repetition is permitted without petition when such

repetition is necessary for a student to meet a legally man-
dated training requirement as a condition of continued paid
or volunteer employment. Such courses may be repeated
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for credit any number of times and are identified in the
course description in the schedule of classes.

Special circumstances course repetitions will be indicated
as repeated on the permanent academic record of the stu-
dent. Grades awarded for special circumstances course
repetitions will not be counted in calculating a student's
grade point average. In addition, there is no assurance that
repeated courses resulting in an improvement in grade will
be accepted by other colleges and universities.

Academic Renewal

Courses where substandard grades have been received may
be disregarded in the computation of a student's grade point
average if the work was not reflective of the student's present
scholastic level of performance. A student may request aca-
demic renewal for not more than three periods of enroliment
of coursework completed at Allan Hancock College under the
following conditions:

1. a period of at least one year has elapsed since the work
to be alleviated was completed;

2. astudent must have completed either a minimum of 18
semester units with at least a 2.4 GPA or 24 semester
units with at least a 2.0 GPA at Allan Hancock College
and/or another accredited college or university since the
work to be alleviated was completed;

3. the student may choose to have either 1) all coursework
taken in a substandard semester (or term) disregarded
in the computation of GPA; or 2) individual substandard
(D or F) coursework taken in a semester (or term)
disregarded in the computation of GPA. The semesters
need not be consecutive;

4. when work is alleviated, the permanent academic record
shall be annotated in such a manner that all work re-
mains legible, ensuring a true and complete academic
history. The semester(s) involved will not be deleted,
but the units and grade points will be removed to calcu-
late the grade point average.

A petition may be obtained in the Counseling Department.
If the petition is granted, the above process of academic
renewal will be followed.

CREDIT BY EXAMINATION

Credit by examination enables a student to receive academic
credit by demonstrating mastery of subject matter or skills
equivalent to a specific Allan Hancock College course. Each
academic department determines which courses may be
challenged and is responsible for developing and administer-
ing an appropriate comprehensive examination. Students
may not be currently enrolled in a course equal to or more
advanced than the course to be challenged, nor may they
have received previous high school or college credit for such
a course. To apply for credit by examination, a student must
be enrolled in the current semester, be in good standing and
must have completed a minimum of 12 units at Allan Han-
cock College. Students must apply within the first week of
instruction for summer session and within the first three
weeks of instruction for fall and spring semesters—there are
no exceptions. Units earned by credit by examination are not
considered as part of the student's official program and will
not be used for reports to Financial Aid, Veterans Administra-
tion or similar agencies. There are no fees assessed for
credit by examination. The grade received for the exam will
be the grade earned for the class—there are no exceptions.
The final grade will appear on the student's official transcript
and academic history. A maximum of 12 units of credit may
be allowed by special examination. Petitions for credit by
examination are available in the Admissions and Records

office. All petitions must be approved by the director, admis-
sions and records; the instructor administering the exam; the
department chair; and the dean, academic affairs. Students
petitioning for Credit by Examination must provide transcripts
from all previously attended U.S. high schools and/or
colleges (unofficial copies accepted) for verification that

the student has not completed the course, its equivalent

or a higher course at another educational institution.

ACADEMIC RECOGNITION

Students who complete all units used for graduation with
a grade point average of 3.5 or higher will graduate with
honors. Students whose grade point average is 4.0 will
graduate with high honors. All grades and units earned at
other colleges, including Allan Hancock College, are used
in computing the student's GPA for graduation.

Students who complete 12 units or more in letter graded
courses with a grade point average of 3.5 or higher will be
placed on the Honors List for that semester. Students who
earn a 4.0 grade point average under the above conditions
will be placed on the High Honors List.

AUDITING

Auditing of classes is not permitted. All students who attend
class must be officially enrolled.

GRADING SYSTEM

Student achievement is evaluated in relation to the attain-
ment of the specific objectives of a course. At the beginning
of a course, the instructor will explain these objectives and
the basis upon which grades will be determined.

Grade definitions are as follows:

A Excellent attainment of course objectives

B  Good attainment of course objectives

C Satisfactory attainment of course objectives
D

Passing, less than satisfactory attainment of course
objectives

Failing
Incomplete. Satisfactory but incomplete work for unfore-
seeable, emergency and justifiable reasons

W  Withdrawal. This grade may be assigned upon student
petition or may be assigned by the instructor.

P Pass, at least satisfactory (C or better)
NP No-pass, less than satisfactory or failing

RD Report Delayed. Assigned only by the director,
admissions and records

- M

Grade Point and Grade Point Average

Allan Hancock College uses the same system of grade
points which the four-year colleges and universities use to
give an overall appraisal of a student's level of achievement.
A - 4 grade points per unit earned

B - 3 grade points per unit earned

C - 2 grade points per unit earned

D - 1 grade point per unit earned

F - 0 grade points per unit earned

P, NP, W and I—not included in computing GPA

The grade point average (GPA) is determined by multiplying

the grade points for each unit times the number of units and
then dividing the total units attempted into the total grade
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points received. (P, I, W, NP are not included in the GPA
computation). See example.

4 units of B x 3 points = 12 grade points

2 units of A x 4 points =
2 units of C x 2 points =
3 units of D x 1 point =
1 unit of F x 0 points = 0 grade points

12 units 27 grade points

Now divide the total grade points (27) by the total attempted
units (12). 27 divided by 12 = 2.25 GPA

Allan Hancock College annotates two grade point averages
on a student’s academic transcript. The Allan Hancock
cumulative GPA is based on all units attempted and units
earned in all Allan Hancock College credit courses. The
degree applicable total is based on the total number of units
attempted and units earned in Allan Hancock College
degree applicable credit courses.

8 grade points
4 grade points
3 grade points

Students are expected to monitor their own grade point
averages to ensure that their scholarship meets individual
program, financial aid or transfer requirements. Veterans
should refer to the Veterans' Bulletin.

Pass/No-Pass Grading Policy

No later than the first 30 percent of the semester, students
may elect whether the basis of evaluation is to be pass/
no-pass or a letter grade. Pass/no-pass courses are so
designated in the Announcement of Courses section of
the catalog.

A student may elect the pass/no-pass option by completing
the pass/no-pass option form and submitting it to the Admis-
sions and Records office in Santa Maria or the administrative
office of the Lompoc Valley, Solvang or Vandenberg AFB
centers before the published deadline listed in the schedule
of classes and the academic calendar in the college catalog.
A student who has declared an option may not later rescind
that choice. It is the student's responsibility to check the
college catalog or with a counselor to verify that the course is
offered with the pass/no-pass option.

The grades assigned to students electing the option will be P
(pass) for those who have attained course objectives to the
satisfaction of the instructor, NP (no-pass) for those who
have not attained the course objectives, or | (incomplete).
The mechanics of pass/no-pass grading are as follows:

1. students who perform at a level equivalent to A, B, C will
receive the grade P. Students will be awarded units for
the course but their grade point averages will not be
affected.

2. students who perform at a level equivalent to D or F will
receive NP as a grade. No units will be granted and no
grade points will be awarded.

3. for classes starting after the beginning of the semester
or term, the option must be declared at the time of
enrollment.

Limitations on Pass/No-Pass Grades

Courses taken on a pass/no-pass basis cannot be used to
meet major requirements for degrees or certificates.
Students transferring to four-year schools should not elect
more than one class per semester for pass/no-pass. No
more than 16 units of P graded courses may be applied

toward an AA/AS degree and courses in the major shall not
be taken on a P/NP basis. Certain courses such as health
occupations laboratory classes (pass only) are exceptions.

Incomplete (1)

The grade of | may be given for satisfactory but incomplete
work for unforeseeable, emergency and justifiable reasons at
the end of the semester or term. The instructor will indicate
the condition of the removal of the | and the grade assigned
in lieu of its removal, will give one copy to the student and
will file a copy with the Admissions and Records office. A
final grade will be assigned when the work stipulated has
been completed and evaluated, or when the time limit for
completing the work has passed. The | may be made up no
later than 180 calendar days following the end of the seme-
ster or term in which it was assigned.

Withdrawal (W)

This grade may be assigned upon student petition or may be
assigned by the instructor. Students may obtain a program
change form from the Santa Maria campus Admissions and
Records office or the administration office at the Lompoc
Valley, Vandenberg AFB, or Solvang centers and complete it
any time prior to the last day of the 12" week of a semester
class or 75 percent of shorter term classes. An instructor
may drop a student for nonattendance and assign a W within
the same time limits. A grade of W may not be given after
the times indicated above.

A student who officially withdraws from a class during the
first four weeks of semester-length classes or during the first
25 percent of a term will receive no grade of record.

Military Withdrawal (W)

A student who is an active or reserve member of the U.S.
military may be assigned a withdrawal symbol at any time
after the period established by the governing board for with-
drawal from class. The W symbol may be assigned upon
verification of military orders. The student must submit a
written request to withdraw and attach military orders.
Contact the Admissions and Records office for further
information.

Remedial Course Limit

Allan Hancock College offers courses which are defined as
remedial. Remedial courses are those credit courses in
reading, writing, math, English, learning skills, study skills
and English as a Second Language which have been desig-
nated as non-degree applicable courses designed to assist
the underprepared student to develop the academic skills
necessary for college level work.

No student shall receive more than 30 semester units of
credit for remedial course work. Exceptions to this 30-unit
limit are students enrolled in one or more courses of English
as a Second Language and students identified by the district
as having a verified learning disability. Students who reach
the 30-unit limit and do not elect to advance to the college
level program, will be referred to the college’s noncredit basic
education program. Students wishing to continue in the
credit remedial program may petition for a waiver of the
limitations of this policy.

Petition forms are available in the Admissions and Records
office. Petition forms should be completed and filed with the
Remedial Appeals Committee.

Petitions will be evaluated on the basis of the student’s
measurable progress toward the development of skills ap-
propriate to enroliment in college level classes. Documenta-
tion of measurable progress may be reflected in instructor/
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counselor evaluations, pre- and post-tests or progress as
stated in the individual’'s Student Educational Plan (SEP). If
a waiver is granted, it should not exceed one academic year.

GRADES

Final grades will be made available to students as soon as
possible after the end of each semester. Grade cards are
not mailed to students. Grades are accessible online by
clicking the “myHancock” link. Subject to Education Code
76224, the grades awarded by an instructor in the absence
of mistake, fraud, bad faith or incompetency, are final and
cannot be changed without instructor consent. All grades will
be final unless the instructor reports an error in grading to the
Admissions and Records office no later than three months
after the end of the semester or term in which the grade was
earned.

GOOD STANDING, PROBATION AND
DISMISSAL

General

Students at Allan Hancock College are required to maintain
a specific level of academic performance to be in good
standing. This performance is based on the provisions of
Title V of the California Administrative Code and the Govern-
ing Board of Allan Hancock College. If a student has
attempted eight or more units at Allan Hancock College

but cannot maintain good standing, he/she will be placed

on probation. Probationary students will be assisted to
regain good standing.

Good Standing

A 2.0 (C) is the minimum Allan Hancock College standard for
a satisfactory grade point average. The college's minimum
progress standard requires that a student complete at least
half of the units attempted with a letter grade (A, B, C, D, F)
or a P (pass). The student who meets the minimum cumula-
tive progress standards and has both a semester and cumu-
lative grade point average of 2.0 or above will be in good
standing at Allan Hancock College.

Academic Probation

The student who has attempted eight or more semester units
at Allan Hancock College and has a grade point average
(GPA) of less than 2.0 (C) for the most recently completed
semester, or has a cumulative grade point average of less
than 2.0 for all attempted units, will be on academic pro-
bation.

First-time Academic Probation

This condition exists the semester following the first seme-
ster the student's semester GPA or cumulative GPA drops
below 2.0. The student is encouraged to meet with a coun-
selor to determine appropriate action to resolve the problem.

Second-time Academic Probation

If at the end of the first semester of academic probation the
student has not achieved a 2.0 cumulative GPA, a second-
time probationary status will result. A student on second-
time academic probation will be required to meet with a
counselor to identify the deficiencies that resulted in the pro-
bation status, determine what actions are needed to regain
and maintain a 2.0 GPA, and develop a course schedule for
the upcoming semester. A student on second-time probation
is limited to nine units of credit courses. If a student on
second-time academic probation earns a semester GPA of
2.0, but the cumulative GPA is less than 2.0, the student

remains on probation until their cumulative GPA reaches at
least a 2.0.

Progress Probation

The student who has attempted eight or more units at Allan
Hancock College, but has not completed at least 50 percent
of those units with a grade of A, B, C, D, F or P (pass) will be
on progress probation.

First-time Progress Probation

This condition exists the semester following the first seme-
ster the student has not completed at least 50 percent of the
units he/she has attempted with a grade of A,B,C,D,F or P.
The student is encouraged to meet with a counselor to
determine appropriate action to resolve the situation.

Second-time Progress Probation

If at the end of the first semester of progress probation the
student has not completed 50 percent of the attempted units,
a second-time progress probation status will result. A stu-
dent on second-time progress probation will be required to
meet with a counselor to identify the deficiencies that created
the probation status, determine what actions are needed to
complete 50 percent of the units taken, and develop a course
schedule for the upcoming semester. A student on second-
time probation is limited to nine units of credit courses. If a
student on second-time progress probation completes at
least 50 percent of the units attempted, but the overall per-
centage is still less than 50 percent, the student remains on
probation until their completed units reach at least 50 percent
of the units attempted.

Notification of Probation

Students on academic and/or progress probation will be noti-
fied by letter at the end of the semester explaining their defi-
ciencies. The letter encourages students to meet with a
counselor to identify the deficiencies that led to their proba-
tion status, determine what actions are needed, and to
develop a course schedule for the upcoming semester.
Students who have been dismissed receive a letter notifying
them of their dismissal. The letter also includes an applica-
tion for reinstatement to the college.

Probation Appeal Provision

A student who is placed on probation may submit an appeal.
For appeal forms and guidelines, contact the office of the
dean, student services/counseling and matriculation.

Dismissal

A student who does not meet the college's minimum stan-
dards while on second-time probation status will be subject
to dismissal from the college. A dismissed student is not
eligible to register for credit classes.

Notification of Dismissal

Students will be notified by letter that they are subject to
dismissal. The dismissal letter will include an explanation
of dismissal, the procedure for reinstatement, and the pro-
cedure to appeal the dismissal.

Reinstatement

A student who has been dismissed from the college may
complete a reinstatement application to be considered for
enrollment. The application will be submitted to the Counsel-
ing office and will be reviewed by the Probation Committee.
If the application provides a reasonable assurance that the
student will be able to meet minimum Allan Hancock College
requirements, it will be approved and the student will be
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reinstated to the college. The reinstatement application and official is a person employed by Allan Hancock College
additional information regarding probation are available in the in an administrative, supervisory, academic, research or
Counseling Office and on the Counseling website. The support staff position (including law enforcement per-
deadline for submitting a reinstatement application may be sonnel and health staff); a person or company with
found in the schedule of classes. whom Allan Hancock College has contracted (such as
S . . an attorney, auditor, collection agent, degree conferral
Dismissal Appeal Provision and transcript processing agent, document managing
The Probation Committee reviews each application for reins- agent and placement sites for internship or similar stu-
tatement and the dean, student services/counseling and dent work/study opportunities); a person serving on the
matriculation, acts on appeals in the event that a student is Board of Trustees; a student serving on an official com-
denied reinstatement and is requesting additional consider- mittee, such as a disciplinary or grievance committee, or
ation. assisting another school official in performing his or her
. tasks; and/or consultants, volunteers or other outside
Removal from Probation parties to whom Allan Hancock College has outsourced
A student will be automatically removed from probation when institutional services or functions that it V.V‘?“'d otherW|s_,e
the cumulative grade point average reaches 2.0 or higher use employegs to perform. . A SChO(.)I.OfﬂC'al has a Ie.gl-
and the completed units reach 50 percent or above for all timate educational interest if the official needs to review
accumulated units of enrollment. an education record in order to fulfill his or her profes-
sional responsibility. As allowed within FERPA guide-
TRANSCRIPTS lines, Allan Hancock College may disclose education
records without consent to officials of another school,
There is no charge for the first two transcripts of a student's upon request, in which a student seeks or intends to
record issued by Allan Hancock College. There is a charge enroll.
of $4 for each additional transcript and $10 if demand service 4. The right to file a complaint with the U.S. Department of

is requested. Transcripts of grades for students who fail to
return equipment or who have any unpaid accounts are with-
held until the financial obligation is cleared. The Admissions
and Records office reserves up to 10 working days to
process transcript requests.

STUDENT RECORDS - FAMILY
EDUCATIONAL RIGHTS AND PRIVACY
ACT (FERPA) - Release of Information

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their education
records. They are:

1. The right to inspect and review the student's educa-
tion records within 45 days of the day Allan Hancock
College receives a request for access. Students should
submit to the Director of Admissions and Records writ-
ten requests that identify the record(s) they wish to in-
spect. The director will make arrangements for access
and notify the student of the time and place where the
records may be inspected. If the records are not main-
tained by the Admissions and Records Office, the stu-
dent shall be advised of the correct official to whom the
request should be addressed.

The right to request the amendment of the student’s
education records that the student believes is inaccu-
rate. Students may ask Allan Hancock College to
amend a record that they believe is inaccurate. They
should write the director, clearly identify the part of the
record they want changed, and specify why it is inaccu-
rate. If Allan Hancock College decides not to amend the
record as requested by the student, the student shall be
notified of the decision and advised as to his or her right
to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures
will be provided to the student when notified of the right
to a hearing.

The right to consent to disclosures of personally identi-
fiable information contained in the student's education
records, except to the extent that FERPA authorizes
disclosure without consent. One exception which per-
mits disclosure without consent is disclosure to school
officials with legitimate educational interests. A school

Education concerning alleged failures by Allan Hancock
College to comply with the requirements of FERPA. The
name and address of the office that administers FERPA
is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue SW

Washington, DC 20202-4605

At its discretion Allan Hancock College may provide Directory
Information in accordance with the provisions of the Family
Education Rights and Privacy Act. Directory Information is
defined as that information which would not generally be
considered harmful or an invasion of privacy if disclosed.
Designated Directory Information at Allan Hancock College
includes the following: name, date and place of birth, dates
of attendance, most recent previous public or private school
attended, major field of study, hometown, participation in
officially recognized activities and sports, weight and height,
and high school of graduation of athletic team members;
degrees and awards received by students, including honors,
scholarship awards, athletic awards, and deans list recogni-
tion. Students may withhold Directory Information by notify-
ing the director of Admissions and Records in writing; please
note that such withholding requests are binding for all infor-
mation to all parties other than for those exceptions allowed
under the Act. Students should consider all aspects of a
Directory Hold prior to filing such a request. Requests for
non-disclosure will be honored by Allan Hancock College for
no more than one academic year. Re-authorization to with-
hold Directory Information must be filed annually in the
Admissions and Records Office.

PHOTO AND VIDEOTAPE POLICY

Allan Hancock College takes photos of and videotapes
students throughout the year. These images often include
students in classrooms, study areas, athletic events, etc.
Allan Hancock College reserves the right to use these
photographs as a part of its publicity and marketing efforts.
Students who enroll at Allan Hancock College do so with the
understanding that these photographs might include them
and/or their family members and might be used in college
publications, both printed and electronic, and for publicity.
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COPYRIGHT REGULATIONS

Allan Hancock College complies with all federal regulations
including the TEACH Act. Students and staff are prohibited
from using the Allan Hancock College network to illegally
download or share music, videos or other copyrighted
materials. In accordance with the Higher Education Oppor-
tunity Act (HEOA) and Digital Millennium Copyright Act,
college administrators may be obligated to provide copy-
right holders and law enforcement officials information about
AHC network users who have violated the law. There may
be both civil and criminal penalties and fines for copyright
violations. For questions pertaining to copyright issues,
please contact the associate dean, learning resources, at
922-6966 ext. 3475.

USA PATRIOT ACT

Allan Hancock College complies with the requirements of the
USA PATRIOT Act. This law provides federal officials with
the authority to conduct searches of business records and
data. Examples of records and data that might be retrieved
include, but are not limited to

e Email records on computers and servers

Internet search history on computers and servers

Library user records

Telephone call logs

e Student records and files

EXPLANATION OF COLLEGE TERMS

A.A., Associate in Arts Degree: General degree granted by
California community colleges. See Graduation Require-
ments.

A.S., Associate in Science Degree: General degree
granted by California community colleges, having more
emphasis on two-year vocational training than the A.A.
degree. See Graduation Requirements.

Advanced Standing: Classification of student who has
had previous college work.

Bachelor's Degree: Degree granted by four-year colleges,
usually the bachelor of arts (B.A.) or the bachelor of science
(B.S.).

Class Schedule: The listing of courses to be offered each
semester or term, including hours, instructors, and room
assignments

Counselor: Trained faculty member assigned to assist
students with personal, career, vocational and educational
planning and development.

Credit (graded) Course: Course for which units are granted.

Electives: Courses elected by the student which do not
fulfill any specific requirement but provide units toward the
degree.

Fast Track: Courses held throughout the semester. Fast
Track classes meet eight weeks or less, many are only one
or two days, some are on weekends. Space permitting,
students can register for classes up to the first day of class.

General Education: Certain groups of courses required
of all degree candidates regardless of their major. These
differ for the A.A. and A.S. degrees and from those general

education courses required for transfer. See Transfer Infor-
mation and Graduation Requirements.

Lower Division: The first two years of college work, i.e.,
freshman and sophomore years and/or courses. By law,
only lower division work can be offered at Allan Hancock
College.

Major: The major field of study a student plans to pursue,
e.g., biology, nursing, etc.

Noncredit (ungraded) Course: Course for which no units
are given. This catalog contains only credit courses.

Pass/No-Pass Grading: A grading system allowing a course
to be taken for a grade of P (Pass) or NP (No Pass) rather
than for a letter grade. See Policies and Procedures for
details.

Semester Unit: A semester unit represents one hour of
lecture, two hours of activity, or three hours of laboratory per
week for a semester. Graduation requires 60 semester
units. One semester unit is equivalent to one and a half
quarter units.

Student Study Load Requirements: Programs of 12 units
or more are considered "full-time" for enrollment verification
purposes for fall and spring semesters. Enrollment in four
units or more is considered "full-time" during the summer
session.

Term: Classes that are accelerated into an eight-week term.
There are two eight-week terms within each semester. Term
classes have uniform beginning and ending dates and
established registration deadlines. Final grades for Term 1
are not available until the end of the fall semester. Term 3
grades are not available until the end of the spring semester.

Upper Division: The last two years of college work, i.e.,
junior and senior years and/or courses. Upper division work
is not offered at Allan Hancock College.
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Students planning to enter a university or four-year college
after attending Allan Hancock College are encouraged to
consult the catalog of the college or university to which they
intend to transfer. Admission requirements, as well as major
and general education requirements, vary from institution to
institution and students must assume the responsibility for
selecting the courses which will permit them to achieve their
educational objectives.

In addition to a wide range of general education classes,
Allan Hancock College offers many of the courses that are
required for the major or as preparation for the major. The
professional counseling staff is available to assist students
in planning a program of study that will allow them to enter
the transfer institution at the junior level (upper division) in
order to continue completing work toward the baccalaureate
degree.

Catalogs for the California State Universities, Universities of
California and many of the California independent universi-
ties and colleges are available for student use in the Univer-
sity Transfer Center. The center also provides assistance in
completing applications for admission to campuses of the
University of California and the California State University, as
well as in obtaining applications for other institutions. Other
center services include access to the Internet, application
workshops, the facilitation of direct student contact with staff
from four-year colleges, field trips to four-year colleges
and/or universities, and assistance with the articulation and
transferability of courses. Potential transfer students are
encouraged to make full use of the resources and services
available in the University Transfer Center.

Priority Admission Transfer (P.A.T.)

Transfer can be a complicated process. The Priority Ad-
mission Transfer program exists at Allan Hancock College to
simplify the process and ensure students a smooth transition
to four-year colleges and universities. While some universi-
ties offer transfer guarantees, at other colleges it is ultimately
the student’s responsibility to successfully complete the
correct classes and earn a competitive GPA. Students who
follow the P.A.T. plan will earn priority admission considera-
tion during the application process. Students planning to
transfer must work closely with a transfer counselor in order
to complete the specific guidelines for the Priority Admission
Transfer program. The following colleges and universities
are included:

California State University, East Bay (guarantee)

California State University, Monterey Bay (guarantee)
University of California, Davis (guarantee)

University of California, Irvine (guarantee)

University of California, Merced (guarantee)

University of California, Riverside (guarantee)

University of California, San Diego (guarantee)

University of California, Santa Barbara (guarantee)
University of California, Santa Cruz (guarantee)

Brandman University/Chapman University Sytem, Santa
Maria Valley Campus (guarantee)

University of La Verne, Central Coast Center*
Embry Riddle Aeronautical University, VAFB*
Antioch University, Santa Barbara*

Columbia College, San Luis Obispo Center*

* Admits all eligible AHC transfer students

As each participating college or university has specific
requirements, students who wish to take advantage of the
Priority Admission Transfer program must work with the
University Transfer Center to develop and complete an
approved course of study.

Transfer Recognition Award

Allan Hancock College recognizes students who have
completed a minimum of 24 units in residence and who
have been accepted by an accredited four-year college or
university, or to an accredited professional school requiring
a minimum of three years of post-secondary education.
Qualified students are eligible to receive the Transfer
Recognition Award and to have their name annotated on
the commencement program whether or not the student
petitions to graduate. Information concerning specific
requirements for this award may be obtained from the
University Transfer Center.

TRANSFER TO THE UNIVERSITY OF
CALIFORNIA

Berkeley - Davis - Irvine - Los Angeles - Merced - Riverside -
San Diego - San Francisco - Santa Barbara - Santa Cruz

Uniform Entrance Requirements

Nine of the ten University of California campuses have
uniform entrance requirements and certain features in
common. Each campus is also distinctive and not all majors
are offered on all campuses. Students should study the list
of undergraduate colleges, schools and majors available on
each campus to determine which will best satisfy their edu-
cational needs. Students may find it helpful to discuss with
a counselor the particular advantages each campus has to
offer

Admission from Community Colleges

It is expected that students transferring from community
colleges will have completed the entrance requirements
described in University of California publications and
catalogs.

Students who were eligible for admission to the University of
California based upon high school grade point average, SAT
or ACT scores and subject pattern completion, may be
eligible to transfer with less than 60 college semester units
(lower division transfer). However, the student must maintain
a C average while attending Allan Hancock College. Some
campuses of the UC system will not accept lower division
transfer students. Check with a University Transfer Center
counselor to determine available options. Students who met
the grade point average requirements, but were ineligible for
admission to the university from high school because of sub-
ject matter deficiencies, must complete a minimum of 12
acceptable units with a GPA of 2.0 or better and have com-
pleted or made up missing college preparatory subject
requirements. A grade of C or better (C- is not acceptable) is
required in each course used to make up a deficiency.
Students who were ineligible for admission to the university
from high school based upon both grade point average and
subject deficiencies must have 60 UC transferable semester
units including two approved courses in English composition;
one approved UC transferable math course; and four ap-
proved UC transferable courses from at least two areas in
arts and humanities, social and behavioral sciences, and
biological and physical sciences. The UC list of eligible
courses is available in the University Transfer Center. A
minimum 2.4 grade point average is required in all trans-
ferable coursework. Students who meet these minimum
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standards, while eligible for admission to a UC campus, may
not be accepted to a major or department. In the case of
impacted majors and/or campuses, other selection criteria
are also used. Students who have questions regarding their
eligibility should check with the Counseling office and/or the
University Transfer Center.

A maximum of 70 community college semester units will be
accepted for transfer by the university. Units earned at four-
year colleges will be evaluated separately by UC for accep-
tance. In the Announcement of Courses section of this
catalog, courses that are transferable to the University of
California are identified. In addition, a list of Allan Hancock
College courses acceptable at all university campuses is
available in the University Transfer Center.

Intersegmental General Education Transfer
Curriculum (IGETC Certification) Requirements

The Intersegmental Committee of the Academic Senates
approved the Intersegmental General Education Transfer
Curriculum (IGETC), which was implemented fall 1991. The
IGETC is a series of courses that community college stu-
dents can use to satisfy lower division general education
requirements at any CSU or UC campus. The IGETC pro-
vides an option to the California State University General
Education Requirements and replaces the University of
California Transfer Core Curriculum. The Intersegmental
General Education Transfer Curriculum will permit a student
to transfer from a community college to a campus in either
the California State University or the University of California
system without the need, after transfer, to take additional
lower-division general education courses to satisfy campus
general education requirements.

In order to facilitate the transfer of AHC students who plan to
attend a campus of the University of California or California
State University system, certification of IGETC requirements
may include previously completed courses from other institu-
tions as well as courses completed in residence.

Courses completed at other campuses of the California
community colleges must be certified in accordance with
the pattern of the source institution. It is the student's
responsibility to provide: a) an official copy of his or her
external transcript(s); and b) a dated general education
certification pattern from the source institution which coin-
cides with the term or terms in which such courses were
completed.

Courses that have been completed at a regionally accredited
institution other than a California community college will be
included only under the following circumstances:

1. the student provides an official transcript, catalog
description(s) and, if required, dated course outline(s);

2. the course is determined to be equivalent to a course
in Allan Hancock College's IGETC pattern through the
pass-along process and the student completed the
course with a C grade or better.

Unit and subject matter credit for Advanced Placement (AP)
exams will be included in the IGETC certification in accor-
dance with the Intersegmental Committee of the Academic
Senate’s Standards, Policies and Procedures for IGETC
document. Students wishing to use units awarded for AP
should check with the Counseling office or University
Transfer Center.

Generally, the evaluation and certification of general educa-
tion requirements is done only once. In those cases where,

for some reason, a revision is needed, the student may be
required to pay a fee of $10 for the service.

All courses must be completed with a grade of C or better
(C- is not acceptable).

Completion of the IGETC is not a requirement for transfer to
a CSU or UC, nor is it the only way to fulfill the lower-division
general education requirements of the CSU or UC prior to
transfer. Some students, particularly those students major-
ing in engineering, computer science or sciences, may find it
advantageous to take courses fulfilling those of a particular
CSU or UC campus.

The 2010-2011 Intersegmental General Education Transfer
Curriculum is shown below.

Courses cannot be used in more than one area
Area 1 English Communication

1A English Composition [3] {1}
ENGL 101

1B Critical Thinking [3] {1}
ENGL 103 #Fall 96
PHIL 114 #Fall 93

1C (CSU Only) Oral Communication [3] {1}
SPCH 101, 102, 106 #Spring 05

Area 2 Mathematical Concepts and Quantitative
Reasoning [3] {1}

MATH 123* 131*, 135*, 141*, 181*, 182, 183, 184
Area 3 Arts and Humanities [9]

3A Arts [3] {1}

ART 101, 103, 104, 105, 106

DANC 101

DRMA 103, 110, 111

FILM 101, 102, 107

MUS 100, 101, 102, 104, 106 #Spring 05
3B Humanities [3] {1}

ASL 121 #Fall 02, 138 #Fall 03

ENGL 102 #Fall 96, 130, 131, 132 #Fall 99, 133,
135, 138 #Spring 05, 139 #Fall 99, 143 #Fall 00,
144 #Fall 08, 145, 146, 148 #Fall 96

FILM 103 #Spring 06
FRCH 102 #Fall 02

HIST 101 #Fall 95, 102 #Fall 96, 104, 105, 138
#Fall 03

HUM 101 #Fall 95, 102 #Fall 96, 104 #Fall 96,
105 #Fall 96

ITAL 102 #Fall 96
PHIL 101, 102, 105, 121, 122
SPAN 102, 103, 104, 112 #Spring 07 148 #Fall 96
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Area 4 Social and Behavioral Science [9] {3}
(2 different disciplines)

4A Anthropology and Archaeology
ANTH 102, 103

4B Economics
BUS 141 #Spring 05
ECON 101, 102, 141 #Spring 05
IS 141 #Spring 05
4E Geography
GEOG 102, 103

4F History

HIST 103 #Spring 07, 107*, 108*, 118*, 119,
120 #Fall 99
HUM 103 #Spring 07

4G Interdisciplinary, Social and Behavioral
Sciences
PSY 104
SOC 104 #Fall 05, 155 #Fall 08
SPCH 110 #Spring 06

4H Political Science, Government and Legal
Institutions

POLS 101, 103, 104

41 Psychology
PSY 101, 112, 113, 117, 118

4J Sociology and Criminology
SOC 101, 102, 110, 120, 160 #Fall 08

Area 5 Physical and Biological Sciences [7] {2}
(1 lab required)

5A Physical Science {1}
ASTR 100
CHEM 120, 150, 151
ENVS 102 #Fall 02
GEOG 101
GEOL 100, 114, 131 #Fall 02, 141 #Fall 02
PHSC 111%, 112*
5B Biological Science {1}
ANTH 101, 110 #Spring 06

ENVS 101 #Fall 02
Area 6 (University of California only) Proficiency
in a language other than English or

ASL 120
FRCH 101
ITAL 101 #Fall 96
SPAN 101, 121
means there may be a unit limitation

means it transfers as a lab/activity/practice
course

[T ~means a minimum number of units is required

{} ~means a minimum number of courses is re-
quired

# can use if taken indicated semester or later

NOTE: *

CSU Graduation Requirement in U. S. History and
American Institutions

Not part of IGETC; may be completed prior to transfer, six
units, one course in political science (POLS 101 or 103) and
one course in history (HIST 107* or 108* or 118*). Courses

used to meet this requirement may be used to satisfy
requirements for IGETC.

*Indicates that transfer credit may be limited by either UC or
CSU. Please consult with a counselor for more information.

TRANSFER TO THE CALIFORNIA STATE
UNIVERSITY

Bakersfield - California Maritime Academy - Channel Islands-
Chico - Dominguez Hills - East Bay - Fresno - Fullerton -
Humboldt - Long Beach - Los Angeles - Monterey Bay -
Northridge - Pomona - Sacramento - San Bernardino -

San Diego - San Marcos - San Jose - San Luis Obispo -

San Francisco - Sonoma - Stanislaus

Admission from Community Colleges

Students who were eligible for admission to the California
State University based upon their high school grade point
average and SAT or ACT scores may be eligible to transfer
with less than 60 college semester units (lower division trans-
fer). However, the student must have maintained at least a
C average in all college work and must be in good academic
standing. Some campuses of the CSU system will not
accept lower division transfer students. Check with a
University Transfer Center counselor to determine available
options.

Students who were not eligible for admission from high
school must complete 60 transferable college semester units
with a 2.0 average. Students who meet these minimum
standards, while eligible for admission to a CSU campus,
may not be accepted into a major or department. In the case
of impacted majors and/or campuses, other selection criteria
are also used.

Allan Hancock College courses that are numbered from

100 to 199 are accepted by the California State University
system as transferable and students may transfer up to 70
community college semester units. In the Announcement of
Courses section of this catalog, courses that are transferable
to the California State University system are identified. Units
that a student completed at a four-year college will be eva-
luated separately by the CSU campus.

California State University General Education
Certification Breadth Requirements

Since 1981, the California State University (CSU) has
required that a minimum of 48 semester units of general
education courses be completed before a baccalaureate
would be awarded. Up to 39 of these units may be certified
by a community college.

In order to facilitate the transfer of Allan Hancock College
students who plan to attend a campus of the California State
University system, our certification of general education
breadth requirements may include previously completed
courses from other institutions as well as courses completed
in residence.

Courses completed at other campuses of the CSU or at Cali-
fornia community colleges must be certified in accordance
with the pattern of the source institution. It is the student's
responsibility to provide: a) an official copy of his or her
external transcript(s); and b) a dated general education
certification pattern from the source institution which coin-
cides with the term or terms in which such courses were
completed.
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Courses that have been completed at a regionally accredited
institution other than a California community college or CSU
will be included only under the following circumstances:

1. the student provides an official transcript, catalog
description(s) and, if required, dated course outline(s);

2. the course is determined to be equivalent to a course in
Allan Hancock College's CSU general education pattern
through the pass-along process, and the student com-
pleted the course with a C grade or better.

Unit and subject-matter credit for Advanced Placement (AP)
exams will be included in the California State University
certification of general education requirements in accordance
with the CSU Chancellor's Office policy. Students wishing to
use units awarded for AP should check with the Counseling
office or the University Transfer Center.

Generally, the evaluation and certification of general educa-
tion requirements is done only once. In those cases where,
for some reason, a revision is needed, the student may be
required to pay a fee of $10 for the service.

A MAXIMUM OF 39 UNITS IN GENERAL EDUCATION
MAY BE CERTIFIED BY ALLAN HANCOCK COLLEGE.

A minimum of nine additional units in upper division courses
must be completed after transfer. A petition for general
education certification is available at the Counseling office
or the University Transfer Center.

NOTE: No course may be counted in more than one area.
Transfer applicants must complete a minimum of 30 seme-
ster units including Area A and B4 on this pattern with a
grade of C or better (C- is not acceptable) in each course.

The 2010-2011 approved California State University General
Education pattern is shown below.

Area A English Language Communication and
Critical Thinking [9]

A1 Oral Communication [3]
SPCH 101, 102, 106

A2 Written Communication [3]
ENGL 101

A3 Critical Thinking [3]
ENGL 103
PHIL 112, 114
SPCH 106

Area B Scientific Inquiry and Quantitative
Reasoning [9] {1 lab}

B1 Physical Science {1}
ASTR 100
CHEM 110, 120, 150, 151
ENVS 102
GEOG 101
GEOL 100, 114, 131, 141

PHSC 111, 112
B2 Life Science {1}
ANTH 101

155
ENVS 101
B3 Laboratory Activity

ANTH 110 or one of the courses in category B1 or
B2 must be with a lab

B4

Mathematics/Quantitative Reasoning {1}

MATH 100, 105, 121, 123, 131, 135, 141, 181, 182,
183, 184

Area C Arts, Arts and Humanities [9] (at least one
course in Arts and Humanities)

C1

C2

Arts [3]
ART 101, 103, 104, 105, 106, 110, 115, 120, 121,

122,123, 125, 126, 127, 128, 160, 161, 163, 164,
165

DANC 101, 110, 120, 130

DRMA 103, 104, 110, 111

FCS 144

FILM 101, 102, 107 110, 115

GRPH 110

MMAC 115

MUS 100, 101, 102, 104, 106, 110,140
PHTO 110

Humanities [3]
ASL 121, 138

ENGL 102, 106, 130, 131, 132, 133, 135, 137, 138,
139, 143, 144, 145, 146, 148

FILM 103

FRCH 101, 102

HIST 101, 102, 104, 105, 138

HUM 101, 102, 104, 105

ITAL 101, 102

PHIL 101, 102, 105, 121, 122

SPAN 101, 102, 103, 104, 112, 120, 121, 148
SPCH 108

Area D Social, Social Sciences [9] (only 6 units in
each discipline)

DO

D1

D2

D3

D5

D6

D7

D8

D9

Sociology and Criminology
SOC 101, 102, 110, 120, 160

Anthropology and Archaeology
ANTH 102, 103

Economics

BUS 121, 141

ECON 101, 102, 121, 141

1S 141

Ethnic Studies

HIST 120

SOC 120

Geography

GEOG 102, 103

History

HIST 103, 107, 108, 118, 119, 120, HUM 103
Interdisciplinary Social or Behavioral
Science

PSY 104

SOC 104, 155

SPCH 103, 110

Political Science, Government and Legal
Institutions

POLS 101, 103, 104

Psychology
PSY 101, 112, 113, 115, 117, 118
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NOTE: U.S. History and American Institutions Requirement

The California State University system will not award a de-
gree until a student fulfills the U.S. History and American
institutions requirement. Any of the course combinations
listed below will satisfy this requirement.

1. HIST 107 and either POLS 101 or 103
2. HIST 108 and either POLS 101 or 103
3. HIST 118 and either POLS 101 or 103

NOTE: Some CSUs will not allow the units earned by fulfilling
this requirement to be used in Area D; other CSUs will count
the units in both areas. Check the CSU college catalog for a
specific campus or with the University Transfer Center. Polit-
ical Science courses used to meet this requirement must
have been completed in a California institution.

Area E Lifelong Learning and Self
Development [3]

FCS 109, 112, 131

FSN 109,110, 112

HED 100

HUSC 110

LS 101

PD 100, 101

PSY 106, 112, 113, 117, 118
SOC 106, 110

NOTE: No course may be counted in more than one area

means it transfers as a lab/activity/practice
course

[T means a minimum number of units is required

{} ~means a minimum number of courses is
required

STUDENT SUCCESS FACTS

Allan Hancock College each year assists thousands of
students to reach a wide variety of educational goals,
including completion of associate degrees, completion of
certificate programs and successful transfer to four-year
institutions.

Each semester, Allan Hancock College enrolls approxi-
mately 3,100 full-time students and another 7,500 part-

time students. Approximately 1,300 graduate annually with
associate of arts degrees, associate of science degrees or
certificates of completion. In compliance with the Student-
Right-to-Know (SRTK) and Campus Security Act of 1990
(Public Law 101-542), it is the policy of the Allan Hancock
Joint Community College District to make available its
completion and transfer rates to all current and prospective
students. In fall 2004, a cohort of all certificate-, degree-,
and transfer-seeking first-time, full-time students were
tracked over a three-year period. Following are their comple-
tion and transfer rates. These rates do not represent the
success rates of the entire student population at Allan
Hancock College, nor do they account for student outcomes
occurring after this three-year tracking period.

Based upon the cohort defined above, 33 percent attained a
certificate or degree or became 'transfer prepared' during a
three-year period, from fall 2004 to spring 2007. The state
average is 25 percent. Students who are 'transfer-prepared’
are defined as those who have completed 56 transferable
units with a GPA of 2.0 or better. The college's SRTK trans-
fer rate was 16 percent. Students who received an AHC

degree before transferring or who took more than three years
to transfer are not included in this percentage.

Keep in mind that SRTK rates, as stated above, are based
upon about 7 percent of AHC's student population, and while
the cohort definition of tracking first-time, full-time, degree-
seeking freshmen may be an appropriate measure for a four-
year institution, it examines a much smaller portion of the
Allan Hancock College student population.

The rates do not indicate the progress of part-time students;
non-degree seeking students; students seeking career
refresher courses and professional certifications; and many
other student groups.

The college educates many more university transfer stu-
dents, but not within the narrowly-defined timeline of this
study. Others are not counted because they earned a
degree before transferring or transferred to a private univer-
sity not participating in the national program for data
collection.

A more meaningful measure of transfer success is the
acceptance rate Hancock students experience at universi-
ties. This is the percentage of students who are accepted at
their university of choice, compared to the number that
applies. For example, in fall 2008, as in the previous eight
out of 11 years, Allan Hancock College students achieved
the highest transfer acceptance rate to Cal Poly, San Luis
Obispo, than students from all other Central Coast com-
munity colleges.
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GRADUATION REQUIREMENTS FOR
THE ASSOCIATE IN ARTS AND
ASSOCIATE IN SCIENCE DEGREES

Allan Hancock College offers two types of associate
degrees. The associate in arts degree is designed for the
student desiring a lower-division preparation experience in
order to transfer to a four-year public or private university
or college. The associate in science degree is designed
for the occupationally-oriented student. It provides training
within specific occupational areas.

The associate degree requires the completion of all
graduation requirements listed in this catalog and
fulfillment of the specified major requirements. Students
planning to transfer to a four-year institution should refer to
"Transfer Information" in this catalog.

All students who have satisfied the graduation
requirements listed below are encouraged to petition for
the appropriate associate degree even though they may
be planning to transfer to a four-year institution. Students
planning to transfer to the California State University or the
University of California systems should see the General
Education requirements listed under "Transfer to the
California State University" or "Transfer to the University of
California" in this catalog before selecting courses to meet
the associate degree requirements.

The associate in arts or associate in science
degree will be awarded when the following
requirements have been met:

1. A MINIMUM OF 60 UNITS have been completed
satisfactorily. A maximum of 12 units of workshop and
no more than 16 units of P graded courses can be
applied toward an AA/AS degree. Only 100 and 300
level courses will apply to the degree.

2. A GRADE POINT AVERAGE OF 2.0 or better has
been earned for all college work attempted.

3. A PETITION FOR GRADUATION has been filed in
the Admissions and Records office by the published
deadline.

4. A MINIMUM OF 12 UNITS toward the degree have
been completed at Allan Hancock College (Title 5,
Section 55802).

5. A MINIMUM OF 2 UNITS IN PHYSICAL
EDUCATION, HEALTH EDUCATION, OR FIRST AID
SAFETY have been completed, selected from the
following courses:

Administration of Justice 320

Dance (any activity course)

Emergency Medical Services 102, 301
Family Consumer Science 109

Food Science and Nutrition 109

Fire Technology 307

Health Education 100

Human Services 126

Nursing 318 or 328 or 338

Physical Education (any activity course)

6. COMPETENCY IN READING, IN WRITTEN
EXPRESSION, AND IN MATHEMATICS has
been demonstrated.

Students will demonstrate competence in reading by
completing the general education requirements
(below).

Students will demonstrate competence in written
expression by completing English 100 (grade C or
higher) or English 101 (grade C or higher). Note:
Students who plan to transfer to a four-year institution
should demonstrate competence in written expression
by completing English 101 rather than English 100.

Students will demonstrate competence in
mathematics by meeting any one of the following
standards:

A. Pass one of the following courses with a C or
better: Math 321, Math 331, Math 333/334 or any
100-level math course of at least three units.

B. Receive a math placement recommendation for
any 100-level math course based on the current
Allan Hancock START process.

A MINIMUM OF THREE UNITS IN MULTI-
CULTURAL/GENDER STUDIES have been completed.
The purpose of the Multicultural/Gender Studies
graduation requirement is to promote our students’
awareness about, their understanding and
appreciation of, and their respect for
underrepresented groups and ethnic minorities.
Courses that are designated as fulfilling this
requirement are designed to help students link their
personal experiences and their education to broader
cultural perspectives, to expand their awareness of
their own cultural heritage, and to encourage in them
the skills of cultural competence which can foster the
meaningful communication and connection needed in
global heterogeneous societies.

Courses that meet all or part the Multicultural/Gender
Studies Requirement:

Anthropology 102, 105

Art 101, 105, 106

Business 107, 141

Dance 101

Drama 103

Early Childhood Studies 116, 117
Economics 141

English 105, 139, 148

Family and Consumer Sciences 131, 134
Film 101, 102, 103

Food Science and Nutrition 134
Geography 102, 103

History 101, 102, 103, 120
Human Services 107, 113
Humanities 101, 102, 103
International Studies 141

Music 104, 105, 106

Nursing 101*

Philosophy 121

Psychology 120

Sociology 102, 110, 120, 122
Spanish 148

Speech 110

* This is a 2 unit course and will only partially fulfill the
requirement

MAJOR: A MINIMUM of 18 UNITS has been
completed in an AA or AS degree major. See the
AA/AS degree sheets in counseling or consult the
appropriate page in this catalog for specific degree
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requirements. A minimum of 25 percent of the units
required in the major must be completed at Allan
Hancock College. A grade of C or better is necessary
in each course used to complete the major. Courses
taken on a pass/no-pass basis cannot be used to
meet requirements for degrees or certificates.

GENERAL EDUCATION: A MINIMUM OF 21
SEMESTER UNITS OF GENERAL EDUCATION
have been completed, three units in each of the
categories listed below. General education is a
pattern of courses designed to develop in students a
breadth of knowledge and allow students to gain
command of subject areas and methods of inquiry
that characterize the liberally educated person.
Through general education, students expand their
understanding of the physical world and the complex
interrelationships of individuals and groups within their
social environments; understand the modes of inquiry
of the major disciplines; deepen appreciation of their
artistic and cultural heritage, and become aware of
other cultures and times; strengthen their ability to
communicate, reason, and critically evaluate
information both orally and in writing; acquire a
positive attitude toward learning, and develop self-
understanding. As a result, they are better able to
recognize, understand, and act upon the complex
personal, social, scientific, and political issues that
confront them.

Students are permitted to use up to six (6) units to
satisfy both GE and major requirements thus
receiving subject credit in the major and having to
select 18 or 15 units of general education from the
five GE categories.

CATEGORY 1, NATURAL SCIENCES (3 units)

Students completing courses in this category will:

e understand and build upon complex issues and
discover the connections and correlations among
ideas to advance toward a valid independent
conclusion.

e identify and analyze real or potential
problems and develop, evaluate, and test
possible solutions and hypotheses using
the scientific method where appropriate.

o formulate ideas and concepts in addition to using
those of others.

e use college-level mathematical concepts and
methods, where appropriate, to understand,
analyze, and explain issues in quantitative terms.

e apply their knowledge and skills to new and
varied situations.

Anthropology 101, 110 (when taken in
conjunction with 101)
Astronomy 100

Biology 100, 120, 124, 132, 135
Chemistry 110, 120

Electronics 100

Environmental Studies 101, 102
Food Science and Nutrition 110
Geography 101

Geology 100, 114, 131, 141
Medical Assisting 301

Physical Science 111, 112
Physics 100

CATEGORY 2, HUMAN INSTITUTIONS (6 units)
A. Social Science (3 units)
Students completing courses in this category will:

e understand and build upon complex issues
and discover the connections and
correlations among ideas to advance toward
a valid independent conclusion.

e identify and analyze real or potential
problems and develop, evaluate, and test
possible solutions and hypotheses using the
scientific method where appropriate.

e find and evaluate information by selection
and using appropriate research methods and
tools.

e develop individual responsibility, personal
integrity, and respect for diverse people and
culture.

e understand ethical issues that will enhance
their capacity for making sound judgments
and decisions.

Administration of Justice 101
Anthropology 102, 103, 105
Business 121, 141

Economics 101, 102, 121, 141
English 105

Geography 102, 103
International Studies 141
Political Science 101, 104
Psychology 101

Sociology 101, 102, 120, 122, 155, 160
Speech 110

B. American History or Government (3 units)
In addition to those listed in Category 2A students
completing courses in this category will also:
e take personal responsibility for being
informed, ethical and active citizens of their
community, their nation, and their world.

History 107, 108, 118, 119
Political Science 101, 103

CATEGORY 3, HUMANITIES (3 units)
Students completing courses in this category will:

e communicate effectively in many different
situations involving diverse people and
viewpoints.

e understand and build upon complex
issues and discover the connections
and correlations among ideas to
advance toward a valid independent
conclusion.

o apply their knowledge and skills to
new and varied situations.

e find and evaluate information by selecting
and using appropriate research methods and
tools

e produce or respond to artistic and
creative expression.

Art 101, 103, 104, 105

Dance 101, 110, 120, 130

Drama 103, 110, 111

English 102, 106, 130, 131, 132, 133, 135, 138, 139,
144, 145, 146, 148

Family and Consumer Sciences 144

Film 101, 102, 103, 110

French 101, 102



GRADUATION REQUIREMENTS 55

GRADUATION REQUIREMENTS

History 101, 102, 103, 104, 105, 120, 138
Humanities 101, 102, 103, 104, 105

Italian 101, 102

Latin 101

Multimedia Arts and Communication 101 and
Multimedia Arts and Communication 102
Music 100, 101, 102, 104, 106

Philosophy 101, 102, 105, 121, 122

Photo 110

Sign Language 138

Spanish 101, 102, 103, 104, 105, 112, 121, 148
Speech 108

CATEGORY 4, LANGUAGE AND RATIONALITY
(6 units)
A. Written Composition (3 units)
Students completing courses in this category will:
e communicate effectively in many
different situations, involving diverse
people and viewpoints.
e listen actively and analyze the substance of
others' comments.
read effectively and analytically.
find and evaluate information by selecting
and using appropriate research methods and
tools.

English 100 (grade C or higher) or English 101
(grade C or higher)

B. Communication and Analytical Thinking

(3 units)

Students completing courses in this category will:

e think logically and critically in solving
problems; explaining conclusions; and
evaluating, supporting, or critiquing the
thinking of others.

e identify and analyze real or potential
problems and develop, evaluate, and
test possible solutions and
hypotheses.

e communicate in an understandable and
organized fashion to explain their ideas,
express their feelings, or support
conclusions.

Computer Business Information Systems 101, 112
Computer Science 102, 121

English 103, 104

Math 100, 105, 123, 135, 181, 321

Philosophy 112, 114

Speech 101, 102, 106

CATEGORY 5, LIVING SKILLS (3 units)
Students completing courses in this category will:

e exhibit habits of intellectual
exploration, personal responsibility
and well being.

o work with diverse people including those with
different cultural and linguistic backgrounds
and different physical abilities.

e interact with individuals and within groups
with integrity and awareness of others'
opinions, feelings and values.

e participate effectively in teams to make
decisions and seek consensus.

Business 130

Culinary Arts 120

Early Childhood Studies 114

Economics 130

Emergency Medical Services 102

Health Education 100

Family and Consumer Sciences 109, 112, 120,
130, 131, 138

Food Science and Nutrition 109, 112

Human Services 106, 110

Personal Development 100, 101, 102

Psychology 106, 112, 113

Sociology 106, 110

Speech 103

PETITIONING PROCEDURES FOR THE
ASSOCIATE DEGREE

1. All students must petition to receive a degree.
Petitions for graduation are available at the
counseling office, the Vandenberg AFB and Lompoc
Valley Centers. The starting date for petitions for
graduation is the first day of classes; closing dates for
filing petitions for graduation are listed in the college
calendar, schedule of classes, and on the college
Web site.

2. All students petitioning for the associate’s degree
must first see a counselor for a preliminary
requirement check. The petition must have the
signature of a counselor before it will be accepted for
final evaluation by the admissions and records office.

3. All course requirements must be completed on or
before the final day of classes for the semester in
which the student petitions.

4. Official copies of all transcripts from other colleges
attended must be on file in the Allan Hancock College
counseling office before a petition for graduation can
be evaluated. External courses, grades, and units
used to meet requirements for the associate in arts or
the associate in science degree must be from an
accredited college/university.

5. Students are notified in writing of their graduation
status by the admissions and records office.

Students who do not satisfy the requirements for the
degree for which they have applied must submit a new
petition during a later filing period.

THE CERTIFICATE PROGRAM

Allan Hancock College offers two types of certificate
programs, Certificate of Achievement and Certificate of
Accomplishment. A Certificate of Achievement has been
approved by the state and will be posted on the student’s
transcript. A Certificate of Accomplishment will be posted
on to the student’s permanent record, but not on the
student’s transcript. Certificate programs include only
those courses that have a direct bearing upon specialized
occupational competencies. For this reason there is no
general education requirement in a certificate program.
See Programs of Study for certificates offered by Allan
Hancock College.

Petitioning Procedures

1. The student must petition to receive the certificate.
Petitions are obtained in the admissions and records
office.
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2. All students petitioning for a certificate must first see a
counselor for a preliminary requirement check. The
petition must have the signature of a counselor before
it will be accepted for final evaluation.

3. All required courses must have been completed by
the end of the semester in which the student petitions.

4. A grade of C or better is necessary in all required
courses.

5. A minimum of 25 percent of the units required for the
certificate must be completed at Allan Hancock
College.

6. Official copies of all transcripts from other colleges
attended must be on file in the Allan Hancock College
counseling office.

7. Petitions are obtained in the admissions and records
office.

PROFICIENCY VERIFICATION

A verification of a proficiency may be issued to a student
to validate the performance of a specific skill at a
prescribed level. Students should contact the department
chair for further information as to what verifications are
available and the specific requirements in each area.

CATALOG RIGHTS

Students are eligible to graduate under the catalog in
effect at the time they meet all graduation requirements.
Students must apply within three years from the date all
requirements are satisfied:

1. Students who maintain continuous enroliment, i.e.,
those who attend at least one semester each
calendar year (January-December), at Allan Hancock
College or continuing at another accredited institution
within the United States are eligible to graduate under
the catalog in effect at the time they first enrolled at
Allan Hancock College.

2. Students who do not maintain continuous enrollment
are eligible to graduate under the catalog in effect the
date the student last reentered Allan Hancock College
(if the student maintains continuous enroliment
thereafter) or the student may follow the first
paragraph above.

Exceptions to the above policy may be made by the
director, Admissions and Records, for medical reasons or
for military service.

PROGRAMS OF STUDY

Programs of study leading to the associate in arts degree,
or the associate in science degree, or certificate follow in
alphabetical order. Programs, which lead to transfer to
universities and four-year colleges, do not necessarily
reflect the transfer requirements of specific schools. If a
student wishes to receive an associate degree in a
specific discipline, the requirements as set forth must be
met; however, in planning a program for transfer, students
should note that transfer requirements for both the major
and general education vary widely. It is recommended that
the students review the catalog of the school of transfer
and consult with a counselor of Allan Hancock College in
planning transfer objectives.

TECH PREP - Tech Prep is a carefully designed
curriculum that engages students in a four-year program
(two years of high school and two years of community
college) to gain the knowledge, skills and values required
for technical careers. A Tech Prep education (1) leads to
an associate degree or certificate, (2) provides technical
preparation, (3) builds student competence in
mathematics, science, and communications through a
sequential course of study, and (4) leads to placement in
related employment or additional training. Tech Prep
programs and courses are identified throughout the
descriptions of degrees and announcement of courses.
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A.A.  A.S. Certificate A.A.  A.S. Certificate
ACCOUNtING....eeeiiiieiee e e X Computer Business Office Technology
Administration of Justice ............... ........ X Administrative Assistant/Secretarial ....x........... X

Basic Law Enforcement Academy........ .......... X Legal Secretarial...........cccooeeeens e ) ST X
Agribusiness Word/Information Processing ..... ........ ) ST X
Enology/Viticulture..................... X Computer Business Office Skills ......... ........... X
Wine Marketing and Sales.......... ........ ) QT X Computer Business Presentations
Viticulture ... e, ) QTP X and Publishing .........cccccoiins vt e, X
Pairing Wine and Food ..........cccc. evviiie e, X Administrative Office SKills ......... ..ccccoc e X
Geographic Information Systems (GIS) Computer Science............ccuvueee. X
with Agricultural Applications. ......... ........... X Cosmetology .......ceeeeeiiieeeiiiiiiieie e ) SRR X
Applied Design/Media Culinary Arts and Management
Animation........ccoooeiiiie s e, X Restaurant Management............ cccccooe e, X
GraphiCs .......uveeveeeeiiiciiieeee e i X Dietetic Service Supervision ...... ....ccccv eveeenn. X
Multimedia Arts and Food Production Supervision..... ......... cee... X
Communication.........ccccceevviees veeee. X Food Services Production.......... .cccccoe ceveennnee X
Photography ... e, X Catering and Events Management ...... ........... X
Website Design.......cccccoviiiiiiiees eviiiis e, X BaKiNg ...cooiiiiieeiiieee e e e X
Architectural Drafting...........ccoccevr e, ) QI X Culinology® .........cccceevviieeeeniiinennn. X
At X DanCe ...cocveevieiiiiieee e ) QT X
Auto Body Technology ........ccccceees v X Dental Assisting........cccccveeeveeeiiiiin e, ) SRR X
Auto Body Metal .......cooooeiiiiiiiies et e, X Drama
Auto Body Refinishing ........cccoooe it e, X ACHNG o s eeee— X
Automotive Technology Design/Technical Theater........... cocccccvv eeeeenn. X
Auto Service Management.......... ........ X Early Childhood Studies
Auto Tune-Up & Diagnostic General ......ceveeeeeicciiiiie s e Xeveeeeeannn X
Procedures........ccccccovviviiiiiies cevee X Elementary Education................. ........ ) SHUUT X
Auto Engine Rebuilding.............. ........ X Elementary Education:
Automotive Chassis..........cccceveer v X Bilingual/Bicultural Emphasis . ........ ) SRR X
High-Tech General Mechanic — Preschool/Infant Toddler Program
Tune-Up Emission Control Specialist ......... X Director......cooccveeieeiiieee s s ) TR X
High-Tech General Mechanic — Special Education ..........ccccceeviie v ) SRR X
Engine, Power Trains Specialist...... ........... X Electronics Technology
[=1T0][o]e | PR X Electronics Technology............... ........ X
Business Administration............... X Digital Systems .........coocciiiiiiies s e, X
Business Electronic Engineering
Management............ccociiiiiit X Technology ....ccovvviviiiiiiiiit e, X
Marketing .......ccooeveiviieeicee e e X Network Maintenance/
BUSINESS ...ccoooiiiiii X Digital Technologies .......ccccccc. vuuu.e. ) TR X
Administrative Assistant ............. coccoois e, X Electronic Training..........cccccveveves vevvvvees veveeeee, X
Human Resource Management . ......... ........... X Mechatronics .......c.cccooviiiiieeiiinns v b SO X
Business Law.........cccuveiiieiiiiiiiis v e, X Emergency Medical Services........ ........ ) O X
Customer ServiCe .......ccovveveeeeiies ceiiees ceeeeees X Paramedic Training............ccccccoes vevvvives veveeeeeen, X
Supervisory Management........... cccccceer veevines X Emergency Medical Technician 1 (Basic) ........... X
Executive Leadership .......ccccceer vevveeees v, X Emergency Medical Services Academy ........... X
Entrepreneurship and Small Business Mgt. .....x EMT1 (Basic) Refresher.......cccc.. covveeen eeenee X
Sales and Marketing.......ccccccveeves veviiiies veeeeeens X Advanced Cardiac Life Support.. ......... ........... X
Chemistry .....cccceeeveicciieee e, X First Responder Update.............. eoevever veviinens X
Computer Business Engineering ........cccccevvveeeiiiieennnnns X
Information Systems.............. ........ ) QUTTR X Engineering Technology.......c........ ... X
Computer Business Office Software.... ........... X Civil Engineering.......ccccoccveveviine veeneee X
Information Architecture............. oot veeees X Mechatronics ........ccccoveeveiiines v, ) SHUUT X
Office Systems Analysis .........c.. coocveves cevrineens X Engineering Drafting ..........ccccccees coiiin e, X
Office Software Support............. veccvver veeeeeins X English........ooooiiiiieee, X
Information Technology Fundamentails ........... X Environmental Technology............ ........ Xevereranns X

Small Business Web Master...... ......... oo X Environmental Health & Safety Technician......x
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AA.  A.S. Certificate

Family and Consumer Sciences
General.......ccooieiiiiii e X
Fashion Studies.........cccoeeviiiine e ) QU X
Fashion Merchandising .........ccc. cocveen e X
Interior Design Merchandising.... ........ ) QU X

Film and Video Production............ ........ ) U X

Fire Technology .......ccocceiiiieiiiin e ) G X
Firefighter Academy .........ccccceees v e X

Human Services
General ... e ) G X
Addiction Studies...........cccoeiees e, X cereeaenn X
Family Studies .........ccooooeiiiiins s s X
Co-Occurring Disorders..........cc. ovvviee veviveeeenn X
Family Services Worker 1.........c. cocvvees ceeeeis X
Family Services Worker 2........... ococcees voeeeens X
Family Services Worker 3........... ocooees voeeeens X
Specialized Helping Approaches ......... ........... X

International Studies ................... X

Liberal Arts — Non-Transfer Option
Arts & Humanities ..................... X
Mathematics & Science ............ X

Social & Behavioral Sciences... x

Liberal Arts —Transfer Option
Arts & Humanities ..................... X
Mathematics & Science ............ X

Social & Behavioral Sciences... x
Liberal Studies — Elementary

Teacher Preparation............. X
Machine Technology
General ......coocceeeiiiiiie et e ) QU X
Maintenance Machining............. ........ ) QU X
Production Machining ...........c.... ........ ) QU X
Mathematics
Computer Science .................... X
PhySICS.. . X
Medical Assisting
Medical Assisting ..........cccooiiiiiiiiiins e, X
Medical Billing and Coding ......... coccccees voveeeens X

AA.  A.S. Certificate

MUSIC ..., X

Nursing
Registered (LVN to RN only)....... ........ X eeeerenes X
“30 Unit” Option .......eeeiiieiiies et e X
Vocational ........cccooeeeeiiiiiiiiieieeeees e, ) G X
Certified Nursing Assistant .......... ...ccce e X
Certified Home Health Aide. ......... ccccocvev v, X
Restorative Aide ..........ccoeiviiiiiiis et e, X
EKG/Monitor Observer .........cccceee vevveeeee ceeeennen. X

Physical Education Teaching....... X

PhYSICS ... X

Psychology ........ccccoveiiiiiiiiiene X

Social Science...................... X

Sound Technology .........cocceeeeiriie evviiee ceiieeeenn X

Spanish.......ccccoviiiii e X

Speech Communication............... X
Communication Skills for Public Safety and
Health Professionals ............. ........ ool X
Communication Skills for the Business
Professional.........cocooiviviiiiis i e, X
Communication Skills for the Professional
SPEAKEr i s X

Transfer Studies
CSU General Studies Breadth... ......... ........... X

Intersegmental General Education (IGETC)....x
UC/CSU Transfer Studies (Math,

Engineering & Science majors)....... ........... X
Welding Technology........ccccovceveees veenes ) X
Metal Fabrication ...........cccccceeiis viiiiiee i X
Pipe Welding...........cooooeiiis s e, X
Wildland Firefighting
Operations ........cccceeeveeiiiiiciiieeees eeeeas ) X
Prevention, Investigation, Prescribed
Burning ......coovvviviiiis e ) QT X
Logistics, Finance, Planning....... ........ ) QP X

Students who complete an A.A. or A.S. degree will fulfill general education requirements and
outcomes as well as program outcomes listed with the individual programs of study on the

following pages.
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ACCOUNTING (A.S.)

All businesses need accounting information to measure their
profitability, solvency and liquidity. Accounting is known as the
language of business and without it business would be unable to
communicate with lenders, stakeholders and government
authorities. The program focuses on traditional financial,
managerial and tax accounting principles and techniques.
Coursework is sequenced in building blocks of knowledge and
skills with an emphasis on learning by doing.

The associate degree in accounting prepares students for entry-
level positions and professional advancement in public, private
and governmental accounting. Entry-level employment
opportunities consist of positions such as accounts payable/
receivable clerk, payroll accountant, accounting paraprofessional,
tax examiner assistant and junior cost accountant. This is a Tech
Prep program (see “Programs of Study” on page 56 for
information about Tech Prep).

The graduate of the AS program in accounting will:

e Be able to record common business transactions in a manual
and computerized accounting information system.

e Be able to prepare and read a set of financial statements
consisting of an income statement, balance sheet, statement of
stockholders’ equity and statement of cash flows in a manual
and computerized accounting information system.

e Be able to perform common managerial/cost accounting
analyses to help managers make better decisions.

o Be able to prepare a basic individual and small business tax
return and assist an individual or small business owner with
common tax issues.

o Be proficient in the use of computer applications such as
QuickBooks, Excel and Access.

A major of 27 units is required for the associate in
science degree.

COURSE
NUMBER TITLE UNITS
Required core courses (21 units):

ACCT 130 Financial Accounting 3
ACCT 140 Managerial Accounting 3
ACCT 150 Introduction to Accounting Information Systems 3
ACCT 160 Introduction to Financial Statement Analysis 3
ACCT 170 Introduction to Tax Accounting 3
BUS 101 Introduction to Business 3
CBIS 101 Computer Concepts and Applications 3

Plus a minimum of 6 units selected from the following:

BUS 104  Business Organization and Management 3
BUS 107  Human Relations in Business 3
BUS 110  Business Law: Contract and Sales 3
BUS 130  Consumer and Family Finance 3
BUS 140  Survey of International Business 3
BUS 160  Business Communications 3
CBIS 141  Spreadsheet Applications 3
CBIS 142 Database Applications 3
Recommended elective:
ACCT 399 Special Topics in Accounting .5-3

ADMINISTRATION OF JUSTICE (A.S.)

This degree provides an educational foundation for persons
aspiring to careers in law enforcement, probation, parole, court
administration, corporate security or custodial corrections.
Students intending to transfer to a four-year institution should
discuss their programs with a counselor.

A major of 27 units is required for the associate in science
degree.

COURSE
NUMBER TITLE UNITS
Required core courses (15 units):

AJ 101 Administration of Justice System 3
AJ 102  Principles and Procedures of the Justice System 3
AJ 103  Concepts of Criminal Law 3
AJ 104 Legal Aspects of Evidence 3
AJ 105 Community Relations 3

Plus a minimum of 12 units selected from Administration of
Justice elective courses. Students are encouraged to discuss
additional course choices with a member of the department and
to focus their work upon their area of interest.

ADMINISTRATION OF JUSTICE -
BASIC LAW ENFORCEMENT ACADEMY
(Certificate of Accomplishment)

39 hours lecture, 9.5 hours lab weekly. (Total: 777 hours)
Limitation on enroliment: Admission by application.

An intensified course designed to satisfy all State of California
requirements for basic police recruit training. Presented in an
environment of serious study, rigorous physical training and
standard law enforcement disciplinary procedures, the course is
open to working peace officers and other interested students.

The graduate of the certificate program in Basic Law Enforcement

Academy will:

¢ Develop and demonstrate a broad range of law enforcement
skills including, but not limited to, proficiency with firearms, high
speed driving, martial arts/arrest and control techniques and
practical field problem scenarios.

e Develop and demonstrate a high level of physical fithess and
agility through a rigorous program of daily conditioning
activities.

e Study for and pass all State of California POST exams and
other State requirements for graduation from a certified law
enforcement academy.

¢ Develop and demonstrate the ability to recite, on demand, all
the State of California vehicle, penal, health and safety codes,
and other federal and state codes as deemed necessary.

¢ Develop and demonstrate a high level of integrity, maturity,
emotional control and moral character as required of a
California peace officer.

Completion of Law Enforcement 320 or 322 meets the
requirements necessary to obtain a certificate of accomplishment.

AGRIBUSINESS: ENOLOGY/VITICULTURE (A.A))

The associate degree program is designed to prepare students
for upper division course work leading to a baccalaureate degree
in enology or viticulture. The curriculum prepares students for
entry level and advanced positions in the wine industry including
wine production, quality assurance and control, cellar supervision,
vineyard management, research and production.

The graduate of the AA program in viticulture/enology will:

¢ Demonstrate an understanding of the yearly cycle of the
vineyard.

o Demonstrate the ability to make sound viticultural decisions
during the entire year to ensure quality fruit and healthy vines.

e Describe and demonstrate proficiency in pruning, irrigation,
canopy management, pest and disease control, fruit quality
assessment and determining time of optimal harvest.

¢ Demonstrate an understanding of the yearly cycle in the
winery.

¢ Describe and demonstrate a proficiency in crushing, fermenting
and pressing

e Demonstrate a proficiency in chemically analyzing juice, must
and wines and be able to interpret the data in order to take the
the appropriate action.
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* Make appropriate additions to maintain wine stability and to AG 105 Wine Marketing and Sales 3
determine the optimum time to bottle and release the wine. or
¢ Make sound enological decisions during the course of the BUS 102  Marketing 3
entire year (or years to bottling) to ensure wine quality and a AG106 Winery Organization 3
clean, safe winery workplace. AG 149 Cooperative Work Experience: Occupation ~ 1-8
A major of 31 units is required for the associate in (related to Wine Making and Marketing)
arts degree, AG 301 Pairing Wine and Food 5
AG 302 Advanced Pairing Wine and Food 5
COURSE AG303  Epi Wine and Food 5
NUMBER TITLE UNITS picurean ¥¥ine and roo ~
Required core courses (21 units): BUS 101  Introduction to Business 3
' BUS 103  Advertising 3
AG 101 Introduction to Winemaking 3 BUS 104  Business Organization and Management 3
AG 102 Introduction to Viticulture 3 Recommended electives:
AG 103 Sensory Evaluation of Wine 3 . ) .
AG 104 Advanced Sensory Evaluation of Wine 3 ACCT 130  Financial Accounting 3
CHEM 140 Introductory Organic Chemistry 4 AG 151 Winery Equipment 2
CHEM 150 General Chemistry 1 5 AG 360 Advances in Viticulture 5
AG 361 Advances in Enology 5
Plus a minimum of 10 units selected from the following: BUS 160 Business Communications 3
AG 106 Winery Organization 3 grBIS 101 Computer Concepts and Applications 3
ﬁg 12‘:’ %ﬁig‘;‘/"g:j:ﬁﬂ"gy ; CS102  Introduction to Computing with HTML 3
U0 CemEHeN e 5 AGRIBUSINESS: VITICULTURE
CHEM 151 General Chemistry 2 5 (A.S. & Certificate of Achievement)
CS 102 Introduction to Computing with HTML 3 Designed for students preparing for or advancing in careers such
CS 121 Fundamentals of Programming 1 4 as vineyard management, pest management, fertilizer sales or
FSN 110 Nutrition Science 3 irrigation management.
GIS/AG 111 Global Positioning Systems 1 The graduate of the AS or Certificate Program in Viticulture will:
GIS/AG 112 Fundamentals of Mapping with GIS 3 ¢ Relate basic ideas and concepts in viticulture.
MATH 135 Calculus with Applications 4 o Assess and relate the biology and ecophysiology of vines and
MATH 181 Calculus 1 5 grape berries.
MATH 182 Calculus 2 5 ¢ Describe the vineyard year and grapevines' yearly cycle of
PHYS 141 General Physics 1 4 growth.
PHYS 142 General Physics 2 4 ¢ Describe vineyard implementation.
PSY 118 Human Development-Lifespan 3 ¢ |dentify common vineyard problems and suggest solutions.
. o List winegrape varieties, rootstocks and describe trellis types;
Recommended electives: along with the pruning, training and canopy management
AG 360 Advances in Viticulture 5 techniques that are appropriate.
AG 361 Advances in Enology 5 A major of 32 units is required for the associate in
science degree and certificate.
AGRIBUSINESS - WINE MARKETING AND COURSE
SALES (A.S. & Certificate of Achievement) NUMBER TITLE UNITS
Designed for students preparing for or advancing in careers Required core courses (23 units):
involving selling wine to wholesalers, retailers, brokers,
restaurants and the public. Those seeking to enter or upgrade AG 101 Introduction to Winemaking 3
careers in the wine industry in marketing, public relations and AG 102 Introduction to Viticulture 3
promotion will find this program suited to their needs. AG 120 Viticulture Operations 1 3
The graduatg .Of the AS or Certificate Program in Wine Marketing ﬁg 12 x:::zz::a:: 8SZ:2I:2:2 g g
and Sales will: . -
) ) . Lo AG 125 Soils and Plant Nutrition 4
¢ |dentify and suggest marketing and selling strategies in the
wine and grape industry. AG 130 Integrated Pest Management for Grapes 4
¢ Analyze promotion and distribution possibilities in the business. Plus a minimum of 9 units selected from the following:
e Evaluate benchmarking and brand name recognition
alternatives. AG 103 Sensory Evaluation of Wine 3
o Prepare a marketing plan including production, labeling, AG 105 Wine Marketing and Sales 3
advertising, compliance, financial control and supply options. or
A major of 29.5 units is required for the associate BUS 102~ Marketing 3
in science degree and certificate. AG/GIS 111 Global Positioning Systgms . 1
COURSE ﬁg/%ﬁ 112 gundament;Ls of I}/Iapplng with GIS ?
rapevine Physiology
NUMBER TITLE . UNITS AG 140  Viticulture Operations 4 3
Required core courses (29.5 units): AG 141 Viticulture Operations 5 3
AG 101 Introduction to Winemaking AG 142 Viticulture Operations 6 3

AG 149 Cooperative Work Experience: Occupational 1-8
(related to Viticulture)
AG 151 Winery Equipment 2

AG 102 Introduction to Viticulture
AG 103 Sensory Evaluation of Wine
AG 104 Advanced Sensory Evaluation of Wine

W wWwww
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BIOL 154  General Botany 5
BUS 104  Business Organization and Management 3
BUS 160  Business Communications 3
CBIS 101 Computer Concepts and Applications 3
or

CS 102 Introduction to Computing with HTML 3
CHEM 150 General Chemistry 1 5

Recommended elective:
AG 360 Advances in Viticulture 5

AGRIBUSINESS - PAIRING WINE AND FOOD
(Certificate of Accomplishment)

Designed to train students to evaluate the sensory components of
different styles of wines from several grape-growing regions and
to plan and prepare specific dishes that complement each wine.

The graduate of the certificate program in Pairing Wine and Food

will:

¢ Analyze and suggest appropriate and innovative food parings
to most common wines.

e Be able to prepare these foods and comment about the
pairings possibilities.

» |dentify characteristics of wine from different cultivars and
regions.

o Evaluate the sensory components of different wines.

Three units constitute the certificate.

COURSE

NUMBER TITLE UNITS
AG 301 Pairing Wine and Food 5
AG 302 Advanced Pairing Wine and Food 5
AG 303 Epicurean Wine and Food 5
AG 304 Dessert Wine and Food Pairing 5
AG 305 Pairing the Wines and Foods of Provence 5
AG 306 Pairing the Wines and Foods of Tuscany 5

AGRIBUSINESS - GEOGRAPHIC INFORMATION
SYSTEMS (GIS) WITH AGRICULTURAL
APPLICATIONS (Certificate of Accomplishment)

Designed to train students to critically analyze field data using
spatial analysis and integrate databases to generate working
maps that will aid in making agricultural decisions.

Nine units constitute the certificate.

COURSE

NUMBER TITLE UNITS

AG /GIS 111 Global Positioning Systems (GPS) 1

AG /GIS 112 Fundamentals of Mapping with GIS 3

AG 120 Vineyard Operations 1 3

or

AG 121 Vineyard Operations 2 3

AG 149 Cooperative Work Experience: Occupational 1-8
(related to GIS and Agriculture)

AG 189 Independent Projects in Agribusiness 1-4

Recommended elective:

AG 360 Advances in Viticulture 5

APPLIED DESIGN/MEDIA: ANIMATION (A.S.)

The animation program provides a comprehensive foundation in
the traditional and digital artistic skills that are at the center of the
animation, visual effects and video gaming industries. Our
program allows students to build their own emphasis in either
traditional 2D or computerized 3D animation through their choice
of electives. The A.S. degree in animation prepares students for
transfer to four-year animation programs and entry-level
employment in the creative industries.

The graduate of the AS program in animation will:

* Generate multiple characters and stories in response to a
specific content.

¢ Design and model characters and environments for animation.

e Plan and storyboard animated sequences for traditional and
digital formats.

¢ Use animation techniques and principles expressively in
creating short animated films.

A major of 34 units is required for the associate in
science degree.

COURSE

NUMBER TITLE UNITS
Required core courses (25 units):

ART/GRPH 108 Design 1 on the Computer 3

or

ART 110 Design 1 3

ART/MMAC 115 Introduction to Animation 3

ART 120 Drawing 1 3

ART 122 Life Drawing 1 3

FiLM/

MMAC 117 3D Computer Animation 1 3
FILM/

MMAC 127 DVD Design and Production 3
GRPH 111 Electronic Imagery Lab 1
and
GRPH 112 Basic Electronic Imagery 3
MMAC 101 Introduction to Multimedia Processes
MMAC 102 Introduction to Multimedia Lab 1

Plus a minimum of 9 units selected from the following:
ART 107 Computer Fine Art 3
ART 123 Life Drawing 2 3
GRPH 130 3D Modeling for Product Design 3
FILM 110 Introduction Motion Picture and
Video Production 4
FILM/

MMAC 116 AB Intermediate Animation 3,3
FILM/

MMAC 118 AB 3D Computer Animation 2 3,3
FILM/

MMAC 114 Dynamic Internet Design 3
FILM/

MMAC 125 Computer Video Editing 2
MMAC 126 Motion Graphics for Multimedia and Film 3
MUS 118 Introduction to Electronic Music 3

APPLIED DESIGN/MEDIA: GRAPHICS (A.S.)

The applied design-graphics program prepares students for
transfer to university graphics programs and entry level
employment. A variety of design career options are available
including illustration, graphic design, design for print publications,
digital photography and website graphics development. Intro-
ductory courses will provide individuals with hands on experience
using a number of visual mechanics techniques and software
applications. Core courses will teach students an understanding
of visual communications and provide a strong foundation of
digital imagery concepts and skills. Capstone courses offer a
unique opportunity for students to address clients’ marketing
design needs while creating a collective portfolio of student work.
Successful completion of this program leads to an Associate of
Science degree in applied design-graphics.

The graduate of the AS program in graphics will:

¢ Demonstrate an understanding of the core concepts, terms,
tools and methods used to create digital illustrations, complex
page layout documents and web-based multimedia content.

» Digitize, manipulate and prepare photographic files for print and
Web publication.
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e Work as a team to plan, create, implement, test and manage
graphic communication production tasks.

e Produce a website portfolio that showcases individual graphic
design competencies.

e Control the production process, develop ownership of industry
specific tools, participate in visual story telling, design visual
language layouts and find their individual creative voice.

A major of 35 units is required for the associate in
science degree.

COURSE
NUMBER TITLE UNITS
Required core courses (26 units):
ART/GRPH 108 Design 1 on the Computer 3
or
ART 110 Design 1 3
GRPH 110 Introduction to Graphic Design 3
GRPH 111 Electronic Imagery Lab 1
GRPH 112 Basic Electronic Imagery 3
GRPH 113 Computer lllustration 3
GRPH 114 Computer lllustration Lab 1
GRPHI115 Graphics Art Preparation 3
GRPH 116 Digital Presentation and Portfolio
Techniques 3
GRPH 120 From Desktop Publishing to
Commercial Reproduction 3
MMAC 101 Introduction to Multimedia Processes 2
MMAC 102 Introduction to Multimedia Lab 1
Plus a minimum of 9 units selected from the following:
ART 106 Art of the 20" Century 3
ART 112 Design Color Theory 3
FILM 101 Film as Art and Communication 3
FiLM/

MMAC 126  Motion Graphics for Multimedia and Film 3
GRPHI118 Introduction to Web Graphics 3
GRPH 130 3D Modeling for Product Design 3
GRPH 160AB  Multimedia Lab 2
GRPH 189 Independent Projects 1-3
MMAC 114 Dynamic Internet Design 3

APPLIED DESIGN/MEDIA - MULTIMEDIA ARTS
AND COMMUNICATION (A.S.)

The multimedia program provides a comprehensive foundation in
the electronic arts at the core of our increasingly audio-visual
culture. Our project-based multimedia training fosters artistic and
technical skills in the digital media including imaging, video, audio,
animation and interactive interface design. Multimedia students
can build their own emphasis in Web design, video post-
production or animation through their choice of electives. The
A.S. degree in multimedia prepares students for transfer to four-
year programs in the digital media and for entry-level employment
in the creative industries.

The graduate of the AS program in multimedia arts &

communication will:

e Analyze and explain diverse multimedia products in terms of
design, techniques and point of view.

e Employ a range of software programs to create and manipulate
digital imagery, audio, animation and video.

¢ Design, build, test and present websites, animations, motion
graphics sequences and interactive disks.

¢ Plan and budget a project for presentation to a client.

e Produce a website portfolio or DVD reel that showcases
individual multimedia competencies.

A major of 36 units is required for the associate in
science degree. All students will select an area of
concentration.

COURSE

NUMBER TITLE UNITS
Required core courses (27 units):

ART 101 Art Appreciation 3

or

ART 104 Art History Survey-Renaissance to Modern 3

or

FILM 101 Film as Art and Communication 3

ART/GRPH 108 Design 1 on the Computer 3

or

ART 110 Design 1 3

FILM 110 Introduction to Film and Video Production 4

GRPH 111 Electronic Imagery Lab 1

GRPH 112 Basic Electronic Imagery 3

MMAC 101 Introduction to Multimedia Processes 2

MMAC 102AB Introduction to Multimedia Lab 2

MMAC 112 Web Page Design 3

MUS 118 Introduction to Electronic Music 3

PHTO 170 Digital Photography 2

PHTO 171 Digital Photography Lab 1
Plus a minimum of 9 units selected from the following:

ART 107 Computer Fine Art 3

ART/MMAC 115Introduction to Animation 3

FILM 111 Intermediate Film and Video Production 4
FILM/

MMAC 117 3D Computer Animation 1 3
FILM/

MMAC 118 3D Computer Animation 2 3
FILM/

MMAC 125  Computer Video Editing 2
FILM/

MMAC 126 Motion Graphics for Multimedia and Film 3
FILM/

MMAC 127 DVD Design and Production 3
MMAC 114 Dynamic Internet Design 3
GRPHI116 Digital Presentation and Portfolio

Techniques 3
GRPHI118 Introduction to Web Graphics 3
GRPHI130 3D Modeling for Product Design 3
MUS 116 Sound Production Techniques 3
MUS 117 MIDI Technology and Its Applications 3

APPLIED DESIGN/MEDIA: PHOTOGRAPHY (A.S.)

The light- and lens-formed image has supplanted the written word
as the dominant medium of communication in the 21st century.
An AS degree in photography is the doorway to a career in
commercial, editorial or artistic photography.

The graduate of the AS program in photography will:

¢ Demonstrate an understanding of the history, literature,
terminology, principles and photographers of the past.

¢ Display a mastery of the hardware, materials and processes of
traditional wet photography, color photography, non-silver
photography and digital hardware and software.

e Demonstrate an understanding and command of "visual
literacy" by being able to discuss and interpret what a photo
means, how it means, who made it and why they made it.

o Create a portfolio that explores a personal, cultural or
documentary idea and which embodies a unique personal
vision or execute a client-generated assignment.

A major of 34 units is required for the associate in
science degree.

COURSE

NUMBER TITLE UNITS
Required core courses (19 units):

ART/GRPH 108 Design 1 on the Computer 3

or
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ART 110 Design 1 3 and

FILM 110 Introduction to Motion Picture and GRPH 112 Basic Electronic Imagery 3
Video Production 4 PHTO 170 Digital Photography 2

GRPH 110 Introduction Graphic Design 3 and

MMAC 101 Introduction to Multimedia Processes 2 PHTO 171 Digital Photography Lab 1

MMAC 102 Introduction to Multimedia Lab 1

PHTO 110 Basic Photography 3 ARCHITECTURAL DRAFTING

PHTO 170 Digital Photography 2 (A.S. & Certificate of Accomplishment)

PHTO 171 Digital Photography Lab 1 An associate in science degree in architectural drafting prepares

Plus a minimum of 9 units selected from the following: students to articulate into a professional program at a four-year
institution, which offers a baccalaureate degree or equips

PHTO 120 Materials and Processes 2 students for an entry-level position in the building industry such as

PHTO 121 Materials and Processes & Lab 1 drafter, inspector or materials technician.

PHTO 130 Advanced Black and White Photography 2

PHTO 131 Advanced Black and White A major of 30 units is required for th<_e associate in
science degree. Courses marked with an

Photography Lab ! asterisk (*) are required for the certificate
PHTO 140 Introduction to Color Photography 2 q :
PHTO 141 Introduction to Color Photography Lab 1 COURSE
PHTO 150 Introduction to Commercial Photography 2 NUMBER TITLE UNITS
PHTO 179 Experimental Course in Photography .5-3 Required core courses (23 units):
PHTO 189 Independent Projects in Photography 1-3 ) )
ARCH 111* Architectural Graphics 3
Plus a minimum of 6 units selected from the following: ARCH 112* Architectural Delineation 3
101 e ARCH 121* Architectural Drawing 1 4
Z\E 184 2” ﬁ?prec';t'on 2 ARCH 122*  Architectural Drawing 2 4
n flstory H:Jre/ey ARCH 131* Materials of Construction 1 3
ART 106 Art of the 20™ Century 3 ARCH/ET 160 Digital Tools in Architecture 3
ART 107 Computer Fine Art 3 ART 110 Design 1 3
ART 110 Design 1 3
FILM 101 Film as Art and Communication 3 Plus a minimum of 7 units selected from the following:
FILM 102 Hollywood and the American Film 3 . o
FILM 111 Intermediate Motion Picture and ARCH 320 Uniform _Bundlpg Code . 3
Video Production 4 ART 113 Th.ree. Dlmensmnal Design 3
GRPH 111 Electronic Imagery Lab 1 22¥ 127 ga!nt!ng !n waterco:or; 3
GRPH 112 Basic Electronic Imagery 3 8 alnt!ng in Watercolor - ) 3
ART 103 Art History Survey (Ancient to Medieval) 3
ART 104 Art History Survey (Renaissance to Modern)3
APPLIED DESIGN/MEDIA - WEBSITE DESIGN ART 105 At Hidtors Surves EArt " Moxico) .
Certificate of Accomplishment) Story Survey (Art of exico
( n ) ) X ) o ET 111 Technical Drawing 1 3
The certificate in website design provides a specific skill set ENGR 152 Statics 3
enabling the creation of visually rich websites for a wide range of ENGR 161 Materials Science 3
purposes. The certificate is ideal for students wishing to bring ENGR 162 Materials Science Lab 1
additional competencies to their workplace; to enhance their GEOL 100 Physical Geology 4

employability; or to seek entrepreneurial opportunities.

The graduate of the certificate program in website design will: ART (A.A))

¢ Analyze and explain diverse websites in terms of design,
techniques and point of view.

e Employ a range of software programs to create and manipulate
Web-appropriate digital imagery and animation.

Art and design have permeated human experience for thousands
of years. The fine artist and the designer both require knowledge
of the same visual principles. An art major is trained in visual
perception, design principles and manual skills necessary for

* Design, build, test and present websites for a range of personal expression or a commercial career in various art media.
communication needs.
¢ Plan and budget a website project for presentation to a client. The graduate of the AA program in art will:
e Produce a website portfolio that showcases individual Web o Participate in a variety of visual arts through the application of
competencies. developed skills in visual perception, analysis, design principles
. o . " and technical abilities and demonstrate these in a portfolio
Fifteen units is required for the certificate. work.
COURSE A major of 27-28 units is required for the
. TITLE UNITS associate in arts degree.
Required core courses (12 units):
. . . COURSE
CS 102 Introduction to Computing with HTML 3 NUMBER TITLE UNITS
GRPHI118 Introduction to Web Graphics 3 Required core courses (27-28 units):
MMAC 112 Web Page Design 3 ) ) )
MMAC 114 Dynamic Internet Design 3 ART 103 Art H!story Survey (AnC|e.nt to Medieval) 3
ART 104 Art History Survey (Renaissance to Modern)3
Plus a minimum of 3 units selected from the following: ART 106 Art of the 20" Century 3
ART 107 Computer Fine Art 3 ART 107 Computer Fine Art 3
ART/ ART 108 Design 1 on the Computer 3
GRPH 108 Design 1 on the Computer 3 or

GRPH 111 Electronic Imagery Lab 1 ART 110 Design 1 3
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ART 112 Design Color Theory 3
ART 113 Three Dimensional Design 3
or
ART 160 Ceramics 1 3
or
ART 164 Sculpture 1 3
ART 120 Drawing 1 3
or
ART 121 Drawing 2 3
or
ART 122 Life Drawing 1 3
FILM 110 Intro to Motion Picture &Video Production 4
or
PHOTO 110 Basic Photography 3
or
GRAPHI 110  Introduction to Graphic Design 3
Recommended electives:

ART 105 Art History Survey: Art of Mexico 3
ART 125 Painting in Acrylics 1 3
ART 127 Painting in Watercolor 3
ART 129 Painting in Oils 3
ART 131 Portraits 1
ART 132 Landscape 1.5
ART 159 Institutes in Art .5-3
ART 160 Ceramics 1 3
ART 164 Sculpture 1 3
ART 199 Special Topics in Art .5-3
ART/
MMAC 115 Introduction to Animation 3
GRPH 116 Digital Presentation and Portfolio

Techniques 3
PHTO 120 Materials and Processes 3

AUTO BODY TECHNOLOGY (A.S.)

The auto body curriculum is designed to prepare students for
entry level career opportunities in the auto collision industry
involving auto body metal repair, frame measurement and
alignment, welding, automotive electrical and refinishing
techniques found in the collision industry. Emphasis is also given
to safety, ethics and work habits needed to succeed in the auto
collision trade.

The graduate of the AS program in auto body technology will:

¢ Develop good work and safety habits while in the auto body
workplace.

¢ Develop work skills involving plastic filler application, metal
finishing, frame alignment, MIG welding and structural repair.

e Apply vehicle service information skills to evaluate major
damage and implement repair procedures.

e Develop the ability to refinish vehicles using modern urethane
paints and primers.

o Develop occupational skills including team work, work habits,
ethics and communication skills.

A major of 23 units is required for the associate in
science degree.

COURSE

NUMBER TITLE UNITS
Required core courses (17 units):

AB 351 Auto Body - Metal 3

AB 353 Auto Body - Repair 3

AB 356 Automotive Painting Techniques 3

AB 358 Automotive Refinishing 3

AB 360 Collision and Painting Repairs 5
Plus a minimum of 6 units from the following

AT 303 Automotive Electricity

WLD T 106 Beginning Welding 3

AUTO BODY METAL (Certificate of Achievement)

The graduate of the certificate program in auto body metal will:

e Practice good work and safety habits while in the auto body
workplace.

¢ Identify commonly used auto collision repair tools and
equipment.

¢ Analyze types of sheet metal damage and the direction of
impact to perform needed repair procedures involving frame
and structural damage.

e Recognize and properly use paint equipment and materials in
the automotive painting industry.

o Develop occupational skills including team work, work habits,
ethics and communication skills.

Eighteen units constitute the certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (18 units):

AB 351 Auto Body - Metal 3
AB 353 Auto Body - Repair 3
AB 356 Automotive Painting Techniques 3
AB 360 Collision and Painting Repair 5
AT 303 Automotive Electricity 4

AUTO BODY REFINISHING

(Certificate of Accomplishment)

The graduate of the certificate program in auto body refinishing

will:

o Apply good work and safety habits while in the auto body
workplace.

o Determine processes and materials needed to refinish vehicle
surfaces in accordance with collision industry standards.

o Demonstrate commercially acceptable skills and speed in
refinishing vehicles.

e Understand the basic theory of auto body metal repair and
plastic filler application.

¢ Develop occupational skills including team work, work habits,
ethics and communication skills.

Fifteen units constitute the certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (15 units):

AB 351 Auto Body - Metal 3
AB 354 Selected Auto Body Paint Projects 1
AB 356 Automotive Painting Techniques 3
AB 358 Automotive Refinishing 3
AB 360 Collision and Painting Repairs 5

AUTOMOTIVE TECHNOLOGY - AUTO SERVICE
MANAGEMENT (A.S.)

Designed to prepare the student to enter the automotive service
profession in a position such as a service manager, service writer
or parts manager.

The graduate of the AS program in auto service management will:

e Demonstrate an understanding of the importance of customer
satisfaction and the role it plays in the success of a business in
the automotive service industry.

¢ Demonstrate an understanding of the various business models
in the automotive service industry.

o Demonstrate the ability to effectively communicate verbally and
in writing with customers, co-workers and the employer.

* Demonstrate the ability to diagnose problems with the various
systems of the automobile using systematic procedures and
logical methods.
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¢ Demonstrate the ability to identify what technical specifications
are needed, where to find them and how to use them in the
course of performing their duties.

¢ Demonstrate an understanding of the legal and ethical issues
encountered in the automotive repair workplace and make
responsible decisions.

o Demonstrate the required mechanical skills and the ability to
use the trade tools at a level of proficiency that is expected in
the profession.

o Demonstrate the use of the proper procedure for dealing with
hazards encountered in the automotive repair work place.

¢ Demonstrate the ability to perform all of the NATEF tasks in
each of the core courses in the option or certificate.

A major of 24 units is required for the associate in
science degree.

COURSE
NUMBER TITLE UNITS
Required core courses (24 units):

AT 133 Automotive Engine Rebuilding 5
AT 303 Automotive Electricity 4
AT 314 Suspension and Alignment 4
AT 323 Power Trains 5
BUS 104 Business Organization & Management 3
BUS 107 Human Relations in Business 3

AUTOMOTIVE TECHNOLOGY - AUTO TUNE-UP
AND DIAGNOSTIC PROCEDURES (A.S.)

Designed to prepare the student to enter the automotive service
profession as a tune-up and diagnostics specialist.

The graduate of the AS program in auto tune-up and diagnostic

procedures will:

o Demonstrate an understanding of the evolving technology in
the automotive control systems and the impact the automobile
has on our environment.

o Demonstrate the ability to quickly master new techniques and
skills as required in the automotive tune-up and diagnostic
specialty.

e Demonstrate the ability to effectively communicate verbally and
in writing with customers, co-workers and the employer.

o Demonstrate the ability to diagnose problems with the various
systems of the automobile using systematic procedures and
logical methods.

e Demonstrate the ability to identify what technical specifications
are needed, where to find them and how to use them in the
course of performing their duties.

o Demonstrate an understanding of the legal and ethical issues
encountered in the automotive repair workplace and make
responsible decisions.

¢ Demonstrate the required mechanical skills and the ability to
use the trade tools at a level of proficiency that is expected in
the profession.

o Demonstrate the use of the proper procedure for dealing with
hazards encountered in the automotive repair work place.

o Demonstrate the ability to perform all of the NATEF tasks in
each of the core courses in the option or certificate.

A major of 23 units is required for the associate in
science degree.

COURSE
NUMBER TITLE UNITS
Required core courses (23 units):

AT 133 Automotive Engine Rebuilding 5
AT 303 Automotive Electricity 4
AT 341 Automotive Carburetion/Injection 5
AT 343 Automotive Tune-Up and Engine Analysis 5
AT 344 Automotive Emission Control 4

AUTOMOTIVE TECHNOLOGY - AUTO ENGINE
REBUILDING (A.S.)

Designed to prepare the student to enter the automotive service
profession as a specialist in engine rebuilding and machining.

The graduate of the AS program in auto engine rebuilding will:

¢ Demonstrate an understanding of the science of the
automotive engine.

¢ Demonstrate the ability to work with a high degree of precision
and accuracy using all of the machine tools involved in
rebuilding of the automotive engine.

o Demonstrate the ability to effectively communicate verbally and
in writing with customers, co-workers and the employer.

¢ Demonstrate the ability to diagnose problems with the various
systems of the automobile using systematic procedures and
logical methods.

* Demonstrate the ability to identify what technical specifications
are needed, where to find them and how to use them in the
course of performing their duties.

¢ Demonstrate an understanding of the legal and ethical issues
encountered in the automotive repair workplace and make
responsible decisions.

* Demonstrate the required mechanical skills and the ability to
use the trade tools at a level of proficiency that is expected in
the profession.

¢ Demonstrate the use of the proper procedure for dealing with
hazards encountered in the automotive repair work place.

e Demonstrate the ability to perform all of the NATEF tasks in
each of the core courses in the option or certificate.

A major of 19 units is required for the associate in
science degree.

COURSE

NUMBER TITLE UNITS
Required core courses (19 units):

AT 133  Automotive Engine Rebuilding 5

AT 334 Automotive Machining 4

AT 341  Automotive Carburetion/Injection 5

AT 389 Independent Projects in Automotive Technology 1-3

MT 109 Survey of Machining 4

AUTOMOTIVE TECHNOLOGY -

AUTOMOTIVE CHASSIS (A.S.)

Designed to prepare the student to enter the automotive service
profession as a specialist in brake and front end work.

The graduate of the AS program in automotive chassis will:

¢ Demonstrate an understanding of the science of the
automotive drive train systems.

o Demonstrate the ability to use the latest techniques and tools
used in servicing the automotive drive train.

o Demonstrate the ability to effectively communicate verbally and
in writing with customers, co-workers and the employer.

* Demonstrate the ability to diagnose problems with the various
systems of the automobile using systematic procedures and
logical methods.

+ Demonstrate the ability to identify what technical specifications
are needed, where to find them and how to use them in the
course of performing their duties.

¢ Demonstrate an understanding of the legal and ethical issues
encountered in the automotive repair workplace and make
responsible decisions.

* Demonstrate the required mechanical skills and the ability to
use the trade tools at a level of proficiency that is expected in
the profession.

e Demonstrate the use of the proper procedure for dealing with
hazards encountered in the automotive repair work place.

e Demonstrate the ability to perform all of the NATEF tasks in
each of the core courses in the option or certificate.
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A major of 27 units is required for the associate in science
degree.

COURSE

NUMBER TITLE UNITS
Required core courses (27 units):

AT 133 Automotive Engine Rebuilding 5

AT 303 Automotive Electricity 4

AT 313 Automotive Brakes 4

AT 314 Suspension and Alignment 4

AT 323 Power Trains 5

AT 324 Automatic Transmissions 5

AUTOMOTIVE TECHNOLOGY -

HIGH-TECH GENERAL MECHANIC -

TUNE-UP EMISSION CONTROL SPECIALIST
(Certificate of Achievement)

Designed to prepare the student to enter the automotive service
profession as a general repair technician with an emphasis on
tune-up and emissions repair.

The graduate of the certificate program in General Service

Technician: Tune-up Emission Control Specialist will:

¢ Demonstrate an understanding of the evolving technology in
the automotive control systems.

o Demonstrate the ability to communicate effectively with
customers, co-workers and the employer.

o Demonstrate the ability to diagnose problems with the various
systems of the automobile using systematic procedures and
logical methods.

o Demonstrate the ability to identify what technical specifications
are needed, where to find them and how to use them in the
course of performing their duties.

* Demonstrate the required mechanical skills and the ability to
use the trade tools at a level of proficiency that is expected in
the profession.

o Demonstrate the use of the proper procedure for dealing with
hazards encountered in the automotive repair work place.

o Demonstrate the ability to perform all of the NATEF tasks in
each of the core courses in the option or certificate.

Thirty-seven units constitute the certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (37 units):
AT 133 Automotive Engine Rebuilding 5
AT 303 Automotive Electricity 4
AT 306 Automotive Air Conditioning System 1
AT 313 Automotive Brakes 4
AT 323 Power Trains 5
AT 341 Automotive Carburetion/Injection 5
AT 343 Automotive Tune-Up and Engine Analysis 5
AT 344 Automotive Emission Control 4
AT 346 Computerized Engine Control 4
AUTOMOTIVE TECHNOLOGY -

HIGH-TECH GENERAL MECHANIC -

ENGINE, POWER TRAINS SPECIALIST
(Certificate of Achievement)

Designed to prepare the student to enter the automotive service
profession as a general repair technician with an emphasis on
engine and drive train repair.

The graduate of the certificate program in General Service

Technician: Engine, Power Trains Specialist will:

e Demonstrate an understanding of the automotive drive train
systems.

¢ Demonstrate the ability to communicate effectively with
customers, co-workers and the employer.

¢ Demonstrate the ability to diagnose problems with the various
systems of the automobile using systematic procedures and
logical methods.

+ Demonstrate the ability to identify what technical specifications
are needed, where to find them and how to use them in the
course of performing their duties.

o Demonstrate the required mechanical skills and the ability to
use the trade tools at a level of proficiency that is expected in
the profession.

¢ Demonstrate the use of the proper procedure for dealing with
hazards encountered in the automotive repair work place.

o Demonstrate the ability to perform all of the NATEF tasks in
each of the core courses in the option or certificate.

Thirty-five units constitute the certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (35 units):
AT 133 Automotive Engine Rebuilding 5
AT 303 Automotive Electricity 4
AT 313 Automotive Brakes 4
AT 323 Power Trains 5
AT 324 Automatic Transmissions 5
AT 334 Automotive Machining 5
AT 343 Automotive Tune-Up and Engine Analysis 5
AT 399 Topics in-ASE Certification Prep 2
BIOLOGY (A.A.)

The associate degree in biology prepares students to move into a
curriculum in a four-year institution leading to a baccalaureate
degree in such areas as botany, zoology, conservation and
teaching. The biologist with a baccalaureate degree is prepared
to enter graduate or professional programs of specialized study
such as medicine, dentistry, medical technology, osteopathy and
veterinary medicine.

The graduate of the AA program in biology will:

e Demonstrate proficient research skills in data gathering and
analysis.

e Demonstrate effective communication using the language,
concepts and models of biology.

o Demonstrate effective content knowledge of biodiversity.

A major of 23 units is required for the associate in

arts degree.
COURSE
NUMBER TITLE UNITS
Required core courses (15 units):
BIOL 150 Cellular Biology 5
BIOL 154 General Botany 5
BIOL 155 General Zoology 5

Plus a minimum of 8 units selected from the following, all of
which are required for the baccalaureate degree:

CHEM 150 General Chemistry 1 5
CHEM 151 General Chemistry 2 5
PHYS 141 General Physics 1 4
PHYS 142 General Physics 2 4
Recommended electives:
BIOL 132 Marine Biology 4
BIOL 145 Desert Ecology 2
BIOL 179 Workshops in Biology 1-3
BIOL 189 Independent Projects in Biology 1-3
BIOL 199 Special Topics in Biology 1-3
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BUSINESS ADMINISTRATION (A.A.)

The associate degree program in business administration
prepares students to begin upper-division work leading to a
baccalaureate degree in business or business administration.
Students will recall and apply significant business principles,
produce work-based learning projects and demonstrate the ability
to follow oral and written instructions.

The graduate of the AA program in business administration will:

¢ Recall significant business administration issues, theories and
applications relevant to subsequent upper-division coursework.

¢ Apply business administration principles to produce work-
based learning projects related to upper-division coursework.

e Demonstrate the ability to follow instructions on assignments
and class activities.

A major of 25 units is required for the associate in

arts degree.
COURSE
NUMBER TITLE UNITS
Required core courses (25 units):
ACCT 130 Financial Accounting 3
ACCT 140 Managerial Accounting 3
BUS 101 Introduction to Business 3
BUS 110 Business Law: Contracts and Sales 3
CBIS 101 Computer Concepts and Applications 3
ECON 101 Principles of Economics: Macroeconomics 3
ECON 102 Principles of Economics: Microeconomics 3
MATH 123 Elementary Statistics 4
Recommended electives:
BUS/ECON 141 Global Economics
MATH 135 Calculus With Applications 4

BUSINESS - MANAGEMENT (A.S.)

The associate of science degree program in business prepares
students for entry-level management positions. Courses also
provide a foundation for upper division courses in a baccalaureate
degree program in business. Students will recall and apply
significant business principles, produce work-based learning
projects and demonstrate the ability to follow oral and written
instructions.

The graduate of the AS program in business will:

¢ Recall significant business issues, theories and applications
relevant to entry-level management positions and subsequent
upper-division coursework.

o Apply business principles to produce work-based learning
projects related to entry-level management positions.

o Demonstrate the ability to follow instructions on assignments
and class activities.

A major of 33 units is required for the associate in
science degree.

COURSE

NUMBER TITLE UNITS
Required core courses (24 units):

ACCT 100 Survey of Accounting 3

or

ACCT 130 Financial Accounting 3

BUS 101 Introduction to Business 3

BUS 104 Business Organization and Management 3

BUS 107 Human Relations in Business 3

BUS 110 Business Law: Contracts and Sales 3

BUS 160 Business Communications 3

BUS 302 Essentials of Management 3

CBIS 101 Computer Concepts and Applications 3

or

CBIS 141 Microsoft Excel - Comprehensive 3

or

CBOT 131 Introduction to Word Processing 3

Plus a minimum of 9 units selected from the following:

BUS 102 Marketing 3

BUS 106 Small Business Management 3

BUS 111 Internet Marketing 3

BUS/

ECON 121 Business Economics 3

or

ECON 102  Principles of Economics: Micro-Economics 3

BUS 140 Survey of International Business 3

BUS 149 Cooperative Work Experience: Occupational 1-4
(related to Business Management)

BUS 399 Special Topics in Business .3-5

BUSINESS - MARKETING (A.S.)

The associate of science degree program in business prepares
students for entry-level management positions. Courses also
provide a foundation for upper division courses in a baccalaureate
degree program in business. Students will recall and apply
significant business principles, produce work-based learning
projects, and demonstrate the ability to follow oral and written
instructions.

The graduate of the AS program in business will:

¢ Recall significant business issues, theories and applications
relevant to entry-level management positions and subsequent
upper-division coursework.

o Apply business principles to produce work-based learning
projects related to entry-level management positions.

e Demonstrate the ability to follow instructions on assignments
and class activities.

A major of 33 units is required for the associate in
science degree.

COURSE
NUMBER TITLE UNITS
Required core courses (27) units):

ACCT 101 Survey of Accounting 3
or
ACCT 130 Financial Accounting 3
BUS 101 Introduction to Business 3
BUS 102  Marketing 3
BUS 104  Business Organization and Management 3
BUS 107  Human Relations in Business 3
BUS 110  Business Law: Contracts and Sales 3
BUS 160  Business Communications 3
BUS 302  Essentials of Management 3
CBIS 101 Computer Concepts and Applications 3
or
CBOT 333 Basic Desktop and Internet Publishing

for Business 3
or
CBIS 142  Microsoft Access - Comprehensive 3

Plus a minimum of 6 units selected from the following:

BUS 103 Advertising 3
BUS 106 Small Business Management 3
BUS 111 Internet Marketing 3
BUS 140 Survey of International Business 3
BUS 303 Sales and Marketing 3
BUS 149 Cooperative Work Experience: Occupational  1-4

(related to Marketing)

BUSINESS (Certificate of Achievement)

The business certificate prepares students for immediate
employment in entry-level management positions. The
coursework can be applied to the associate of science degree
program in business. Students will recall and apply significant
business principles, produce work-based learning projects and
demonstrate the ability to follow oral and written instructions.
The graduate of the certificate program in business will:
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¢ Recall significant business issues, theories and applications
relevant to entry-level management positions.

e Complete core business courses which may be combined with
general education and accounting courses to meet
requirements for an A.S. degree in business.

o Apply business principles to produce work-based learning
projects related to entry-level management positions.

¢ Demonstrate the ability to follow instructions on assignments
and in class activities.

Twenty-four units constitute the business

certificate.
COURSE
NUMBER TITLE UNITS
Required core courses (24 units):
BUS 101 Introduction to Business 3
BUS 102 Marketing 3
BUS 104 Business Organization and Management 3
BUS 302 Essentials of Management 3
BUS 107 Human Relations in Business 3
BUS 110 Business Law: Contracts and Sales 3
BUS 160 Business Communications 3
CBIS 101 Computer Concepts and Applications 3
or
CBIS 141 Microsoft Excel - Comprehensive 3
or
CBOT 131 Introduction to Word Processing 3

BUSINESS - HUMAN RESOURCE MANAGEMENT
(Certificate of Accomplishment)

The certificate of accomplishment in human resource manage-
ment prepares students to develop and sustain a world-class
workforce. Students will recall and apply significant business
principles, produce work-based learning projects and demonstrate
the ability to follow oral and written instructions.

The graduate of the certificate of accomplishment program in

human resources management will:

¢ Recall significant human resource management issues,
theories and applications.

e Apply human resource management principles to produce
work-based learning projects.

e Demonstrate the ability to follow instructions on assignments
and class activities.

Three units constitute the certificate.

COURSE

NUMBER TITLE UNITS
BUS 363 Management: Conflict 5
BUS 369 Employment Law 5
BUS 370 Ethics and Integrity 5
BUS 371 Sexual Harassment Law/Prevention 5
BUS 372 Workplace Diversity 5
BUS 396 Performance Measurement 5

6 courses above OR
BUS 391 Human Resource Management: Series 3

BUSINESS LAW (Certificate of Accomplishment)

The certificate of accomplishment in business law will prepare
students to apply legal concepts to day-to-day business situations
and to interact with legal counsel. Students will recall and apply
significant business principles, produce work-based learning
projects and demonstrate the ability to follow oral and written
instructions.

The graduate of the certificate of accomplishment program in

Business Law will:

¢ Recall significant legal issues, theories and applications.

o Apply legal principles to produce work-based learning projects .

+ Demonstrate the ability to follow instructions on assignments
and class activities.

Three units constitute the certificate.

COURSE

NUMBER TITLE UNITS
BUS 369 Employment Law 5
BUS 370 Ethics and Integrity 5
BUS 371 Sexual Harassment Law/Prevention 5
BUS 373 Forming a Small Business 5

Plus a minimum of 1 unit selected from the following:

BUS 372 Workplace Diversity 5
BUS 374 Business Incorporation 5
BUS 375 Patents and Copyright Law 5
BUS 396 Performance Measurement 5

BUSINESS - CUSTOMER SERVICE

(Certificate of Accomplishment)

The certificate of accomplishment in customer service provides
techniques for creating positive customer relationships. Students
will recall and apply significant business principles, produce work-
based learning projects and demonstrate the ability to follow oral
and written instructions.

The graduate of the certificate of accomplishment program in

customer service will:

¢ Recall significant customer service issues, theories and
applications.

* Apply customer service principles to produce work-based
learning projects .

* Demonstrate the ability to follow instructions on assignments
and class activities.

Three units constitute the certificate.

COURSE

NUMBER TITLE UNITS
BUS 362 Management: People Skills 5
BUS 363 Management: Conflict 5
BUS 370 Ethics and Integrity 5
BUS 377 Managing Service Quality 5
BUS 394 Management: Verbal 5
BUS 401 Management: Listening 5

6 courses above OR
BUS 389 Customer Service: Series 3

BUSINESS - SUPERVISORY MANAGEMENT
(Certificate of Accomplishment)

The certificate of accomplishment in supervisory management
will prepare students to plan, organize, influence and control the
day-to-day operations of a business enterprise. The course will
focus on techniques to work with and through people to meet
organizational goals. Students will recall and apply significant
business principles, produce work-based learning projects and
demonstrate the ability to follow oral and written instructions.

The graduate of the certificate of accomplishment program in

supervisory management will:

¢ Recall significant business issues, theories and applications.

o Apply business principles to produce work-based learning
projects .

o Demonstrate the ability to follow instructions.

Two and a half to five and a half units constitute
the certificate.

COURSE

NUMBER TITLE UNITS
BUS 360 Introduction to Supervision 5
BUS 362 Management: People Skills 5
BUS 363 Management: Conflict 5
BUS 365 Managing Teams 5
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BUS 367 Managing Change 5 BUSINESS - SALES AND MARKETING
BUS 377 Managing Service Quality 5 (Certificate of Accomplishment)
6 courses above OR The certificate of accomplishment in sales and marketing
BUS 302 Essentials of Management 3 prepares students to sell and market a product or service.

BUSINESS - EXECUTIVE LEADERSHIP
(Certificate of Accomplishment)

The certificate of accomplishment in executive leadership builds
competencies in planning and organizing tasks, empowering
people and maintaining a productive organizational culture.
Students will recall and apply significant business principles,
produce work-based learning projects and demonstrate the ability
to follow oral and written instructions.

The graduate of the certificate of accomplishment program in

executive leadership will:

¢ Recall significant executive leadership issues, theories and
applications.

o Apply executive leadership principles to produce work-based
learning projects.

o Demonstrate the ability to follow instructions on assignments
and class activities.

Three units constitute the certificate.

COURSE

NUMBER TITLE UNITS
BUS 361 Your Leadership Style 5
BUS 362 Management: People Skills 5
BUS 367 Managing Change 5
BUS 376 Strategic Planning 5
BUS 397 Executive Leadership 5
BUS 402 Managing Organizations 5

6 courses above OR
BUS 387 Executive Leadership: The Series 3

BUSINESS - ENTREPRENEURSHIP AND SMALL
BUSINESS MANAGEMENT

(Certificate of Accomplishment)

The certificate of accomplishment in entrepreneurship and small
business management prepares students to start their own
business. Students will recall and apply significant business
principles, produce work-based learning projects and demonstrate
the ability to follow oral and written instructions.

The graduate of the certificate of accomplishment program in

entrepreneurship and small business management will:

¢ Recall significant entrepreneurship issues, theories and
applications.

o Apply entrepreneurship principles to produce work-based
learning projects.

e Demonstrate the ability to follow instructions on assignments
and class activities.

Three units constitute the certificate.

COURSE

NUMBER TITLE UNITS
BUS 364 Winning Business Plans 5
BUS 366 Promoting a Small Business 5
BUS 376 Performance Measurement 5
BUS 378 Effective Sales Methods 5
BUS 380 Marketing Strategies 5
BUS 382 Advertising and Public Relations Strategies 5

6 courses above OR
BUS 388 Small Business Management: Series 3

Students will recall and apply significant business principles,
produce work-based learning projects and demonstrate the ability
to follow oral and written instructions.

The graduate of the certificate of accomplishment program in

sales and marketing will:

¢ Recall significant sales and marketing issues, theories and
applications.

o Apply sales and marketing principles to produce work-based
learning projects.

e Demonstrate the ability to follow instructions on assignments
and class activities.

Three units constitute the certificate.

COURSE

NUMBER TITLE UNITS
BUS 366 Promoting Small Business 5
BUS 378 Effective Sales Methods 5
BUS 380 Marketing Strategies 5
BUS 381 Entering Global Markets 5
BUS 382 Advertising and Public Relations Strategies .5
BUS 401 Management: Listening 5

6 courses above OR
BUS 303 Sales and Marketing 3

CHEMISTRY (A.A.)

The associate degree program in chemistry prepares students to
begin upper-division work leading to a baccalaureate degree in
chemistry or chemical engineering. It also provides some of the
support courses required for the baccalaureate degree.

The graduate of the AA program in chemistry will:

¢ Solve quantitative chemistry problems and demonstrate
reasoning clearly and completely. Integrate multiple ideas in
the problem solving process.

o Apply problem-solving skills related to the nature of matter,
solutions, phase changes, chemical reactions, stoichiometry,
energy transformations, atomic and molecular structure,
quantum theory, chemical bonding, intermolecular forces,
periodic properties, thermodynamics, kinetics, chemical
equilibrium, acids and bases, electrochemistry and nuclear
chemistry.

o Design, construct and interpret graphs accurately.

o Perform laboratory techniques correctly using appropriate
safety procedures.

A major of 40 units is required for the associate in

arts degree.
COURSE
NUMBER TITLE UNITS
Required core courses (40 units):
CHEM 150 General Chemistry 1 5
CHEM 151 General Chemistry 2 5
MATH 181 Calculus 1 5
MATH 182 Calculus 2 5
MATH 183 Multivariable Calculus 5
PHYS 161 Engineering Physics 1 5
PHYS 162 Engineering Physics 2 5
PHYS 163 Engineering Physics 3 5
Recommended electives:
CHEM 140 Introduction to Organic Chemistry 4
COM SC 171 FORTRAN 3
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COMPUTER BUSINESS INFORMATION
SYSTEMS (A.S. & Certificate of Achievement)

If you enjoy using technology and helping others then a career in
information technology may be for you. The Computer and
Business Information Systems (CBIS) program is a compre-
hensive degree where you will learn business concepts along with
needed technical skills to help support a company’s information
systems’ needs. Other CBIS program options allow you to
specialize in applications, Web development and software
support. Discover the possibilities of a career in information
technology. This is a Tech Prep program (see “Programs of
Study” on page 56 for information about Tech Prep).

The graduate of the AS or certificate program in Computer

Business Information Systems will:

e Understand the fundamentals of business and how they relate
to information systems needs of a business.

o Use effective written and oral communication to support
business information systems needs.

¢ Develop technical skills to analyze and solve problems both
independently and in teams, using a variety of problem-solving
approaches and selecting the appropriate software.

¢ Analyze/design/develop/deploy/maintain and manage business
applications.

A major of 27 units is required for the associate in
science degree and certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (27 units)
ACCT 130 Financial Accounting 3
BUS 101 Introduction to Business 3
CBIS 101 Computer Concepts and Applications 3
CBIS 108 Networking and Administration 3
CBIS 112 Introduction to Programming 3
CBIS 141 Microsoft Excel - Comprehensive 3
CBIS 142 Microsoft Access - Comprehensive 3
CBIS 321 Internet Business Applications 3
EL/
COM SC 105 PC Preventive Maintenance and
Upgrading 3
Recommended electives:

BUS 102 Marketing 3
BUS 104 Business Organization and Management 3
BUS 106 Small Business Management 3
CBIS 399 Special Topics Courses .5-3
EL/SC 310 Introduction to Network Platforms,

NOSs, Security, and Maintenance 4

COMPUTER BUSINESS INFORMATION
SYSTEMS - COMPUTER BUSINESS OFFICE
SOFTWARE (Certificate of Accomplishment)

This certificate is the foundation for students to learn the basics of
computer system software and general office applications through
a series of hands on coursework. The skills developed
throughout the different courses will improve students’
productivity.

The graduate of the certificate program in computer business

office software will:

o lllustrate knowledge by understanding and applying the correct
computer terms and technology.

e Use templates or design/create/modify documents, spread-
sheets, databases, and presentations for business and
personal use.

o Create/modify/search/organize folders and files.

e Customize a computer by modifying the application and
operating system software settings.

Five units constitute the certificate.

COURSE

NUMBER TITLE UNITS
CBOT 360 Essentials of Word Processing 1
CBIS 373 Introduction to Windows 1
CBOT 361 Introduction to Presentation Design 1
CBIS 371 Introduction to Spreadsheet Applications 1
CBIS 372 Introduction to Database Applications 1

COMPUTER BUSINESS INFORMATION
SYSTEMS - INFORMATION ARCHITECTURE
(Certificate of Accomplishment)

This certificate provides comprehensive training for students who
will plan, develop and manage business websites.

The graduate of the certificate program in information architecture

will:

o lllustrate knowledge by understanding and applying the correct
Internet and Web terms and technology.

e Use a variety of sources for reference materials (i.e., online
help, vendor’s websites, online discussion groups, etc.)

¢ Plan/design/develop marketing strategies for a small business
website.

* Develop a project plan defining a calendar, tasks and needed
resources.

¢ Plan/design/create/modify/manage website folders and files on
a Web server.

Sixteen and a half units constitute the certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (6.5 units)
BUS 380 Marketing Strategies 5
CBIS 321 Internet Business Applications 3
CBIS 327 Building Business Web Sites 3
Plus a minimum of 10 units selected from the following:
BUS 111 Internet Marketing 3
BUS 366 Promoting Small Business 5
BUS 377 Managing Service Quality 5
CBIS 315 Programming for the Web 1 1.5
CBIS 343 Applied Project Management 1 1.5
CBIS 372 Introduction to Database Applications 1
CBIS 375 Introduction to Fireworks 5
COM SC 102  Introduction to Computing with HTML 3
MMAC 114 Dynamic Internet Design 3

COMPUTER BUSINESS INFORMATION
SYSTEMS - OFFICE SYSTEMS ANALYSIS
(Certificate of Accomplishment)

This certificate specializes in office applications. Students learn
to manage projects from the design phase through implementa-
tion. The coursework also includes fundamentals of program
management and computer programming.

The graduate of the certificate program in office systems analysis

will:

¢ lllustrate knowledge by understanding and applying the correct
computer terms and technology.

e Design/create/modify documents, spreadsheets and databases
for business and personal use.

¢ Develop a project plan defining a calendar, tasks and needed
resources.

¢ Develop interactive applications for business and personal
needs.

o Use effective written and oral communication to support
business information systems needs.

Thirteen and one-half units constitute the certificate.
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COURSE

NUMBER TITLE UNITS
CBIS 101 Computer Concepts and Applications 3
CBIS 112 Introduction to Programming 3
CBIS 141 Microsoft Excel - Comprehensive 3
CBIS 142 Microsoft Access - Comprehensive 3
CBIS 343 Applied Project Management 1 1.5

COMPUTER BUSINESS INFORMATION
SYSTEMS - OFFICE SOFTWARE SUPPORT
(Certificate of Accomplishment)

This certificate covers office applications and Web fundamentals.
Students completing this certificate will be able to provide support
in the office applications and basic Web maintenance.

The graduate of the certificate program in office software support

will:

o lllustrate knowledge by understanding and applying the correct
computer terms and technology.

e Design/create/modify documents, spreadsheets, databases
and presentations for business and personal use.

o Use effective written and oral communication to support
business information systems needs.

* Modify/manage website files and folders.

Fifteen units constitute the certificate.

COURSE

NUMBER TITLE UNITS
CBIS 101 Computer Concepts and Applications 3
or

CBOT 132 Advanced Word Processing 3
CBIS 141 Microsoft Excel - Comprehensive 3
CBIS 142 Microsoft Access - Comprehensive 3
CBIS 321 Internet Business Applications 3
CBIS/

CBOT 337 Presentation Design - Power Point 3

COMPUTER BUSINESS INFORMATION
SYSTEMS -

INFORMATION TECHNOLOGY FUNDAMENTALS
(Certificate of Accomplishment)

This certificate provides the basic computer skills that every
student needs. The focus will be on understanding and using
computer applications such as word processing, spreadsheets,
database and presentation.

The graduate of the certificate program in information technology

fundamentals will:

e Use a variety of sources for reference materials (i.e., online
help, vendors’ websites, online discussion groups, tutorials.)

o lllustrate knowledge by understanding or applying the correct
computer terms.

e Use templates or design/create/modify documents, spread-
sheets, databases and presentations for business, personal
and school needs.

o Recall/demonstrate appropriate processes to use in application
programs.

Nine units constitute the certificate.

COURSE

NUMBER TITLE UNITS
CBIS 301 Computer Fundamentals 1 3
CBIS 321 Internet Business Applications 3
CBIS 302 Computer Fundamentals 2 3
or

CBIS 101 Computer Concepts and Applications 3

COMPUTER BUSINESS INFORMATION
SYSTEMS - SMALL BUSINESS WEBMASTER
(Certificate of Accomplishment)

This certificate provides basic training for students who will plan,
develop and manage business websites.

The graduate of the certificate program in small business

Webmaster will:

o lllustrate knowledge by understanding and applying the correct
Internet and web terms and technology.

o Use a variety of sources for reference materials (i.e., online
help, vendor’s websites, online discussion groups, etc.)

¢ Plan/design/create/modify/manage website folders and files on
a Web server.

Ten units constitute the certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (6 units)
CBIS 321 Internet Business Applications 3
CBIS 327 Building Business Web Sites 3
Plus a minimum of 4 units selected from the following:
BUS 111 Internet Marketing 3
BUS 366 Promoting Small Business 5
BUS 377 Managing Service Quality 5
BUS 380 Marketing Strategies 5
CBIS 315 Programming for the Web 1 1.5
CBIS 359 Introduction to Fireworks 5
CBIS 372 Introduction to Database Applications 1
CS 102 Introduction to Computing with HTML 3
MMAC 114 Dynamic Internet Design 3

COMPUTER BUSINESS OFFICE TECHNOLOGY -
ADMINISTRATIVE ASSISTANT/SECRETARIAL
(A.S. & Certificate of Achievement)

Administrative Assistant/Secretarial is designed to prepare
students for entrance into positions working with upper level
management. Training includes all phases of administrative/
secretarial work with emphasis on software applications such as
word processing, desktop publishing, presentation graphics and
records management. Business communication and admin-
istrative operations and procedures are also emphasized.

The graduate of the AS or certificate program in administrative

assistant/secretarial will:

o Create memos and letters addressing critical thinking
assignments.

e Apply proper filing rules and create an electronic database
using appropriate software.

o Apply proper administrative operations and procedures for
business.

o Demonstrate the use of software applications to accomplish
appropriate tasks.

e Analyze and solve problems related to administrative
operations.

o Communicate clearly and professionally.

A major of 24 units is required for the associate in
science degree and certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (18 units):

BUS 160 Business Communication 3
CBOT 131 Introduction to Word Processing 3
CBOT 132 Advanced Word Processing 3
CBOT 302 Records Management 2
CBOT 325 Machine Transcription 1
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CBOT 333 Basic Desktop and Internet Publishing

for Business 3
CBOT 334 Administrative Operations and

Office Procedures 3

Plus a minimum of 6 units selected from the following: (Strongly
recommended: CBIS 141, CBIS 142, CBIS 373)

ACCT 100 Survey of Accounting 3
or

ACCT 130 Financial Accounting 3
or

ACCT 317 Bookkeeping 3
ACCT 110 Accounting with Microcomputers 3
BUS 107 Human Relations in Business 3
BUS 149 Cooperative Work Experience:

Vocational/Internship 1-3

(related to CBIS Administrative Assistant/Secretarial)

CBIS 141 Spreadsheet Applications 3
CBIS 142 Database Applications 3
CBIS 373 Introduction to Windows 1
CBOT 336 Introduction to Internet Explorer 1
CBOT 362 Business Desktop Publishing 1

COMPUTER BUSINESS OFFICE TECHNOLOGY -
LEGAL SECRETARIAL
(A.S. & Certificate of Achievement)

Legal Secretarial is designed to provide training for specialized
secretarial/administrative assistant careers in law offices and legal
departments of businesses, real estate firms and civil service.
Training includes all phases of administrative/secretarial work with
emphasis on business law and legal office procedures.

The graduate of the AS or certificate program in legal secretarial
will:

¢ Recall significant legal office terminology.

e Create forms used in the legal office.

o Demonstrate the use of software applications to accomplish
appropriate tasks.

¢ Analyze and solve problems related to legal office procedures
and administrative operations.

¢ Communicate clearly and professionally.

A major of 28 units is required for the associate in
science degree and certificate.

COURSE

NUMBER TITLE UNITS
Required core courses (19 units):

BUS 110 Business Law: Contracts and Sales 3

BUS 160 Business Communications 3

CBOT 131 Introduction to Word Processing 3

CBOT 132 Advanced Word Processing 3

CBOT 305 Legal Office Procedures 3

CBOT 325 Machine Transcription 1

CBOT 334 Administrative Operations and

Procedures 3

Plus a minimum of 9 units selected from the following: (Strongly
recommended: CBIS 141, CBIS 142, CBIS 373)

ACCT 100 Survey of Accounting 3
or
ACCT 130 Financial Accounting 3
BUS 107 Human Relations in Business 3
BUS 149 Cooperative Work Experience:
Occupational 1-3
(related to CBOT Legal Secretarial)
CBIS 141 Microsoft Excel - Comprehensive 3
CBIS 142 Microsoft Access - Comprehensive 3
CBIS 373 Introduction to Windows 1

CBOT 302 Records Management 2
CBOT 333 Basic Desktop and Internet Publishing

for Business 3
CBOT 336 Introduction to Internet Explorer 1
CBOT 337 Presentation Design - PowerPoint 3
CBOT 362 Business Desktop Publishing 1

COMPUTER BUSINESS OFFICE TECHNOLOGY -
WORD/INFORMATION PROCESSING
(A.S. & Certificate of Achievement)

Word/Information Processing, is designed to provide specialized
training for the development of the skills needed for those in
management positions that want to use enhance their technical
office skills. Training includes administrative office procedures
with emphasis on word processing, desktop publishing and
presentation graphics.

The graduate of the AS or certificate program in Word/information
processing will:

o Demonstrate the use of software applications to accomplish
appropriate tasks.

o Apply proper administrative operations and procedures for
business.

¢ Analyze and solve problems related to administrative
operations.

e Communicate clearly and professionally.

A major of 24 units is required for the associate in
science degree and certificate.

COURSE
NUMBER TITLE UNITS
Required core courses (15 units):

CBOT 131 Introduction to Word Processing 3
CBOT 132 Advanced Word Processing 3
CBOT 333 Basic Desktop and Internet

Publishing for Business 3
CBOT 334 Administrative Operations and

Office Procedures 3
CBOT 337 Presentation Design - PowerPoint 3

Plus a minimum of 9 units selected from the following:

ACCT 101 Survey of Financial Accounting 3
or
ACCT 121 Financial Accounting 1 3
ACCT 110 Accounting with Microcomputers 3
BUS 101 Introduction to Business 3
BUS 160 Business Communications 3
BUS 149 Cooperative Work Experience:

Occupational 1-3

(related to CBOT Information Processing)
CBIS 141 Microsoft Excel - Comprehensive 3
CBIS 142 Microsoft Access - Comprehensive 3
CBIS 373 Introduction to Windows 1
CBOT 336 Introduction to Internet Explorer 1
CBOT 362 Business Desktop Publishing 1
ENGL 101 Freshman Composition: Exposition 3
or
ENGL 301 Composition: Literature and the Media 3

COMPUTER BUSINESS OFFICE TECHNOLOGY -
COMPUTER BUSINESS OFFICE SKILLS
(Certificate of Accomplishment)

Computer Business Office Skills is designed to provide the basic
clerical and customer service skills needed to work in an office.
Computer skills such as word processing and Internet browser
software are emphasized along with customer service skills. This
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certificate contains five courses and is intended to allow students
to move quickly into an office position.

The graduate of the certificate program in Computer Business

Office Skills will:

¢ Demonstrate the use of word processing applications to
accomplish appropriate tasks.

* |dentify search engines.

e Apply correct usage of browser software and features.

o Communicate clearly and professionally.

Four units constitute the certificate.

COURSE

NUMBER TITLE UNITS
BUS 362 Management: People Skills 5
or

BUS 401 Management: Listening 5
BUS 377 Managing Service Quality 5
CBOT 336 Introduction to Internet Explorer 1
CBIS 373 Introduction to Windows 1
CBOT 360 Essential Word Processing 1

COMPUTER BUSINESS OFFICE TECHNOLOGY -
COMPUTER BUSINESS PRESENTATIONS AND
PUBLISHING (Certificate of Accomplishment)

Computer Business Presentations and Publishing is designed to
provide training to develop presentation and publishing skills
required in many business areas for training, sales and customer
service jobs. Computer skills such as word processing,
presentation software and desktop publishing are emphasized.
Students will also receive training in advertising and public
relations strategies.

The graduate of the certificate program in Computer Business

Presentations and Publishing will:

o Describe the features used in presentation and desktop
publishing software.

* Create graphic presentations and business publications using
the appropriate software application.

» |dentify advertising and public relation strategies.

o Communicate clearly and professionally.

Four and one-half units constitute the certificate.

COURSE
NUMBER TITLE UNITS
BUS 382 Advertising and Public Relations Strategies .5
CBOT 336 Introduction to Internet Explorer 1
CBOT 360 Essential Word Processing 1
CBOT 361 Introduction to PowerPoint 1

1

CBOT 362 Business Desktop Publishing

COMPUTER BUSINESS OFFICE TECHNOLOGY -
ADMINISTRATIVE OFFICE SKILLS
(Certificate of Accomplishment)

Administrative Office Skills certificate is designed to provide
training to develop entry-level office skills to prepare students for
a position as an administrative assistant or secretary. Computer
skills such as word processing, presentation software and
desktop publishing are emphasized in addition to administrative
operations and office procedures.

The graduate of the certificate program in administrative office

skills will:

e Create memos, letters, tables, reports, forms and mail merge
documents using word processing software.

e Create a presentation and business publication using the
appropriate software.

e Apply proper administrative operations and procedures for
business.

e Communicate clearly and professionally.

Fifteen units constitute the certificate.

COURSE
NUMBER TITLE UNITS
CBOT 131 Introduction to Word Processing 3
CBOT 132 Advanced Word Processing 3
CBOT 333 Basic Desktop and Internet Publishing
for Business 3
CBOT 334 Administrative Operations and Office
Procedures 3
CBOT 337 Presentation Design — PowerPoint 3

COMPUTER SCIENCE (A.A.)

The associate degree program in computer science is designed
for students who desire to transfer to a four-year school.
Computer science is the study of the theoretical foundations of
information and computation and their implementation and
application in computer systems. Courses cover programming
fundamentals, data structures, discrete mathematics and
computer architecture, along with specific programming
languages. Graduates will be able to recall significant computer
science concepts, vocabulary and theories; produce programming
projects in a variety of languages; demonstrate the ability to follow
instructions; and find and correct programming errors.

The graduate of the AA program in computer science will:

¢ Recall significant computer science concepts, vocabulary and
theories.

e Produce elementary programming projects in a variety of
languages.

o Demonstrate the ability to follow instructions.

e Find and correct programming errors.

A major of 24 units is required for the associate in

arts degree.
COURSE
NUMBER TITLE UNITS
Required core courses (18 units):
Cs 121 Fundamentals of Programming 1 4
CS 122 Fundamentals of Programming 2 2
CS 123 Fundamentals of Programming 3 2
CS 141 Computer Fundamentals in Digital Design 3
CS 142 Computer Fundamentals in Digital Design
Laboratory 2
MATH 181 Calculus 1 5
Plus a minimum of 6 units selected from the following:
CS 161 Discrete Structures 3
CS 172 Linux and Shell Scripting 3
CS 175 Object-Oriented Programming 3
COSMETOLOGY

(A.S. & Certificate of Achievement)

The associate degree and certificate curriculum in cosmetology is
designed to prepare men and women for careers as licensed
cosmetologists. Upon satisfactory completion of all cosmetology
courses, students may qualify to take the California State Board
of Cosmetology licensure examination. Licensed cosmetologists
are qualified to work as beauticians in beauty salons and to own
and operate their own salons.

Admittance to the cosmetology program requires the student to
make an appointment for an orientation with the manager of one
of the private beauty colleges with which the college has a
training contract. Contact the program coordinator for specific
information. In addition to regular Allan Hancock College fees,
students will also be required to purchase a training kit and
appropriate uniforms.

The graduate of the AS or certificate program in cosmetology will:
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¢ Qualify for the California State Board of Cosmetology
examination for licensure.

¢ Produce standard and individually designed services to meet
the needs and expectations of clients.

e Contribute to the management and operational procedures of a
beauty salon.

¢ Use cosmetology products, tools and equipment in a safe,
healthy and effective manner.

* Promote a competitive edge by rendering styles and
applications that are fashionable, artistic and technical in
nature.

A major of 24 units is required for the associate in
science degree and certificate.

COURSE

NUMBER TITLE UNITS
COS 301 Introduction to Cosmetology 6
COS 302 ABC Advanced Cosmetology 18

CULINARY ARTS AND MANAGEMENT -

RESTAURANT MANAGEMENT

(Certificate of Achievement)

The graduate of the certificate program in restaurant management

will:

e Denote the variety of services and business structures existing
in the food and beverage sector of the hospitality industry.

o Demonstrate competency in safe, sanitary and efficient
production and service operations.

¢ Analyze and respond to differing business climates based on
best accounting and forecasting practices.

o Demonstrate competency in oral, written and electronic
communications.

e Supervise and train a diverse employee pool in best industry
practices.

o Follow all the governmental laws and regulations pertaining to
food and beverage operations.

Thirty-four units constitute the certificate.

COURSE
NUMBER TITLE UNITS
CA 118 Beverage Management 1
CA/FCS 120 Principles of Foods 1 4
CA 121 Basic Baking 3
CA/FCS 123 Principles of Foods 2 2
CA 124 Sanitation, Safety and Equipment 3
CA 125 Supervision and Training Techniques 3
CA 126 Food Production Cost, Control and
Management 3
CA 129 Catering and Event Management 3
CA 149 Cooperative Work Experience: Occupational 3
(related to Restaurant Management)
FCS/FSN 109 Basic Nutrition for Health 3
or
FSN 110 Nutrition Science 3
FCS 131 Life Management 3
FSN 132 Introduction to Culinology Profession 3

Recommended electives:

AG 301 Pairing Wine and Foods 5
AG 302 Advanced Pairing Wine and Foods 5
BUS 102 Marketing 3
CA 323 Specialty Wedding Cakes 1
CA 324 Cake Decorating 1
FCS/FSN 134 Food, Nutrition and Culture 4
FSN 133 Introduction to Food Science 3

CULINARY ARTS AND MANAGEMENT -

DIETETIC SERVICE SUPERVISION

(Certificate of Achievement)

The graduate of the certificate program in dietetic service

supervision will:

e Denote the variety of services and business variations existing
in the catering and events management sector of the hospitality
industry.

e Demonstrate competency in safe, sanitary and efficient
production and service operations.

¢ Analyze and respond to differing business climates based on
best accounting and forecasting practices.

o Demonstrate competency in oral, written and electronic
communications.

e Supervise and train a diverse employee pool in best industry
practices.

o Follow all the governmental laws and regulations pertaining to
food and beverage operations.

Twenty units constitute the certificate.

COURSE
NUMBER TITLE UNITS
CA/FCS 120  Principles of Foods 1 4
CA 124 Sanitation, Safety, and Equipment 3
CA 125 Supervision and Training Techniques 3
CA 126 Food Production Cost, Control and
Management 3
FCS/FSN 109 Basic Nutrition for Health 3
FSN 127 Supervised Field Experience-Food Services 2
FSN 128 Supervised Field Experience-Dietetics 2

CULINARY ARTS AND MANAGEMENT -

FOO